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PREAMBLE

—

The purpose of this Agreement is the promotion of harmonious relations between the City
of Naperville and METROPOLITAN ALLIANCE OF POLICE — NAPERVILLE POLICE
CIVILIAN UNIT 2, CHAPTER #744, the establishment of a prompt, equitable and peaceful
procedure for the resolution of differences, and the establishment of an agreement covering rates
of pay, hours of work and conditions of employment applicable to bargaining unit employees as
defined in Article XX herein. Therefore, in consideration of the mutual promises and agreements
contained herein, the City and the Chapter do mutually promise and agree as follows:

AGREEMENT

This Agreement has been made and entered into by and between the CITY OF
NAPERVILLE, (hereinafier referred to as the "City", or the "Employer”) and the METROPOLITAN
ALLIANCE OF POLICE -- NAPERVILLE POLICE CIVILIAN UNIT 2, CHAPTER #744
(hereinafter referred to as "Chapter") on behalf of certain employees described in Article I
(hereinafter referred to as “Employees”, or “Members™).

ARTICLE 1
RECOGNITION

Scetion 1 Recognition and Definition of Employee

In accordance with the Illinois State Labor Relations Boerd's (ISLRB) Certification of
Representation dated January 3, 2017, as S-RC-17-017, the City hereby recognizes the Chapter
as the sole and exclusive collective bargaining representative for all full-time and part-time civilian
employees (non-sworn) of the Naperville Police Department in the following titles: Animal Control
Office Assistant; Animal Control Officer; Animal Control Supervisor; Community Service Officer;
Crime Scene Technician, Police Service Officer, but excluding the Lead Crime Scene Technician and
all other employees of the City of Naperville, The use of the term “Employec” in this document is
understood to refer to Animal Control Assistant, Animal Control Officer, Animal Control
Supervisor, Community Service Officer, Crime Scene Technician, and Police Service Officer.

Section 2 Fuir Representation

The Chapter rccognizes its responsibility as a bargaining unit and agrees to fairly represent all
members in the bargaining unit, whether or not they are members of the Chapter. The Chapter
further agrees to indemnify, defend and hold harmless the City and its officials, representatives
and agents from any and all claims, demands, suits or other forms of liability (monetary or otherwise)
and for all legal costs resulting from any failure on the part of the Chapter to fulfill its duty of fair
representation.

Section 3 Probationary Perlad
Effective to any members hired after the effective date of this Agreement, the probationary period
(hereinafter "Probationary Period") for employees shall be one (1) year from the date of hire.




Except as otherwise provided herein, during the Probationary Period the employee is entitled to
all rights, privilcges, and benefits under this Agreement except that a probationary employce may
be disciplined or discharged at any time within the Probationary Period with or without just cause,
and such action shall not be subject to the Grievance Procedute or Arbitration.

ARTICLE II
NON-DISCRIMINATION

Seetion | Prohibition upninst Discrimination for Exercise of Rights under the ILRA

In the application of the terms of this Agreement, the City and the Union agree that neither will
discriminate against any employee based on her rights as defined under the Illinois Labor Relations
Act,

Scetion 2 Prohibition Against Discrimination Generally

In accordance with applicable law, neither the City nor the Chapter shall discriminate against any
employee covered by this Agreement on the basis of race, sex, creed, religion, color, sexual
preference, marital (including parental) status, age, national origin, membership or lack of
membership in the Chapter, or mental and/or physical disability unrelated to the member's ability to
perform the job." Any claim of discrimination on the bases set forth above shall not constitute a
Grievance under this Agreement and the parties agree that any such claim shall be pracessed through
the appropriate Federal or State Agency or Court rather than through the Grievance Procedure set
forth'in this Agreement. The parties agree that failure to pursue sucha complaint of discrimination
through the grievance procedure shall not be the basis of a bar to proceed before any State or
Federal Agency or Court, .

Section 3 Gender/Terms

The use of the masculine pronoun in this document is understood to be for clerical convenience
only, and it is further understood that the masculine and feminine pronouns are, interchangeable.

Sectiun 4 Chapter Representation

Authorized representatives of the Chapter shall be permitted; with reasonable notice and prior
approval of the employee’s supervisor, which notice may be given by e-mail or by phone, and
which approvel shall not be unreasonably withheld, to visit the Police Department during working
hours to talk with erployees conceming matters covered by this Agreement.



ARTICLE III
MANAGEMENT RIGHTS

Scetion | Management Rights

Except as specifically limited by an express provision of this Agreement, the City retains all rights
to manage and direct its affairs in all aspects and to manage and direct its employees, including
but not limited to the following:

1. To plan, direct, control and determine the budget and all the operations, services
and missions of the City and its Police Department;

2, To supervise and direct the working forces;
3."  To hire and promote employees;
4, To establish the qualifications for employment and to employ employees;

5. To schedule and assign work;

6. To examine employees;

7. To establish specialty positions and to select and/or transfer personnel for such
positions;

8. To establish and enforce work and productivity standards, and from time to time,
to change those standards;

9, To assign overtime;

10.  To assign work performed by employees under this Agreement to sworn police
personnel;

11, To assign crime scene technician work including call out and overtime assignments
to the Lead Crime Scene Technician.

12, To contract out for goods and services;

13.  To determine the methods, means, organization and number of personnel by which
such operations and services shall be made or purchased;

14.  To determine whether services are to be provided by employees covered by this
Agreement or by other employees or persons not covered by this Agreement subject to the
subcontracting provisions contained herein;

15.  To make, alter and enforce reasonable rules, regulations, orders, policies and



procedures;
16.  To evaluate employees;

17.  To discipline, suspend and discharge non-probationary employees for just cause
(probationary employees without cause);

18.  To change or climinate existing methods, equipment or facilities or introduce new
ones;

19. To estahlish and modify standards and/or criteria for employee training and
education and assign employees to training and cducation for job related dutics;

20.  To determine work hours (shift hours);

21.  To change, combine or modify job duties within the framework provided for in the
Illinois Labor Relations Act;

22.  To determine procedures fot and conduct internal investigation;

23.  To take any and all actions as may be necessary to carry out the mission of the City
and the Police Department in the event of civil emergency as may be declarcd by the mayor or his
authorized designee (who will have the sole discretion to determine that civil cmergency
conditions exist which may include, but not be limited to, riots, civil disorders, tomado conditions,
floods or other catastrophes), which actions may include the suspension of the provisions of this
Agreement provided that wage rates shall not be suspended and providing that all provisions of
this Agreement shall be promptly removed once a civil emergency condition ceases to exist, and
to carry out the missions of the City. In the event of such emergency action, the provisions of this
Agreement pertaining to usage of accumulated leave time may be suspended, provided that all the
provisions of this Agreement shall be immediately reinstated once the local disaster or emergency
condition ceases to exist.

Inherent managerial functions, prerogatives and policy-making rights which the City has not
expressly restricted by an cxpress provision of this Agreement are not in any way, directly. or
indirectly, subject to the grievance procedures contained hercin, provided, however, that the
exercise of any of the above rights shall be subject to the Union's rights under Section 4 of the
[llinois Public Labor Relations Act and shall not conflict with any of the express written provisions
of this Agreement. All matters not specified in this Agreement shall be subject to the provisions
of the City of Naperville Employce Policy Manual as amended from time to time, and the rules,
regulations and gencral orders of the Policc Department.

ARTICLE 1V
DUES DEDUCTION AND FAIR SHARE

Upon receipt if a written and signed authorization form from an employee, the Employer shall
deduct the amount of Chapter dues and initiation fees, if any, set forth in such form and any
authorization increase therein, and shall remit such deduction along with a list of the names and



the amounts from whom deductions have beca made each pay period to the Metropolitan Alliance
of Police at the address designated by the Chapter in accordance with the laws of the State of
lllinois. The Chapter shall advise the Employer of any increase in dues at least thirty {30) days
prior to its effective date on an annual basls.

The Chapter shall indemnify, défend, and hold the Employer harmless against any claim, demand,
suit, cost, expense, or any other form of liability, including fees for attorneys hired by the Chapter,
and costs arising from or incurred because of any act taken or not taken by the Employer in
complying with or carrying out the provisions for this Article; provided the Employer docs uot
initiate or prosecute such action.

ARTICLE V
NO STRIKE

Section 1 No Strike

Neither the Chapter nor any members, agents or employees will instigate, promote, sponsor,
engage in, or condone any strike, sympathy strike, slowdown, sit-down, concerted stoppage of
work, concerted refusal to perform overtime, or work to the rule situation, mass absenteeism,
picketing for or against the City of Naperville or any other intentional interruption or disruption of
the operations of the City, regardless of the reason for so doing. Any or all members who violate any of
the provisions of this article may be discharged or otherwise disciplined by the City. Each member who
holds the position of steward of the Chapter oceupics a position of special trust and responsibility in
attempting to bring about compliance with the provisions of this Article. [n addition, in the event of
a violation of this Section of this Article, the Chapter agrees to inform its members of their obligations
under this Agreement and to direct them to return to work,

Scction 2 No Lockout

The City will not lock out any members during the term of this Agreement as a result of a labor dispute
with the Chapter.

Sceetiond Penalty

—

The only matter which may be made the subject of a Grievance concerning disciplinary action
imposed for an alleged violation of Section 1 above is whether the employee actually engaged in
such prohibited conduct. The discipline imposed for such violations shall not be subject to the
Qrievance provisions. The failure to confer a penalty in any instance is not a waiver of such right
in any other instance nor is it a precedent. The Partics retain their respective rights as set forth in
the Illinois Public Labor Relations Act.

Section 4 Judicial Restraint
Nothing contained herein shall preclude the City or the Chapter from obtaining judicial restraint and

damages in the event the ather party violates the no strike or no lockout provisions of this Article,
There shall be no obligation to exhaust the gtievance procedure contained in this Agreement before



instituting court action seeking such judicial restraint or damages.

ARTICLE VI
GRIEVANCE PROCEDURE

Secetion 1 Definitions
A “business day" is defincd as a calendar day exclusive of Saturdays, Sundays or Holidays.

A “Grievance” is defined as a dispute raised by an employee or by the Chapter involving an alleged
violation of an express provision of this Agreement.

Section 2 Grievance Procedure

Gricvance Form: A grievance (hereinafier “Gricvance”) shall be processed on the grievance form
(hereinafter “Grievance Form™) attached hereto as APPENDIX A which may be supplemented by
additional pages as needed.

Contents of Grievances - All Grievances shall set forth the following:

(@)  The specific provision(s) of this Agreement, including the specific portion of such
provision, which are alleged to have been violated;

(b) A statement of facts which are the basis for each alleged violation(s); and

(©)  The specific relief requested.
Grievances that do not contain cach of these elements may be returned to the Grievant by the
employce’s immediate supervisor or designe, not to include « bargaining unit mémber, within
three (3) calendar days of receipt with a note indicating what is missing. The timeframe for
response at Step 1 will be stayed until the Gricvance form is submitted. ‘The Grievant shall have
five (5) calendar days to resubmit the Grievance to his/her Supervisor with a copy to the next
Manager or Commander in the Chain of Command of the Grievant, if applicable. Upon
resubmission, thé Grievance shall be processed as is and the timeframe for responding thereto shall
be calculated from the day following resubmission,

Scheduling: Grievance meetings provided for at each Step described below shall be
scheduled in a manner that does not interfere with the efficient operation of the Department.

Timeframe for Filing a Gricvance: All Grievances must be tendered to the employee’s
Supervisor or his designee, with a copy to the next Manager or Commander in the Chain
of Command of the Grievant, if applicable, n¢ later than seven (7) calendar days from the
date of the occurrence of the matter giving rise to thc Grievance, ot within seven (7)
calendar days after the employee or the Chapter, through the use of reasonable diligence,
could have obtained knowledge of the occurrence or of the event giving rise to the
Grievance. No Grievance shall be entertained or processed unless it is submitted within the
time frames set forth above. If a Grievance is not timely presented, it shall be considered



waived and may not be further pursued,

Timeframe for Appeal: Any appeal from Step 1 to Stép 2 or from Step 2 to Step 3 shall
be made within seven (7) calendar days after a response at any Step has been issued by the
City. If a Grievance is not appealed within the time frame specified, it shail be considered
scttled on the basis of the City's response at the last Step and any further appcal shall be
deemed waived, [f the City does not respond to a Grievance within the specified timeframe
at Step | or Step 2, the Grievant and/or the Chapter may elect to treat the Grievance as
denied at that Step and appeal the Gricvance to the next Step. The timeframes specified in
this Scction 8 may be cxtended by agreement of the parties.

Bypassing Steps: The parties may, by written agreement in a specific instance, agree to
bypass one or more steps of the Grievance Procedure.

Chapter Representation

The Chapter shall have the right to designate up to thrce (3) employees as Chapter
Representatives. The names of the employees selected shall be certified in writing to the
Police Chief and the Division Commander by the Chapter in January of each year. The
Chapter may submit revised lists from time to time.

A Chapter Representative shall be allowed to represent an employee-Grievant at a meeting
held pursuant to Grievance Procedure Steps 1-3 if requested by the Grievant to do so. If
such meeting occurs during work hours, the Chapter employee may attend without loss of
pay. No more than one (1) employee shall be present at any Step of the Grievance
Procedure. The Grievant is not included in this limitation. Employees who are required
witnesses are not included in this limitation so long as their attendance is strictly limited to
the time period necessary for them to lestify.

Section 3 Grievance Procedure Stepy

Step 1:
Any employee and/or Chapter Representative who has a Grievance shall submit the

Grievance in writing on the Grievance Form to the Grievant’s Supervisor in the Chain of
Command, in accord with the provisions of Section 8.2.1 - 8.2.5.

(a) The Employer shall investigate the Grievance, In the course of such investigation a designee
of the Employer shali offer to discuss the Grievance with the Grievant and an authorized Chapter
representative, if one is requested by the employce, within seven (7) calendar days of receipt at a
time mutually agreeable to the parties.

(b) The Employer shall provide a written summary of her response, or the resolution if one is
agreed upon, within seven (7) calendar days following said meeting.

Step 2:
A Grievance may be appealed to Step 2 of the Grievance Procedure if it is not adjusted at

Step 1 upon submission of a written appeal to the Police Chief on the Grievance Form
within ten (10) calendar days of receipt of the decision rendered at Step 2. The Grievance
shall state the basis upon which the Grievant believes the Grievance was improperly denied



at Step 1.

A meeting, if one has been requested by the Grievant, shall be held at a mutually agrecable
time and place with the Grievant, the Police Chief or his designee, a management .
representative designated by the Police Chief, and a Chapter Representative if one has been
requested by the Grievant. Such meeting shall occur within fourteen (14) calendar days of
receipt of the appeal to Step 2 unless otherwise agreed to by the parties.

If the Grievance is settled as a result of such meeting, the settlement shall be reduced to
writing and signed by the parties unless both parties agree otherwise.

[fno settlement is reached, the Police Chief, or his designee, shall submit a written response
Lo the Chapler within fourteen (14) calendar days following the mesting.

Step 3:

Ifa Grievance is not settled at Step 2 and the Chapter desires to appeal, the appeal shall be
submitted in writing by the Chapter to the City Manager within ten (10) calendar days of
receipt of the decision rendered at Step 2. The gricvance shall specifically state the basis
upon which the Grievant believes the Grievance was improperly denied at Step 2.

A meeting shall be held at a mutually agreeable time and placc with the Grievant, the City
Manager, or his designee, any management representative designated by the City Manager,
and a Chapter Representative if one has beeh requested by the Grievant, Such meeting shall
occur within fourteen (14) calendar days of receipt of the appeal to Step 3 unless otherwise
agreed to by the parttcs

If the Grievance is settled as a result of such meeting, the settlement shall be reduced to
writing and signed by the parties unless both parties agree otherwise.

If no settlement is reached, the City Manager, or his dcsignee, shall submit a written
response to the Chapter within fourteen (14) calendar days following the meeting,

Section 4 Arbitration

If the grievance is not settled in Step 3, and the Chapter wishes to appeal the Grievance from Step
3, the Chapter may refer the matter to arbitration (hereinafter “Arbitration™), as described below,
within fourteen (14) calendar days of receipt of the City's written answer as provided to the Chapter
at Step 3. [f a Grievance is not referred to Arbitration within the timeframe specified, it shall be
considered settled on the basis of the City’s response at Step 3 and no referral to Arbitration may
be made.

1) The City and the Chapier shall attempt to agree upon an arbitrator (hereinafter
“Arbitrator”) within seven (7) calendar days aRer receipt of the notice of referral. In the
event the parties are unable to agree upon the arbitrator within said seven (7) day period,
the grievant and City shall jointly request the Federal Mediation and Conciliation Scrvice
to submit a panel of seven (7) arbitrators, pursuant to its Labor Arbitration Rules from the
“Metropolitan” Arca (125-mile radius). Each party shall have the right to reject an entire
panel and request that a new panel be submitted before the striking process begins. The
parties shall determine by the toss of a coin who shall strike first, then alternately strike
names one at a time until one Arbitrator is selected. If the Arbitrator selected is unavailable
for hearing for more than six (6) months a new Arbitrator will be selected from either the
current panel or a new panel if requested by cither party.



2) The Arbitrator shall be notified of his/her selection and shall be requested to set a
time and place for the hearing, subject to the availability of Chapter and City
representatives.

3) More than one Grievance may be submitted to the samc Arbitrator only if both
parties agree to do so in writing,

4) Both parties shall attempt to arrive at a joint stipulation of the issue(s) to be
submitted to the Arbitrator,

5) The City and Chapter shall have the right to request the Arbitrator to require the
presence of witnesses or documents, Each party shall bear the costs of its own witnesses
and production of documents.

6 The Employer and the Chapter retain the right to employ legal counsel at their own
expense.

) The Chapter and the Employer may request that, if possible, the Arbitrator submit .
his/her decision in writing within thirty (30) calendar days following the closc of the
hearing or the submission of briefs by the parties, whichever is later.

8) The fees and expenses of the Arbitrator shall be divided equally between the
Employer and the Chapter.

9 If either party desires a verbatim record of the proceedings, it may cause such to be
made, providing it pays for the record and makes a copy available without charge to the
Arbitrator. If the other party also desires a copy of the record, it shall share equally in the
cost of the record. In the event that the Arbitrator requests a copy of the transcript, the
parties shall share equally in the cost of the record.

Section 5 Limitations on Authority of Arbitrator

The Arbitrator shall have no right to amend, modify, nullify, ignore, add to, or subtract from the
provisions of this Agreement. The Arbitrator shall consider and decide only the question of fact as
to whether there has been a violation, misinterpretation or. misapplication of the express
provision(s) of this Agreement cited in the Grievance. The Arbitrator shall be empowered to
determine the issue raised by the Grievant as submilted in writing at Step 1. The Arbitrator shall
have no authority to decide on any issue not so submitled or raised by the Grievant. The Arbitrator.
shall have no right or power to hear or decide any issue of substantive arbitrability without the
express written agreement of the parties submitting such issue for him to decide.

The Arbitrator shall be without power to make any decision or award, which is contrary to or

inconsistent with, in any way, applicable laws, court decisions or rules and regulations of
administrative bodies that have the force and effect ol law.
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The Arbitrator shall not in any way limit or interfere with the powers, duties and responsibilities
of the Employer under the Constitution of the State of [llinois, state statutes, and applicable court
decisions. Any decision or award of the Arbitrator rendered within the limitations of this Section
shall be final and binding upon the Employer, the Chapter and the employees covered by this
Agreement.

ARTICLE VI
EMPLOYEE SECURITY

Section 1 Personnel Files

The City shall maintain employees’ personnel files (hereinafter referenced as “Personnel File or
Personnel Files”) in accordance with the Personnel Record Review Act, 820 [LCS 40/1 et seq. and
other applicable law.

Scetion 2 Right of Inspection

Employees’ Personnel Files shall be available for inspection by the employee upon reasonable
notification to their supervisor. A Chapter Representative may inspect an employec’s file if the
employee provides the supervisor with a written authorization to that effect. Personnel Files may
be inspected during business days between the hours of 9 a.m. and 5 p.m. unless another time is
agreed upon. If one or more of the exceptions set forth in Section 10 of the Personnel Record
Review Act are applicable to materials in the Personnel File, those materials shall not be made
available for inspection,

No part of the Pcrsonncl Filc may be removed from the Police Department, and the dcpartment
supervisot, or her designec, may be present at all times the inspection takes place.

Section 3 Rights to Copics

An employee shall be entitled to copies of any material in her Personnet File unless an exception
set forth in Section 10 of the Personnel Record Review Act is applicable.

Scction 4 Right to Rebuttal

It an employee’s Personne! File contains material, which the employee believes is adverse to him,
said employee shall have the right to have placed in the Personnel File a written rebuttal to said
material.

Records of investigation of misconduct and disciplinary action following there from shall be
cxpunged by the Chief or his designee from the employee’s file in the following manner:

Exonerated: immediately
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Unfounded: immediately

No conclusion: immediately

Verbal counseling/reprimanded: after one (1) year
Sustained/written reprimand: after three (3) years

Sustained suspension: after five (5) years (unless an allegation is involving excessive force, sexual
harassment discrimination, dishonesty in the performance of duty, or criminal conduct as
referenced below).

Any information of an adverse employment nature which may be contained in Exonerated,
Unfounded, or No Conclusion file shall not be used against the Employee in any future disciplinary
proceeding. A sustained allegation of misconduct involving excessive force, sexual harassment,
discrimination dishonesty in the performance of duty, or criminal conduct may be used in future
disciplinary proceedings to determine credibility, notice and the appropriate penalty.

Scetion 5 Grievance Processing

Reasonable time while on duty, subject to the Employer’s staffinig needs, shall be granted to a
designated Union representative (a maximum of up to three (3) employees shall be so designated)
for aiding, assisting, or otherwise representing cmployees iri the handling and processing of
grievances, and shall be without loss of pay.

ARTICLE VIII
SENIORITY
Scction | Definition of Seniority

An émployee's seniotity for layoff/recall purposes shall be the period of the employee’s most
recent continuous regular employment in her respective job classification as follows: (1) Animal
Control Assistant; (2) Animal Control Officer; (3) Animal Control Supervisor; (4) Community
Service Officer; (5) Police Service Officer; and (6) Crimc Scene Technician, Seniority for all other
benefits shall be calculated from the employee’s most recent date of hire with the Employer.

Scetion 2 Seniority List

The Police Department shall prepare a list setting forth the current seniority dates for all employees
covered by this agreement in each of the job classifications set forth above (“Seniority List”). The
Seniority List shall be updated from time to time as changes occur. The Police Department shall
provide the employces with updated copies of the Seniority List prior ti the annual shift selection
process,
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Section 3 Termination of Scniority

An employee’s Seniority shall be lost when she:
1) Resigns or transfers from her employment within the bargaining unit; or
2) Is discharged for just cause and not reinstated in accordance with this Agrcement; or

3) Is laid off pursuant for a period of twenty-four (24) months in accordance with this
Agreement; or '

4) Accepts gainful employment while on an approved leave of absence wiless continuation of
seniority is approved in writing by the City Manager; or

5) Is absent for three (3) consecutive scheduled workdays without proper notification or
authorization, and without a justifiable reason for the failure to so report.

\

Scction 4 Accrual of Seniorily

Except as required by law, employees will not continue to accrue seniority credit for all time spent
on an authorized unpaid leave of absence in excess of thirty (30) days.

ARTICLE IX
LAYOFF AND RECALL

Section | Lavoff

The City, in its discretion, shall determine whether layoffs are necessary. If the City determines
that layoffs are necessary, employces covered by this Agreement will be laid off in accordance
with their length of service in their respeetive job classifications as set forth in the Seniority Article
of this Agreement. LExcepl in an emergency, no layoff will occur without at least fifteen ( 15)
calendar day notification to the Chapter to afford the Chapter an opportunity o provide advisory
input through a labor management meeting, provided this process will not be used to delay the
layo(fs.

Scection 2 Recall

An employee who is laid off shall be placed on a recall list under his respective job classification
for a period of two (2) years. If there is a recall in the employee's job classification, employees
who are still on the recall list shall be recalled in the inverse order of their layoff, provided they
are fully qualified to perform the work to which they are recalled. Employees recalled to duty
shall be subject to a reasonable amount of retraining at the discretion of the Chicf of Police,
Employees who are eligible for a recal] shall be given fourteen (14) calendar days’ notice of recall
which shall be sent to the employee by certified or registered mail with a copy to the Chapter, The
City shall be deemed to have fulfilled its obligations by mailing the recall notice by certified mail,
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return receipt requested, to the mailing address last provided by the employee, it being the
obligation and responsibility of the employee to provide the Police Chief or his designee with his
latest mailing address,

The employee must notify the Police Chief or his designee of his intention to return to work within
seven (7) days after receiving the notice of recall, If an employee fails to timely respond to the
recall notice during the aforementioned seven (7) day period, his name shall be placed at the
bottom of the recall list for the first failure and shall be eliminated for any subsequent failure to
respond, provided the recall requests are over nincty (90) days apart,

ARTICLE X
DISCIPLINE

Seelion | Discipline for Just Cause

In general, the City will practice progressive discipline, but reserves the right to impose
disciplinary action that is not progressive in nature based upon the conduct at issuc. Employees
shall not be disciplined except for just cause. When just cause exists, the City shall have tlie right
to invoke one or more of the following disciplinary measures set forth below.

Section 2 Oral or Written Reprimand

This is a censure, expressing formal disapproval of the action or actions of an employee, but carries
no loss of privileges. Oral reprimands will be recorded in writing and maintained in a manner
determined by the Employer. An oral reprimand shall not be subject to the Gricvance or
Arbitration procedures provided for in this Agreement.

A written reprimand may be issued by the employee’s supervisor or a supervisor in the employee’s
chain of command, A copy of the written reprimand shall be given to the employce and another
shall be placed in the employee's personnel file.

Scction 3 Suspension Without Pay

This is the temporary removal of an employee from employment accompanied by a concurrent
and temporary loss of wages. The Police Chief, or his desi tnee, has the authority to implement a
suspension of an employee,

Scction d Termination of Employment

Termination of employment is the act of discharge from cmployment and the permanent loss of
all privileges of employment. The Supervisor may recommend to the Police Chief, or his desi gnee,
that an employee be terminated from her employment. '
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Section S Conduct

The parties agree that they shall treat each other with respect and courtesy during the disciplinary
process.

Seetion 6 Disciplinary Questioning

Nothing herein shall be construed as a waiver of employees' rights under the Illinois Public Labor
Relations Act to union representation if requested during questioning that could lead to disciplinary
action,

ARTICLE XI
DRUG FREE WORKPLACE

Section 1 Drug I'ree Workplace

The provisions of the City’s Drug Free Workplace Policy as set forth in the City Employee Policy
Manual (“EPM”) as amended from time to time and the provisions set forth below shall govern
drug and alcohol testing and promote a drug free workplace. To the extent there are any conflicts
between the provisions set forth below and the Drug Free Workplace Policy in the EPM, the
provisions below shall frevail.

Seetion 2 Right to Consult

If an employec is ordered to submit to testing authorized by this Agreement, he shall be permitted
to consult with a representative of the Union within a reasonable time, not to exceed thirty (30)
minutes from the time the order is given, provided such consultation does not interfere with the
timely execution of the order.

Seetion 3 Right to Contest

The Chapter and/or the employee; with or without the Chapter, shall have the right to file a grievance
concerning any testing permitted by this Article contesting the basis for the order to submit to the
tests, the administration of the tests, the significance and accuracy of the tests, ot results or any other
alleged violation of this Article or the City Drug Free Workplace Policy. Such gricvances shall be
commenced at Step 2 of the grievance procedure. It is agreed that the parties in no way intend or
have in any manner restricted, diminished or otherwise impaired any legal rights that employees
may have regarding such testing. Employees retain any such rights as may exist and may pursue
the same in their own discretion, with or without the assistance of the Chapter.

Any Last Chance agreement subject to this policy shall permit the Grievant to challenge whether
the violation occurred, but not the lcvel of discipline.



ARTICLE X1IT
LABOR-MANAGEMENT CONFERENCES

Scetion 1 Purpose of Labor Management Mectinps

In the interest of harmonious employee relations and to promote a unified interpretation and
application of the terms of this Agrecement, the partics agree that it is desirable that mectings be
held from time to timc between Employees and Department management (hercinafier “Labor
Management Meetings”). Such meetings may be initiated at any time by either the Supervisor or
a Chapter Representative. The date, time, place, and agenda for such meetings shall be mutually
agreed upon.

Staff mectings scheduled by the Supervisor shall not be considered Labor Management Meetings.
I.abor Management Meeting topics may include, but are not limited:

a) discussion on the implementation and general administration of this Agreement;

b) asharing of general information of interest to the parties;

¢) notifying the Chapter of changes in conditions of employment contemplated by the

Employer which may affect members;
d) safety issues. :

Seetion 2 Scope of Lnbov Management Confercnces

It is expressly understood and agreed that such meetings shall be exclusive of the grievance procedure.
Grievances being processed under the grievance proceduré shall not be considered at “labor-
management conferences”, nor shall negotiations for the purpose of altering any or all of the terms
of this Agreement be carried on at such meetings.

Section 3 Allendance

Attendance at Labor Management Meetings shall be voluntary on the employees’ part. On duty
employees may attend such meetings without loss of compensation so long as the Supervisor
determines that there is sufficient coverage of the Department. Employees attending Labor
Management Meetings while off duty shall not be compensated for their time.

ARTICLE X1l
BULLETIN BOARDS

The City will provide the Chapter with a bulletin board in a designated {ocation which will be

accessible to all employees upon which the Chapter may post its notices subject to approval of
the Chief of Police or his designee. If there is any objectionable material on the bulletin board,
the Chief of Police or his designee will remove it and provide the Chapter with an explanation.
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ARTICLE XIV
SUBCONTRACTING

Seetion 1 Generul Policy

It is the general policy of the City to continue to utilize its employees to petform work they are
qualified to perform. However, the City reserves the right to contract out any work it deems
necessary in the exercise of its best judgment and consistent with the City’s lawful authority
under the Illinois Statutes.

Section 2 Notice und Negotinte

Excepl where an emergency siluation exists, before the City changes its policy involving the
overall subcontracting of work in a general area where such policy change will result in a
substantial loss of work to bargaining unit employees, the City will notify the Union and offer
the Union an opportunity to negotiate the City’s proposed subcontracting decision and its effect
on bargaining unit employees.

ARTICLE XV
IIOURS OF WORK AND OVERTIME

Seetion | Appliention of Article

This article is intended only as a basis for establishing work schedules and calculating overtime
payments. Nothing in this Agreement shall be construed as a guarantee of hours of work per day
or per week. :

Section 2 Work Time Scheduling

The parties agree that actual start times and shift schedules shall be established annually per
Section 6 below.

A. The following shall apply for each employee group:

1. Animal Control Officers and Supervisors shall be assigned work to eight (8) hour shifis
Monday through Sunday with consecutive days off. ,

2. Community Service Officers shall be assigned to either cight (8) ot twelve (12) hour shifts
over a 24-hour period Monday through Sunday with consccutive days off. Community
Service Officers who are assigned to the Parking Enforcement Officer position shall work
eight (8) hour shifts Monday through Friday. When an opening occurs in a Parking
Eaforcement Officer position, the Traffic sergeant shall select the Community Service
Officer to fill the position.
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3. Crime Scene Technicians shall be assigned to work either eight (8) hour or nine-hour shifts
with consecutive days off Monday through Sunday._One CST shall workday shift and one
CST shall work the afternoon shift each day.

4. Police Service Officers shall be assigned to work from six (6) to twelve (12) hours per
work shift during the hours that the Police Department front desk is open.

B. Anemployee upon forty-eight (48) hours’ notice can request to temporarily change his/her
work hours if needed for personal reasons, for a specific day or days provided the Employer
agrees to the temporary change. The Employer can change an employee’s work hoirs
upon 48 hours’ notice.

Section 3 Overtime and Break Schedules

1. Overtime will be paid to employees whch they are required to work more than 40 houts
in one week. The overtime rate of pay will be one and one-half times the regular rate.
Hours worked for purposc of paying overtime include paid time off, such as vacation,
PTO, floating holidays, sick time, or holidays.

Community Service officers (except on Pattol assignment), Animal Control Officers
and Supervisor and Police Service Officers who work unscheduled hours on a Sunday
will receive double time their regular rate of pay for all hours-worked. Unscheduled
hours are defined as hours worked on a Sunday based upon receiving a call that day to
come into work. Unscheduled hours do not include overtime hours prearranged prior
to the Sunday worked,

Overtime work must be approved by the employee’s supervisor prior to
commencement of the work. The Chief of Police may require additional levels of
approval. Supervisors will not approve additional compensated work for the mere
convenience of the department or employee, but only for the efficient operation of the
department. Employees may be required to work overtime by their supervisor,

2. Employees assigned to work cight (8) hour shifts will be allowed to take a paid thirty
(30) minute lunch break each day subject to availability and work requirements.
Employees assigned to a twelve (12) hour shifts will be allowed to take & paid (60)
minute lunch break cach day subject to availability and work requirements.

Section 4 Court Time

Employees who are required to appear in court, while off-duty, shall receive a minimum of two
(2) hours pay at the overtime rate or actual time spent, whichever is greater. Travel time,

18



irrespective of the time spent in court, will be paid at the rate of one (1) hours at the overtime rate
for DuPage County and two (2) hours at the overtime rate for Will County.

Scetion § Court Readiness Pay

Employees required by the Chief of Police, or his designee, to be available for a possible court
appearance (trial) during off-duty time shall receive two (2) hours at one-and-one (1. %) their
regular rate of pay per day as court readiness pay unless the officer is notified by 5:00 p.m. onthe
prior business day that he/she was scheduled to appear that his/her appearance will not be
necessary.,

Section 5 Callback

Callback is defined as an assignment of work which does not immediately precede or follow an
employee's regularly scheduled workday. Employees called back for a work assignment shatl be
compensated for a minimum of two (2) hours, or the actual time worked, whichever is greater, at
* one-and-one half (1 %) times their regular pay, beginning whén the employec receives the
notification.  If the assigned cmployee is called off from the assignment while en route, the
assigned employee will receive the minimum of two (2) hours at one-and-one half (1 ') times
their regular rate.

Notification for court or other assignments by telephone does not constitute worktime. However,
a discussion of a work assignment by telephone or e-mail does constitute worktime and the
employee will be paid for the actual time of the conversation in fifteen (15) minutc increments.

Section 6 Shift and Time Off Selection
At the end of each year, the employer shall have the right to set shift times and the number of

slots for each shift time. Permanent shifts will then be selected by seniority prior to the beginning
- of the next calendar year,

Before the end of October in each year, one day shall be designated by the Employer as “Shift
Sclection Day”. Employees and the Employer shall convene in an Employer designated location
al which time each employee, in Seniority order, shall submit their first choice for shift schedule
slot assignment and for time off (including holidays, vacation and personal days). After every
employee has made their first choice, the process shall begin again with a second choice, and so
on until each shift schedule slot and all time off has been designated. Attendance in person is
preferred to complete this process. However, if an employee is unable to be present due to an
emergency or a preapproved day off, they may attend by telephone. New shift schedule slot
assignments shall take effect on shift change day in January of each year.

Section 7 Required Overtime

Overtime may be authorized by the supervisor or histher designee. Overtime may be verbally
approved but shall be followed up with written confirmation which may bc by c-mail. For
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overtime nssociated with a work in progress situation, the Employer shall have the right to assign
overtime to an employee already at the work site instead of calling in a more scnior employce.

Except where overtime is assigned based upon the most senior person on a shift, the overtime
posting or schedule adjustment may specify that employees will be selected based on ongoing
involvement in a specific matter, or possession of specific skills, ability or experience. Such
limitations will be reasonable and be posted in the overtime or schedule adjustment notice. 1fnone
of the above criteria apply or more than one employee meets all of the criteria, the selection shall
be based upon seniority. Generally, overtime for Crime Scene Technicians (CST) will be assigned
by shift seniority. The employer however reserves the right to assign CST overtime work that
requires a specific certification to the most senior CST that possesses the certification.

Mandatory overtime may be required for all employees. Individual employees shall not be
solicited for overtime.

Scction § Stand-By

If the employer determines that it needs to establish an overtime stand-by schedule, employees
placed on that schedule shall receive two (2) hours of straight time pay for each day placed on
stand-by.

Scction 9 No Pyramiding

Overtime compensation shall not be paid more than once for the same hours under any provision
of this Article or Agreement.

Scction 10 Shift Coverage for Unscheduled Absences

An employee scheduled to work a shift schedule slot who is sick or unable to work due to an
emergency (hereinafter referred to as a “Call In™) shall notify their supervisor, or their supervisor's
designee, as soon as possible, but not less than two (2) hours in advance of the start of thoir shift
schedule slot,

The supervisor, or his/her designee, shall, at hisher sole discretion, determine whether it is
necessary to provide coverage for the Call In. If coverage is decmed necessary, the supervisor
may request an individual from any shift schedule slot to either hold over or come in early for up
to four (4) hours, beginning with the most serior employee in the job classification. If no one
accepts the opportunity for coverage of the Call In, the Supervisor shall designate the employee
with the lowest seniorily scheduled that day to perform the work. Employecs who have a
scheduled day off shall also be contacted.

Seetion 11 Fempornry Shilt Coverape for Extended Absences

If an employee will be absent from her shift schedule slot for an extended period, the supervisor
may, at his/her sole discretion, notify the employees of the situation and seek volunteers to provide
coverage for the affected slot. If more than one employee desires to fill the temporarily vacant
slot, seniority shall govem selcction of the individual assigned.
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Section 12 Switching of Shift Schedule Slots

Employees may request to be allowed to switch shift schedule slots so long as the switch occurs
during the same work week. The request shall be submitted in writing, signed by both employees,
and directed to the supervisor for approval. Once a slot switch has been approved, the employees
shall be required to honor their request.

The request shall be submitted in writing, signed by both employees and directed for approval
through the employees’ Chain of Command. Once a slot has been approved, the employees shall
be required to honor their request. If a switch is denied, the employee(s) shall be notified in writing
through their Chain of Command as to the reason.

Section 13  Changes in Normal Work Week and Workday

Should the employer determine it necessary in the interest of efficient operations to establish
schedules departing from the normal workday or work week established for the year, it will give
at least forty-eight (48) hours’ notice to the individuals affected by such change except under
emergency circumstances or were agreed by the parties. The employee’s consent will not be
unreasonably withheld or denied.

ARTICLE XVI
PAID TIME OFF, RHSP, HOLIDAYS AND LEAVES

Section 1 Paid Time Off

The City of Naperville time off plans are attached hereto as APPENDIX B and incorporated into
this agreement by reference. The City has three separate time off plans — the Traditional Plan, the
Time Off Plan (TOP) (that took effect on June 9, 2001) and the PTO-11 Plan (that took effect on
July 1, 2011). Employees shall remain in the time off plan that they were in prior to this Agreement
taking effect. Employees hired into the bargaining unit on or after the effective date of this
Agreement shall be placed in the PTO-11 plan. The Compensatory Time amount of 40 hours in
Appendix B is superseded by this sentence and increased to 60 hours.

Section 2 Retirement Health Savings Plan

When an employee us either in the Traditional Plan or TOP plan is retirement eligible under the
provisions of IMRF, his/her sick leave accruals will be processed as follows:

When a retirement eligible employee separates from the City, the City will contribute the cash
value of up to 720 hours of the employee’s earned but unused sick leaved into a Retiree Health

Savings Plan (RHSP). Payment will be made at the salary rate in effect as of the last day worked.

The RHSP may be used for the payment of health insurance premiums and other eligible healthcare
expenses.
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The City will pay out the sick leave accruals into the employee’s RHSP account within 30 days
following the eligible employee’s final rate of earnings for an IMRF pension, nor will it be subject
to IMRF member contributions.

To qualify for the RHSP, an employee must meet the retirement eligibility requirements as defined
by IMRF regulations.

Section 3 Funeral Leave

When there is a death in the immediate family, an employee will be granted up to three consecutive
workdays off between the date of the death and the date of the funeral. A workday is defined as an
employee’s regularly scheduled hours for that day. These hours should be granted without loss of
pay and without charge to accrued leave.

Immediate family is defined as spouse, parents, parents-in-law, children, brothers and sisters,
brothers- and sisters-in-law, grandchildren, grandparents, grandparents of spouse or other persons
who have been members of the employee’s household at the time of death (this list includes
relationships of “step,” “half,” and “great.” Time taken in addition to the three-day funeral leave
scheduled and (with approval by the employee’s supervisor) will be chargeable against other
accrued leave time excluding sick leave.

Section 4 Military Leave

An employee shall receive military leave and seniority in accordance with applicable law as
amended from time to time.

Section 5 Jury Duty Leave

An employee called upon for jury duty shall notify her supervisor as soon as possible. Straight
time pay for regularly scheduled shift hours will be paid for the person served provided the
employee produces documentation evidencing the actual days she performed jury duty. An
employee’s time served on jury duty shall not be charged against any paid time off accruals and
shall be considered as time worked. Employees may keep any payment received for jury duty
service.

Section 6 Holidays
Twelve (12) paid holidays will be granted to Employees as follows:

New Year’s Day

Memorial Day (last Monday in May)

July 4t

Labor Day (first Monday in September)

Veteran’s Day

Thanksgiving Day (fourth Thursday in November)
Day After Thanksgiving (fourth Friday in November)
Christmas Eve

Christmas Day
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¢ Three (3) Floating Holidays
Employees in the PTO 11-time off plan are not entitled to floating holidays.

PSO employees shall receive holiday pay equivalent to the number of hours they would have been
scheduled to work on the holiday.

Section 7 Pavment in Licn of [olidays

All bargaining unit employees who are regularly scheduled to work holidays, will receive
compensation in the form of an extra days pay at one-and-one-half (1 %) times the employee’s
regular hourly ratc for all holidays. When a holiday falls on a normal day off for such employees,
they will receive the same benefits as if the holiday fell on the day of work.

Employees shall have the option for the last five (5) holidays of the year (Veteran’s Day,
Thanksgiving Day, Day After Thanksgiving, Christmas Eve, and Christmas Day) to convert those
holidays to vacation days as payment in lieu of holidays.

1) As paid time off at the regular wage rate and réceive the extra one-half time (twenty
(20) hours) paid in cash in January of cach ycar; or

2) Five (5) days at a rate of one-and-one-half (1 %) times the employce’s regular hourly
rate to be paid in cash rather than the time off.

Employees receiving payment in lieu of holidays must work the last scheduled day before and the
first scheduled day after a holiday to be entitled to holiday pay unless absence is authorized for
scheduled vacation, verificd illness or other authorized leave. Holiday time shall be eamed as it is
accrued,

Scetion 8 Maternity/New Parent Leave

The City Maternity/New Parent Leave policy is incorporated into this agreement as APPENDIX
C.

ARTICLE XVII
MEDICAL, DENTAL AND LIFE INSURANCE

Scction 1 Medical and Dental Insurance

Employees participating in the City’s medical insurance and/or dental insurance program(s) shall
Pay a monthly premium contribution of twenty (20) percent of the monthly premium, as
determined by the City, applicable to the plan(s) chosen by the employee. Monthly premium
amounts may be adjusted each year of the contract on January 1. The City shall have the-right to
implement new employce premium contribution rates on January 1 of each year consistent with
the above language regardless of whether the collective bargaining agrecment hag expired. Nothing
herein shall restrict the Union’s right to bargain over the terms of medical and dental insurance.
The premium amounts and employee premium contribution amounts for 2023 are appended hereto
as APPENDIX D.
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Scetion 2

The Employer agrees lo continue medical and dental benelits provided for in this Article as set
forth on the plan summary shects appended to this agreement as APPENDIX E. If during the term
of this agrcement the City modifies the terms of these medical plans and implements the
modifications with MAP Ch. #363 employess, the Union agrees to consent to implementation of
the modified terms for members of its bargaining unit until or unless new terms are bargained in a
successor agreement,

Nothing in this Agreement restricts the City's right; to change insurance carriers, plan
administrators or networks; to self-insute and to change the method or manner of self-insurance;
to change benefit levels as directed by the City Council; to implemenit a health insurance program
with multiple plan options (that may include but is not limited to a high-deductible plan, Health
Savings Account, or Health Reimbursement Account); to participate in programs to reduce health
insurance costs, or to utilize health maintenance organizations or other similar groups, provided
that the coverage and benefit levels arc the same for employees under this Agreement as provided
to all other non-union employees of the City, as the same may be changed from time to time by
the City.

Scction 3 Life Insurance

Employees shall be provided a life insurance benefit and an accidental death and dismemberment
benefit under the same terms and conditions as such benefits are available to non-union employees
of the City. The Employcr will provide life insurance in an amount to one-and-one-half (1 %) times
the employece’s base salary for all employees. A supplemental optional life insurance plan is also
available for purchase by employses.

Scetion 4 Medical Expense Reimbursement Plan, Dependent Care Plan, and other

Voluntary Programs

Employces shall be allowed to participate in the City’s Flexible Spending Accounts for Health
Care and/or Dependent Care Plan, and any other policies or plans made available by the City on a
voluntary basis in the same manner and to the same extent as such policics and plans arc available
to non-union employees of the city.

Scction & Terms of Policies to Govern

The extent of coverage under the insurance policies or programs referred to in this Article shall be
resolved in accordance with the terms and conditions of said policies, rules, and guidelincs
(including provisions government self-insurance) and shall not be subject to the Grievance
Procedure herein.
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ARTICLE XVil
WAGES

Scetion | Wagpes and Compensation

The wage rates applicable to bargaining unit employees are attached hereto as Appendix F.

Employees will move to the one-year rate on their anniversary date and to the rates in subsequent
years on January | of the year in which they reach their second through seventh year of
cmployment respectively.

Seetion 2 Training/Testing Requirements

The City is committed to providing employee training and certification opportunitics which benefit
the employee and City. The following training requirements shall be made part of the above wage
scales. '

CST - Must achieve certification through the International Association for [dentification to be
cligible to receive the three-year wage rate. The City shall pay all costs assaciated with registering
for the test and issuance of the certification,

ACO - Must achieve certification through the National Animal Control and Human Officer
Academy to be cligible to receive the three-year wage rate. The Cily shall pay all costs associated
with registering for the test and issuance of the certification.

CSO — Must attend the sixteen (16) hour College of DuPage SLEA CSO Training course to be
cligible to receive the three-year wage rate. The City shall pay the cost of attendance for the course
and time spent attending the course shall be paid time. The City is responsible for ensuring that
the employee has the opportunity to enroll in and attend the course.

PSO —Must attend the NPD internal sixteen (16) hour PSO Training course to be eligible to receive
the three-year wage rate. Time spent attending the course shall be paid work time. The City is
responsible for ensuring that the employee has the opportunity to enroll in and attend the course.

ARTICLE XIX
UNIFORMS AND EQUIPMENT

Section | Uniforms and Equipment

The Employer agrees to purchase for employees all needed uniforms and equipment. The
Employer shall decide the uniform requirements, which shall include a ballistic vest and cover for
Police Service Officers and Crime Scene Technicians.-
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Appendix G specifies the clothing, equipment type and number of items for each employce under
this Agreement. .

Scetion 2 Replacement of Worn or Damaged Equipment

The Employer shall replace all wom or damaged uniforms and cquipment as needed by the
employee. ‘The Employer will repair or replace within reasonable limits an employee's glosses,
conlact lenses, prescription sunglasses or watch, each up to a $150.00 limit, as the result of damagc
incurred during normal course of duty, subject to the supervisor's verification and approval by the
Chicf of Police,

In January of cach year, employees shall receive an annual uniform maintenance allowance eight
hundred and seventy-five dollar ($875). Work boot allowance will be covered up to lowest priced
work boot through the supply vendor of the Naperville Police Department, currently Ray O'Herron
but subjeet to change if' a different supply vendor contracts with the Naperville Policc Department,

Scction 3 Safety Equipment

The Employer agrees to maintain department vehicles and equipment reasonably necessary for
employees to safcly perform their duties. In the event the Chapler believes that any departiment
provided vehicles or equipment are unsafe or inadequate, the Chapter will notify thc Employer in
writing of the deficiencies. The parties agree to meet and discuss the perceived inndequacics, 1f
the parties are unable to resolye an issue concerning, the vehicles or equipment within 7 calendar
days of the notification by the Chapter, a grievance may be submitted directly at Step 3 of the
grievance process.

ARTICLE XX

TLUITION REIMBURSEMENT PROGRAM

Covered Cmployees shall be eligible to participate in the City’s Tuition Reimbursement Program
in the same manner and subject lo the same terms and conditions as non-union employees of the
City.

ARTICLE XXI
SAVINGS CLAUSE

If any provision of this Agreement or any application thereof should be rendered or declared
unlawful, invalid, or unenforceuble by virtue of any judicial action, or by existing or subsequently
enacted Federal or State legislation, or by Fxccutive Order or any Federal or State boards or
agencies, or other competent authority, the femaining provisions of this Agreement shall remain
in full force and ¢ffect. In such event, upon the request of either party hereto, the parties shall meet
promptly and negotiate with respect to substitute provisions for those provisions rendcred or
declared unlawful, invalid or unenforceable.
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ARTICLE XXI
COMPLETE AGREEMENT

This Agreement, upon ratification, supersedes and cancels all prior practices, policies, procedures
and agreements, whether written or oral, unless expressly stated to the contrary herein, and
constitutes the coroplete and entire agrecment between the parties, and concludes collective
bargaining for its term. If a past practice is not addressed in this Agreement, it may be changed by
the Employer as provide in the Management Rights Clause in Article ITI.

ARTICLE XXII
TERM

This Agreement shall be effective January 1, 2023 or ratification date, whichever is earlier, and
shall remain in full force and effect until December 3 1,2027. It shall continue in effect from year
to yeat thereafter unless notice of termination or demand to bargain is given in writing by certified
mail by either party not less than sixty (60) nor more than ninety (90) days before December 31,
2027 or any subsequent annual expiration date.

Notices under this Article shall be addressed by the Employer to the Chapter to the attention of the
President, Metropolitan Alliance of Police at 235 Remington Blvd., Suitc B, Bolingbrook, IL
60440, and to the employer by the Chapter to the attention of the City Manager at 400 South Eagle
Street, Naperville, IL 60540. :

Either party may, by written nolice, change the address to which such notice shall be given,
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The notices refetred to herein shall be considered to have been given as of the date shown on the
postmark. Written notice may be tendered in petson, in which case the date of notice shall be the
date of receipt.

T2
IN'WITNESS WHEREOF, the parties liereto have affixed their signatures this /() day of
i 22023,

C\ Y OF NAPERVILLE MAP Ch, # 744

%@)ﬁ%;,j Kt

Douglag A. Krieger

City Manager

Lo\ igean M""‘l"

D
DAV < Pfa( }hf
City Clerk
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City of Naperville Employee Policy Manual APPENDIX B

4. PAID AND UNPAID TIME OFF

The Clty offers varlous time-off plans based upon date of hire.

Usage of vacatlon or PTO is governed by each department’s work rules and Is subject to supervisory approval,
Scheduled paid time off should be arranged to result in minimal disruption to departmental operations.
Department Directors or their designees will establish time off schedules sufficiently early each year so that
employees can plan thelr time off. .

Employees may carry over unused vacation or PTO aceruals subject to established maximums; they need not
use all of their accruals within the year they were eared. All accrued vacation/PTO will be pald out at the
time an employee separates from employment.

4.1 Traditional Vacation and Sick Plan

Vacation Leave (Traditional)
The following vacation leave policy is only for employees hired before June 9, 2001 whq did NOT elect the Time
Off Plan (TOP).

Vacation with pay will be earned each pay perlod worked. No vacation will accrue if an employee is unpaid for an
entire pay periad. A vacation day will not be charged to vacation pay where a holiday fafls within an employee’s
vacation periad,

Accrual rates for full-time employees who are not pald In lieu of holldays are as follows:

| Startof Service | Hours Accrued * Hours Accrued Per | ** Maximum Accrual
___Year_ PerYear | _PayPeriod _ Allowed

1~ 80 3.08 80

S 88 3.38 88

6 9 ‘ 3.69 96

7 104 i 4.00 104

8 ‘ 112 431 112
9-14 120 i 4.62 120

15 160 6.15 160

16 168 i 6.46 168

17 176 | 6.77 176

18 184 7.08 184

19 192 7.38 192

20+ 200 [ 7.69 .20

*Accrual Is rounded on last pay period of calendar year to balance to the yearly accrual.
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City of Naperville Employee Policy Manual
4. PAID AND UNPAID TIME OFF

** When the maximum accrual allawed is reached, accruals are capped, and no further accruals are allowed,
until the accrued time is less than the maximum allowed.

Accrual rates for full-time employees who are paid in lieu of holidays, are as follows (thesa rates include payment
for the straight time portion of the hollday pay for the second five holidays; they do not Include the 20 hours of
pay which workers receive in January): '

| Start of Service | Hours Accrued * Hours Accrued Per | ** Maximum Accrual

[ Year . Per Year _ Pay Perlod Allowed
'0-6months | n/a no vacation earned nfa
7-12 months 60 hours plus 4.62 | [ nfa
| ' per pay period | f
|1-4 120 ' 4,62 120
5 ,' 128 l 4.76 128 ,.
6 | 136 | 5.23 : 136 {
7 - 144 ; 5.54 144
! 8 152 5.84 152
9-14 160 | 6.15 160
15 200 7.69 - 200
16 208 8.00 208
17 ‘ 216 831 216 l
18 r 224 8.61 224
|19 !. 232 8.92 | 232
|20+ | 240 ,. 9.23 1 240

*Accrual is reunded on the last pay perlod of the calendar year to balance the yearly accrual.

L When the maximum accrual allowed Is reached, accruals are capped, and no further accruals are allowed,
until the accrued time is less than the maximum allowed.

Sick Leave (Traditional) Accumulation & Use ‘ .
Sick leave is earned for each pay period worked, effective with the first month of employment, for a total of 15
days ber year (4.62 hours each pay period). Regular employees who work less than a forty-hour week receive
sick leave on a prorated basls. Sick Jeave on the traditional plan may be accumulated without limitation. No sick
leave will accrue if an employee is unpaid for an entire pay period. Union employees should consult their
respective Collective Bargaining Agreements for further restrictions.
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City of Naperville Employee Policy Manual

4. PAID AND UNPAID TIME OFF

Sick leave may be granted for any of the following reasons:

e Incapacitation due to iliness, Injury or disabllity.

e Parsonal medical or dental appointments, which cannot be scheduled during non-working hours
{although every attempt shoutd ba made to schedule these appointments outside of working hours),

¢ Absence required to care for serlously [l or disabled member of the employee's immediate famitly.
Immediate famlly Is defined as the employee's spouse, domestic partner, child, stepchild, parent,
stepparent, parent-in-law, sibling, grandparent, ar grandchild.

o Once an employee has been granted and is using vacation leave, he or she may not change the status to
sick leave unless he or she becomes admitted to the hospital.

Any use of sick leave for purposes other than those outlined above is not authorized, Misuse of sick [eave maybe
grounds for disciplinary action, up to and including discharge, and will be considered part of the employee's
overall performance. Sick leave may run concurrently with family and medical leave under the Family and
Medical Leave Act (FMLA), described later in this chapter.

Sick Leave (Traditional) — Documentation & Notification
Department Directors will establish procedures for employees to notify supervisors of absence and intent to
use sick leave. In some cases, the departient’s written work rules or General Orders can supersede City policles
related to sick leave documentation and not|fication.

If sick leave Is used for more than five consecutive work days or in conjunction with a day off, a statement
fram a physician will be required confirming Iliness and Indicating the need for time off. A supervisor will aiso
requlre a statement from a physiclan confirming lliness when there have been more than five Instances of
absence for sick leave In any one year. An lliness for which a dactor's statement has been received will not be
counted in determining whether five instances have occurred in any one year. Far a continuing illness or
condition, one annual statement from a doctor will suffice for all sick leave usage arising out of the iliness or
condition for that year.

All employees are responsible for obtaining a physician's statement when required, unless otherwise
provided for by an applicable collective bargaining agreement. If determined necessary, the City reserves the
right to require an employee to be examined by a City appointed physician at the City's expense.
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4.2 Time Off Plan (TOP)

Paid Time Off (PTO)
.TOP was implemented on June 9, 2001, All employees hired on or after June 9, 2001 until June 30, 2011
automatically have TOP as thelr leave plan unless their Collective Bargaining Agreement has other provislons

PTO is earned each pay period, effective with the first pay periad of employment. Employees who regularly
work less than a 40-haur workweek will have their PTO accrual prorated accordingly. Accruals are based on
budgeted hours for the pasition, not on actual hours worked. For example, an empiloyee In a 20 hour per
week position who temporarlly works 25 hours per week will still recelve accruals based on the originally
budgeted 20-hour work week.

PTO time will not accrue If an employee Is unpaid for an entire pay period. PTO for full-time employees Is
earned atcording to the following schedule:

Start of Service | Hours Accrued * Hours Accrued Per &% Maximum Accrual
| _ Year Per Year Pay Period i Allowed

1-4 120 4,62 120

5-10 160 6.15 160

11-15 200 7.69 200

16 208 8.00 208

17 216 8.31 216

18 224 8.62 224

19 232 8.92 232

20+ | 240 | - 923 _ 240

*Accrual is rounded on the last pay period of the calendar year to balance the accrual as required,

**When the maximum accrual allowed is reached, accruals are capped, and no further accruals are allowed,
until the accrued time is less than the maximum allowed.
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Employees paid in lleu of holldays will accrue an extra 40 hours of PTO time (1.54 hours per pay perlad)
which are placed in thelr “Hollday Vacatlon Bank,” as explained In the Payment In Lleu of Holldays section in
this chapter. These employees working 40 hours/week will accrue as follows:

Start of Service | Hours Accrued * Hours Accrued Per “* Maximum Accrual
Year Per Year Pay Perlod Allowed
1-4 160 6.16 160
5-10 200 7.69 200
11-15 240 9.23 240
16 248 9,54 248
17 256 9.85 256
18 264 10.16 264
19 272 10.46 272
20+ 280 177 280

*®Accrual is rounded on the last pay period of the calendar. year to balance the accrual as required.

“*When the maximum accrual allowed is redched, accruals are capped, and no further accruals are allowed,
until the accrued time is less than the maximum allowed.

PTO Cash Out (TOP)
Employees may cash out up to a maximum of 48 PTO hours each calendar year In which they have at least
640 hours of sick leave accrued.

Sick Leave (TOP) — Accumulation & Use
Employees on TOP will accrue 80 sick leave hours per year (3.08 hours each pay perlod) up to a maximum of
960 hours (accrual and limitation is prorated for employees scheduled less than 40 hours per week).

Employees who converted to TOP with an excess of 960 hours will not earn sick leave until their balance Is
reduced by utilization to below the 960-hour maximum. Sick leave will be earned In the same pay perlod as
the employee’s sick leave drops below 960 hours.

Employees may transfer a maximum of 48 unused PT0O hours into. their sick leave account annually if they
have less than 960 hours of sick time accrued.

No sick leave will accrue if an employee is unpaid for an entire pay perlod.
Sick leave may be granted for any of the following reasons:;

° Incapacitation due to lliness, injury or disability.
o Personal medical or dental appolntments, which cannot be scheduled during non-warking hours
{although every attempt should be made to schedule these appolntments outside of warking hours).
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¢ Absence required to care for serously Ill or disabled member of the employee's immediate family.
Immediate family s defined as the employee’s spouse, domestic partner, child, stepchild, parent,
stepparent, parent-in-law, sibling, grandparent, or grandchiild,

° Once an employee has been granted and Is using vacatlon leave, he or she may not change the status to
slck leave unless he or she becomes admitted to the hospital,

Any use of sick leave for purposes other than those outlined above is not authorized. Misuse of sick leave may be
grounds for disclplinary action, up to and including discharge, and wlll be considered part of the employee's
overall performance, Sick leave will run concurrently with family and medical leave under the Family and Medical
Leave Act (FMLA), described fater in this chapter.

Sick Leave (TOP) — Documentation & Notification
Department Directors will establish pracedures for employees to notify supervisors of absence and intent to
use sick leave. In some cases, the department’s written work rules or General Orders can supersede City policies
related to sick leave documentation and notification.

If sick leave is used for more than five consecutive work days or in conjunction with a day off, a statement
from a physician will be required confirming iliness and indicating the need for time off. A supervisor will also
réquire a statement from a physician confirming iliness when there have been more than five instances of
absence for sick leave in any one year. An illness for which a doctor's statement has been received will not be
counted In determining whether five instances have occurred In any one year. For a continulng Hliness or
conditlon, one annual statement from a doctor will suffice for all sick leave usage arising out of the lliness or
condition for that year.

All emplayees are responsible for obtalning a physiclan’s statement when required. if determined necessary,
the City reserves the right to require an employee to be examined by a City appointed physician at the City's
expense.

Sick Leave (TOP) — Elimination Period
An employee may only utilize sick leave after a 2-day Elimination Perlod, The first full two days of any
instance of absence due to an employee’s own illness or the need to care for an immediate family member
(defined as the employee's spouse, domestle partner, child, stepchild, parent, stepparent, parent-in-law, sibling,
grandparent, or grandchild) wha Is seriously ill or disabled will be drawn from pald leave accruals other than
sick leave. An employee may draw from PTO, floating holidays, exempt benefit days or compensatary time to
satisfy a 2-day elimination period. Employees will have different elimination periods depending upon the
number of hours in thelr scheduled workday. Employees who work 4, 10-hour days will have a 20-hour
elimination perlod (2, 10-hour days). Employees who work 5, 4-hour days, will have an 8-hour elimination
period (2, 4-hour days). Unpald leave may not be utlllzed to satisfy a 2-day elimination period until all paid
leaves have been exhausted.
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For each Intermittent FMLA clalm for chronlc conditlons, employees will have to exhaust only one elimination
period per 12-month FMLA clalm, so long as the lliness or disability Is certified by a Physiclan under the FMLA,
or it meets the FMLA definition of a serlous medical condition.

Employees may nat switch thelr planned PTO time to sick leave unless they are admitted to the hospital and
a 2-day elimination peried has been satisfled first,

Sick Leave (TOP) Donation Bank
A sick [eave donation bank has been established to continue the income of eliglale employees under the
following circumstances:

¢ An employee's own non-job related, serious lliness, until the employee is eligible to draw disability
payments from his/her pension fund.

¢ To care for a member of an emplayee’s immediate family {defined as an employee’s spouse, parent or
child) who has a serious health condition as defined under the Family and Medical Leave Act (FMLA)
and is certified as such by a Physician,

Employees may withdraw a maximum of 160 sick leave hours during their employment with the City. To
withdraw time from the Sick Leave Donatlon Bank, an employee must be a particlpant In the Bank. To
participate, an employee must have at least 160 sick hours accrued and have donated at least 8 hours to the
Bank. An employee may donate a maximum of 40 hours of sick leave to the Bank In any calendar yaar.
Donations to the Sick Leave Bank are irrevocable. To donate hours Into the Bank, an employee must
complete a TOP Sick Leave Bank Donation Form,

To withdraw from the Bank, an employee must have depleted all other dccruéd leaves and have submitted all

" necessary documentation required under FMLA, IMRF or other pension fund. An employee who withdraws
time from the Bank ddes not have to “repay” the Bank at a later date. To withdraw hours from the Bank, an

The requirements and benefits afforded under the Sick Leave Bank program are pro-rated accordingly for
part-time employees.

Sick Leave Incentive: 401(a) (TOP)
Each year, employees on TOP who utilize 3 or less workdays/24 hours of slck leave (pro-rated for part-time
employees and those employees warking a flexible schedule) will be eligible for a sick leave incentive. The
incentive is calculated by multiplying the employee’s current wage rate by the hour multiplier in the following
table;

Years of service completed Days of Pay
{completed employment) {based on full-time)
1-4 years 1.00 day (8 hours)
5-9 years 1.15 days {9,2 hours)
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10-14 years 1.35 days (10.8 hours)
15-19 years 1,40 days (11.2 hours)
20-24 years 1.50 days {12 hours)
25-29 years 1.75 days (14 hours)
30+ years - . 2,00 days (16 hours)
The following are examples to illustrate the design of the program: o

Sam is a full-time, 13-year employee who works 8-hour days at an hourly wage rate of $20.00 per hour. Sam
utllizes only 10 sick hours in a year. Sam is eligible for a sick leave Incentive of $216.00 which Is calculated as
follows: 8 hours x $20.00 per hour x 1.35 days = $216.00

George is a 2-year, part-time employee who works 20 hours per week (five days a week, 4 hours a day) at an
hourly wage rate of $15.00 per hour. George utllizes 12 sick hours in a year. George is eligible for a $60.00
slck leave incentive as follows: 4 hours x $15.00 per hour x 1 day = $60.00

The sick leave Incentive will be paid by the City into the employee’s individual 401(a) account. The City’s
contribution is pre-tax. Employees will manage their own investment options available in their 401(a)
account. All funds in an employee’s 401(a) account are portable upon separation from employment.

The sick leave incentives will be paid by the end of August each year for the Incentive year that runs from July
1st to June 30th. Employees must be actively employed at the time of the August payment In order to recelve
the sick leave incentive payment for the previous incentive year.

Compensatory Time (TOP)
Compensatory time allows any non-exempt employee on TOP to bank payment for overtime hours worked
and use [t as paid leave time later on. Compensatory time can be earned only for hours over the 40 hours
pald In a work week. For example, if an employee works 44 hours in a workweek, the four hours of overtime
may be banked (at 1 % times the employee’s regular rate of pay) as 6 hours of compensatory time,

A maximum of 40 hours of compensatory time may be accrued at any one time. Utilization of compensatory
time is subject to supervisory approval. An employee may elect to have compensatory time paid out on any
subsequent paycheck. (An employee may not take compensatory time off In the same pay perlod as that In
which the compensatory time Is earned.) Al accrued compensatory time will be pald out at the time ari
employee separates from employment.

In cases where a non-exempt employee Is promoted or transferred to an exempt position, if they have
accrued compensatory time, they must either use it before thelr effective promotion date, or cash It out,
preferably prior to the start of their new exempt position.
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43 PTO-11

Paid Time Off (PTO-11) -
The Paid Time Off — 2011 Plan hereafter referred to as PTO-11, was approved by the City Council on June 21,
2011 and was Implemented on July 1, 2011. All employees hired on or after July 1, 2011, automatically have
PTO-11 as their leave plan, The PTO-11 plan was amended and approved by Clty Council on January 21, 2020
for eligible employees to include the sick leave provisions outlined [ater in this policy. The amendments to
PTO-11 were Implemented on Aprll 3, 2020.

Utilization of PTO durlngé new hire probatlonary period Is subject to supervisory approval.

Full-time employees earn a total of 120 hours of pald time off (PTO) in the first year of employment.
Employees who work less than a 40-hour workweek will have their PTO actrual prorated accordingly. PTO
time will not accrue if an employee Is unpaid for an entire pay perlod.

Employees will not be eligible to take PTO time during their first 30 calendar days of employment, After 30
days, 40 hours of PTO time will be placed In the emplayee’s accrual bank. Separately, employees accrue the
remaining hours over the remaining pay periods during their first 12 months {up to the annual maximum
accrual allowed). These numbers are prorated for emplayees who work less than a 40-hour workweek.

Thereafter, every year on the employee’s anniversary date, an additional 8 hours (or prorated amount) of
PTO time will be added to thelr annual accrual, up to a maximum of 240 hours (see the accrual schedule
below).

A maximum 1-years’ worth of accrual of PTO time may be accumulated at any one time. When this maximum
accrual allowed is reached, PTO accruals are capped, and no further accruals occur, until the accrued time s
“used down” to less than the maximum allowed.
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PTO Is earned accarding to the following schedule effective August 1, 2013:

Should a paid holiday fall within an employee’s scheduled pald time off, his/her PTO accrual will not be
charged.

Usage of PTO Is governed by each department’s work rules. PTO must be scheduled in advance and have
supervisory appraval, except In the case of liiness or emergency. All accruad PTO will be pald qut at the time
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Start of Year Annual PTO *Accrual Per Pay Maximum Accrual
Accrual (hours) Perlod (hours)
1 T 10 3.08%° 120
2 T 492 128
3 136 523 136
4 144 553 144
5 152 5.84 152
6 160 6.15 160,
7 T 168 6.46 168
8 176 6.76 176~
9 184 7.0?7 B 184
10 192 i 738 192
BT 200 7.69 i 200
12 208 800 208
13 216 8.30 T T as
14 224 " 861 B 24
15 232 892 232
16+ 20 923 T 0

an employee separates from employment.
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* Accrual is rounded on the last pay period of the calendar year to balance the accrual as required.

** 3.08 hours will accrye each pay period for 26 pay periods. After 30 calendar days of employment, the
employee will realize these accruals, plus an initlal deposlt of 40 hours of PTO In his/her PTO accrual
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Employees In PTO-11 who are pald In lieu of holidays will accrue an extra 40 hours of PTO time (1.54 hours
per. pay period) or prorated amount, which are placed In their “Hollday Vacation Bank,” as explained In the
Payment In Lleu of Holidays section in this chapter. These employees working 40 hours/week will accrue as

follows:
Startof Year |  Annual PTO *Accrual Per Pay | Maximum Acerual
Accrual (hours) Perlod (hours)
1 160 4,62% 160
) —m T e . G
3 T 176 6.77 1T 1.
'y 18 | 708 TS
5 192 738 ' © 192
5 200 7.69 200
, o 1" e | -
s 216 8.31 i 216
9 22 8.62 224
10 . N 892 232
1n 20 0 | 92 | a0
12 248 954 | 28
13 %6 %8s 256 ]
14 % | 1015 6
T 1 mn 1046 T
16+ . 280 10.77 280

* Accrual [s rounded on the last pay perlod of the calendar year to balance the accrual as required.

** 4.62 hours will acerue each pay period for 26 pay perlods, After 30 calendar days of employment, the
employee will realize these accruals, plus an initial deposit of 40 hours of PTO In his/her PTO-11 accrual
bank. : :
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Sick Leave (PTO-11) — Accumulation & Use
Employees on PTO-11 will accrue 80 sick leave hours per year (3.08 hours each pay period) up to a maximum
of 480 hours (accrual and limitation is prorated far employees budgeted to world less than 40 hours per
week). When this maximum accrual allowed is reached, sick accruals are capped, and no further accruals
oceur, untll the accrued time is “used down” to less than the maximum allowed.

Sick laave may be granted for any of the fallowing reasons:

o Incapacitation due to lliness, injury or disability.

o Personal medical or dental appointments, which cannot be scheduled during non-warking hours
(although every attempt should be made to schedule these appointments outside of working hours),

® Absence required to care for seriously il or disabled member of the employee's immediate family.
Immediate family is defined as the employee's spouse, domestic partner, child, stepchild, parent,
stepparent, parent-in-law, slbling, grandparent, or grandchild.

* Once an employee has been granted and is using vacation leave, he ar she may not change the status to
sick leave unless he or she becomes admitted to the hospital.

Any use of sick leave for purposes other than those outlined above is not authorized. Misuse of sick leave may be
grounds for disciplinary actlon up to and including discharge and will be considered part of the employee's
overall performance. Sick leave will run concurrently with fa mily and medical leave under the Family and Medical
Leave Act (FMLA), described later in this chapter.

Sick leave for employees on PTO-11 will not be paid out at retirement or separation, nor will it be used far
IMRF service credit,

No sick leave wlll accrue if an employee is unpaid for an entire pay period.

Sick Leave (PTO-11) — Documentation & Notlfication
Department Directors will establish procedures for employees to notify supervisors of absence and intent to
use sick leave. In some cases, the department’s written werk rules or General Orders cansupersede Clty policles
related to sick leave documentation and notification.

If sick leave is used for more than flve consecutive work days or in conjunction with a day off, a statement
from a physician will be required confirming Itiness and Indlcating the need for time off. A supervisor will also
require a statement from a physician confirming lliness when there have been more than flve Instances of
absence for sick leave In any one year. An Iliness for which a doctor's statement has been received will not be
counted in determining whether five instances have occurred In any ane year. For a continuing tliness or
condition, one annual statement from a doctor will suffice for all sick leave usage arising out of the lliness or
condition for that year.
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All employees are responsible for obtalning a physician's statement when required. If determined necessary,
the City reserves the right to require an employee to be examined by a City appointed physician at the City's
expense,

Sick Leave (PTO-11) ~ Elimination Period S
An employee may only utilize sick leave after a 1-day Elimination Perlod. The flrst full day of any Instance of
absence due to an employee’s own Iliness or the need to care for an immediate family member (defined as
the employee's spouse, domestic partner, child, stepchild, parent, stepparent, parent-in-law, sibling,
grandparent, or grandchild) who is serlously ill or disabled will be drawn from pald leave accruals other than
sick leave (e.g. PTO, comp. time, Safe Driver Day, etc.). Employees will have different elimination periods
depending upon the number of hours In thelr scheduled workday. Employees who work 4, 10-hour days will
have a 10-hour eliminatlon period, Employees who work 5, 4-hour days, will have a 4-hour elimination
perlad. Unpaid leave may not be utillzed to satisfy the elimination perlod until all paid leaves have been
exhausted.

For each intermittent FMLA claim for chronic conditions, employees will have to exhaust only one ellmination
period per 12-month FMLA claim, so long as the illness or disability is certified by a Physician under the FMLA,
or it meets the FMLA definition of a serious medical conditlon. .

Employees may not switch their planned PTO time to sick leave unless they are admitted to the hospital and
a 1-day elimination period has been satisfied first.

Sick Leave Incentive: 401(a) (PTO-11)
Each year commencing on July 1, 2020, employees on PTO-11 who utilize 3 or less workdays/24 hours of sick
leave (pro-rated for part-time employees and those employees working a flexible schedule) will be eligible for
a sick leave Incentive, The incentive is calculated by multiplying the employee’s current wage rate by the hour
multiplier In the following table:

Years of service completed Days of Pay

(completed employment) {based on full-time)
1-4 years 1.00 day (8 hours)
5-9 years 1.15 days (9.2 hours)
10-14 years 1.35 days (10.8 hours)
15-19 years 1.40 days (11.2 hours)
20-24 years 1.50 days (12 hours)
25-29 years 1,75 days (14 hours})
30+ years 2.00 days (16 hours)
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The following are examples ta lilustrate the deslgn of the program:

Sam Is a full-time, 9-year employee who works 8-hour days at an hourly wage rate of $20.00 per hour. Sam
utilizes only 10 sick hours in a year. Sam is eligible for a sick leave incantive of $184.00 which Is calculated as

follows: 8 hours x $20.00 per hour x 1.15 days = $184.00

Pat Is 3 2-year, part-time employee who works 20 hours per week {five days a week, 4 hours a day) at an
hourly wage rate of $15.00 per hour, Pat utilizes 12 sick hours In a year. Pat is eliglble for a $60.00 sick leave
incentive as follows: 4 hours x $15.00 per hour x 1 day = $60.00

The sick leave incentive will be pald by the City Into the employee’s Individual 401(a) account. The City’s
contribution is pre-tax.. Employtes will manage thelr own Investment options available in their 401(a)
account. All funds In an employee’s 401(a) account are portable upon separation from employment.

The sick leave incentives will be paid by the end of August each year for the incentive year that runs from July
1st to June 30th. Employeas must be actively employed at the time of the August payment in order to receive
the sick leave incentive payment for the previous ncentive year. 4
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4.6 Maternity/New Parent Leave

The Maternity/New Parent Leave was approved by City Councll on January 21, 2020 for eliglble employees
beginning on January 22, 2020. Maternity/New Parent Leave provides employees paid time off for:

® The birth of a chlld and to care for the newborn child within one year of birth, or
® The placement of a child for adoption or foster care and to care for the newly placed child within
one year of placement.

This palicy will run concurrently with Family Medical Leave Act (FMLA) leave, as described In this chapter.

Up to 12 consecutive weeks of paid leave is given for Maternity Leave, to begin at the date of birth.

Up to 6 consecutive weeks of paid leave is given for New Parent Leave. These six weeks are all to be taken
within one year of the qualifying event, provided the employee meets the eligibility requirements as of the
date of birth/placement of adoption or foster care.

Ellgibllity for Maternity/New Parent Leave

An employee must meet all of the following conditlons in order to be eliglble for Maternity/New Parent
Leave:

¢ lIsaregular full-time or part-time non-unlon employee (i.e. not a temparary employee) or a regular full-
time or part-time employee subject to a collective bargaining agreement that has adopted
Maternity/New Parent Leave, and

¢ Has been employed with the City for at least 12 months (the 12 months do not need to be consecutlve)
as of the date of the birth or placement of adoption or foster care, and

¢ Has worked at least 1,250 hours during the 12-month period immediately before the date of the birth
of placement of adoptlon or foster care, and

o Has filed and meets the requirements as defined under FMLA.

Employees are eligible for Maternity Leave if they:
s Have given birth to a child,
Employees are eligible for New Parent Leave If they:

@ Are a spouse of a woman who has glven birth to a child or the father of the child, or
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* Have adopted a child or been placed with a foster child {In either case, the child must be age 17 or
younger); the adoption of a new spouse’s child Is excluded fram this policy.

Employees do not need to exhaust all of thelr vacation/PTO or sick accruals before taking Maternity/New
Parent Leave.

While on Maternity/New Parent Leave
The City will continue to make payroll deductions to collect the employee's share of benefit premium(s).
The employee will not accrue PTO/vacation and sick leave, while on Maternity/New Parent Leave.

Maternity/New Parent Leave does not constitute a break In service for purposes of longevity, seniority or any
employee benefit plan.

Maternity/New Parent Leave will be continuous leave, inclusive of any City-observed holidays that may fall
durlng the time off. No intermittent leave will be permitted.

Maternity/New Parent Leave will run concurrently with an approved FMLA leave.
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City of Naperville 2023 Rates

4 01

A T TR IO Y (L

AR T

Blue Crass Medical Plans

HMO Bjue Advantoge

Employee S 74247 | § 59398 | S 148,49 | § 296.99 | § 74,25

Employee + Spouse S 1,468.88 | § 1,175.10 s 293.78 | § 58755 | S 146.89

Employee + Child{ren} 5 1,414.74 | § 1,131.79 | $ 28285 | $ 565.80 | § 141.47

Emplovee + Family S 2,215.47 | § 1,772.38 | 5 443.09 | $ 886.19 | $ 221,55
PPO Plan - ) | _ )

Employee $ 856.20 | 63496 [$ 17124 |S 34248 |5 85.62

Employee + Spouse g 1,795.85 | § 1,436.76 | $ 359.19 |.5 718.38 | § 179.60

Emplovee + Chiid{ren) ) S 1,771.45 | § 141716 | 8 354,29 | $ 708.58 | $ 177.15

Employee + Famlly S 2,718.69 | $ 217495 |5 543.74 | § 1,087.48 | § 271.87
#PO Plan - Health Savings Accaunt -

Employea S 544.38 | § 433.50 | § 108.88 | $ 217275 | $ 54.44
'Employee + Spouse S 114602 % 916.82 | § 22920(S 45841 114.60
_Emplovee + Child{ren) |8 110709 s 8BS S 21428 44284 110.71

Employee + Family S 171460 [S 137168 |% 342925 685.84 | $ 171,46

Deka Dorntol

Employee S 3990 | S 3192 (S 798 (9% 15,96 | $ 3.99

Emplovee + 1 (Spouse or 1 Child) 5 81,90 | S 65.52 | § 16.38 | § 3276 | $ 8,19

Emplayee + Children S 110,00 | 88.00 | S 2200|5 . 44008 11,00
_Emplovee + Famlly $ 138.60 | § 11088 (S 27725 5544 (S 1386
EveMed Vislon
Employee S 6.32 S 3,16
Emplovee + One S 12,38 [3 6.18
“Emplayee + Family S 18.52 3 9.26
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APPENDIX F

1/1/2023 1/1/2024 1/1/2025 1/1/2026 1/1/2027

Community Service Officers, Police Service Officers, Animal Control Officers

1/1/2022  (9%)*  (2.5%)  (2.5%)  (2.5%)  (2.2%)
Starting Rate $20.46 $22.33 $22.89 $23.47 $24.05 $24.58
|One Year $22.61 $24.68 $25.30 $25.93 $26.58 $§27.16
Two Year $24.77 $27.04 $27.72 $28.41 $29.12 $29.76
Three Year $26.92| $29.39| $30.12| $30.87] $31.65| $32.34
Four Year $28.00 $30.57 $31.33 $32.11 $32.92 $33.64
Flve Year $29.08 $31.74 $32.54 $33.35 $34.19 $34.94
Six Year $30.15 $32.91 $33.74 $34.58 $35.44 $36.22
Seven Year $31.23 $34.09 $34.94 $35.82 $36.71 $37.52
Crime Scene Techniclans
1/1/2023 1/1/2024 1/1/2025 1/1/2026 1/1/2027
1/1/2022  (9%)* (2.5%) (2.5%) (2.5%) (2.2%)
Starting Rate $26.92 $29.39 $30.12 $30.87 $31.65 $32.34
One Year $29.08 $31.74| - $32.54 $33.35 $34.19 $34.94
Two Year $31.23 $34.09 $34.94 $35.82 $36.71 $37.52
Three Year $32.31 $35.27 $36.15 $37.06 $37.98 $38.82
Four Year $33.38 $36.44 $37.35 $38.28 $39.24 $40.10
Five Year $34.46| $37.62| $38.56| $39.52| $40.51| $41.40|
Six Year $35.54 $38.80 $39.77 $40.76 $41,78 $42.70
Seven Year $36.61| 5$39.96| $40.96| $41.99| $43.04| $43.98
Animal Control Supervisor
1/1/2023 1/1/2024 1/1/2025 1/1/2026 1/1/2027
1/1/2022  (9%)* (2.5%) (2.5%) (2.5%) (2.2%)
| $3661] $39.96] $40.96] $41.99] s43.04] $43.98

* 9% Includes a 2.5% increase and a 6.5% market adjustment.
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Inilizl Department Issued Uniform Request

APPENDIX G

Police Service Officer

Name_
Date
Received | Quantity |,
4
q
b
S e S S— --l.
ik
1
!
1
[A
|

Received

. Quantity

o
!
b
o by
L.
o |
Quuntity
!

| A

;
|-
|
|

. [ltem--Uniform Description. ~__
! Polo Shirl-Short Slecve with Embroitlery

. CurgoPunts
. dJocket- Winter,
_ .. Dair-Shoes/Boots

7 " Coat-Rain " °

. Hat-Rain
Hat = Cold Weather
Hat — Baseball with Embroidery
Ballistic Vest

_Vest Carrier with Emhroidery

ftem - Gquipment
_ Belt-Pants
Badge Holder
. _Radio
. Radio - Belt Holster
OC Spray Canister =
... OC Spray - Belt Holster

[tem — Other Equipment (In House) __

Badge Number

“Style Numbor

1D Facility Pass




ATTACHMENT B (22.5)

PN G M s e - — A = (;S(’/‘. .l AT LA
e e s e e dNEULAL, 1S5V REOURST i
Nime: e 5 Badge #:
Date: L
Fha e . I-l“‘llo Taavgtnlde 0 b ol atelid SV a A VAT T ST b o Yon i teeal)
" ouhiitity | tum Lo Skl
i Uniform: et e _
1 _ Hut- 5 Slae _ N

__Tie UIL___' .

T T Hat winer )
1 “"Lovg Sleeva Shirt N
bllort&fenve__s_.i'ijﬂ I e
Trousers - e -

L T————

" T Fe-ciipon e _ i s e Bl
i rlu!n Coal A (X
e Rain Cup
I Jackel - Spring/Fall " m [ o ]
e f o Lpr | Foul Weather Bools —— -
I Tpr T TShees
[ (o dncket- Wiater e ——
- L = e o s a- R Yy P gt ng,
e e coEquipment: s e
. e ) a4 Equipment Belt '___*_’_____—_*___
e | 8| _BeltKeepas =~ s s s i
! Traftic Whistic o ]
] Radio Case " ) T
3 1 Kcz Riny Holder ~ ) SE———
e i | NumePlatess R S
. [ “Pant Heit e B _ e
> - '—'i T Vm( el bt EPIA LRSI R B I T T Y
- Otlier Fgulp_mcn! (In-house Issue):
o ....1.3*_..:.. S}url  Hadgas IS R .

llm Dnduc _

(.ombmtulun Locks

R
L L2 o
- I “Building Kej;_ = _
L | _ Gas Card e
! Commission Card _
. b Fire Sintion Key | T
LN Nt g e w l - . ._h.lg..K;ﬂ: Cnnl-.da Tiriry T o B T et ST T
.Re"questlng' OfMcer's Siganture Date
Resource & Safety Management Seclion Commander '




ANIMAL CONTROL OFFICER
La. >t ,.? EPA.'RTM 4

A IR R e L

NTAL UNIFORM JSSUE REQUEST

Radio )
Key Ring Holder

e ——— e

Date ’ . i ) -
Recoived | Quantity | Item - Uniform e S
5 Long Slesve Polo Shirt - with Embroidery s
5 Shon Sleeve Polo Shirt - with_ Embroidery
4 CargoPunts e
L Boots = i s R
| | dacket— Winter = o B
I - il -~ | Flecce Coat with Embroidery = . E . e
| 4 —_.|BallisticVest .~~~ -

44 . | Vest Camier - with Embroidery . S

| RainCout_ R o o
| Hat - Winter —

2 B Bn_;;_glzx\_l_l_ Hat ~ with Embraidery_ e _

1 | Kevir Gloves 77T e
|Received | Quantity”_[Ttem ~ Departmental Bquipment .| Shyieh |
‘ ! Equipmont/Utilily Belt . )

1 Pants Ball e _ = .

4 Belt Kcepers 2 o
' b |BadgeHoider T A s e

! Teoffic Whistle —

| Radio }_{o_ls‘leg__.___ . . it

1

I

]

Namg Plate

'I:r((_l’ﬁc_\_/est- L . . e h

!
! .| OCSpmy SO - }
L. OCHalster =~ _ N
! L |BleSik
‘ 1 | Bite Stick Holster . s &
Received ___[ Quaniity | Tiom = Otfiet Dopartrfontal Issud ltems Style# |
| 1 _.J.Cellphonc and Charger S S
| Building Key
!  Fire StationKey . e
v Gos Key -
= It LD. Facility Pays - . nu o 2 e




CRIME SCENE TECHNICIAN UNIFORM/EQUIPMENT LIST

Uniform:
__9_1',"“““' jtam
[ . Short Sleeve Polos
] Long Sleeve Polos
5 8DU Pants
1 , Goratax Jacket-All Waather with Liner
1 Jacket-Spring/Fall
1 . Fleaco Jacket
1 Raln Coat
1 , Boots
1 Winter Boots
1 . Goretex Pants-All Weather
1 i Winter Glovas

Equipment:

Quantity  ltem

Panty Oelt

Belt Keepers
Flashlight Holder
Radio Holder
Traffic Vest

PR A 2 p s

Other Equipment (In-house Issue):

Quantity | ftem

1 1D Card
1 i Combinatfon Lock



