BUILDING PERMITS ONLINE GUIDE

Select Permit

At the opening page choose the Select Permit icon at the top left of the screen. Enter
your Application Number which was given to you at the time you submitted your
application. If your Building Permit has been issued you can find the Application

Number at the top of your Building Permit listed as the Application Number. Click
Submit.
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Select Permit

Select Permit >
Schedule / Cancel

Inspections Application Number: IE - I?'I|
e —




Status Detail

The Status Detail page will show you information related to your permit such as the
Parcel ID, Address, Application Status and General Contractor.

A Népérville

Great Service - All The Time

Home

Status Detail

Select Permit

Status Detail >

View Application
Fees

e Parcel ID: [-07134410190000M1154-584 Address: 400 S EAGLE ST
Inspection Application Date: 01/14/08 Owner: CITY OF MAPERVILLE
Status Application #: 0g-71 Application Type: RES ADDITIONS (MEWY S0Q FTG)
Plan Traclking :
Status Valuation: $50,000 Square Footage: 400
Schedule [ Cancel
Inspections S
% = Tenant Name: Application Status: APPROVED
Eroject npachion: Tenant Unit Number: General Contractor: AIROOM [NC

Log OFf
Dg_ Zoning Description: SF & LOW DENSITY MF DIST




Plan Tracking Status

You can track the status of your plan review. (See table on web page below.)

Agency Description: The department(s) that are reviewing your plans.
Key Dates:
In: The date your plans were submitted.
Est. Comp: The Estimated Completion Date for your plan review.
Action Summary:
Last: The date of the last action taken.
Type: The type of action that was taken. (See Action Types at bottom of page.)
By: Initials of the person by whom the action was performed.

City of .
4 Naperville

rvice - All The Time

Home

Plan Tracking Status

Select Permit
Status Detail
View Application

LEes Select a plan below, to view agency comments.

Permit Status

Inspection Parcel ID: D-07134410190000N1154-84 Address: 400 5 EAGLE 5T

g::‘n“?nacmng Application Date: 01/14/03 Owner: CITY OF NAPERVILLE

Status ® Application #: 0g-71 Application Type: RES ADDITIONS (NEW S0 FTG)

Schedule f Cancel

Inspections

Project Inspections

Log OFf

N [DEv SERVICES TEAMEBLDG | 1s14ma | ozane | o1ieos AP GD
PUBLIC UTILITIES-EL m/iam8 | 012808 | 0141608 AP GD
DEFT OF TRANSPORT & ENGR | 01/14/08 | 01/28m8 | 0141408 AP GD
PLANNING & ZONING 011408 | 012808 | 0141408 AP GD

All agency reviews must be completed prior to the submittal of revised plans.

Please bring your Plan Review Corrections Report with your submittal.

Action Summary Type Codes Descriptions

AP = APPROVED
APC = APPROVED WITH CONDITIONS (Plans are approved but with conditions that have to be met.)
PF = PLANS FORWARDED (Plans have been submitted and routed to the required agencies for review.)
REJ = REJECTED (Plans are rejected and revisions are required.)
FO = FOUNDATION ONLY APPROVED
HLD = ON HOLD
TBO = TENANT BUILD OUT MEETING (For Tenant Build-outs only. Customer is scheduled
For a Tenant Build-out meeting.)



Permit Status

At the toolbar on the left select Permit Status.
The Permit Status page will show you the status of your Permit Application.
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Permit Status

Select Permit

Status Detail

View Application

kees Parcel ID: D-07134410190000M1154-84 Address: 400 3 EAGLE ST

Permit Status B Application Date:  01/14/08 Owner: CITY OF NAPERVILLE
Inspection Application #: 0g-71 Application Type: RES ADDITIONS (NEWY 50 FTE)
Satue - Application Status: APPROVED

Plan Tracking

Status

Schedule / Cancel Related Structures and Permits:

Il;:z;::‘;::)e(tions Select one of the following to view more information

Log OFf

I —

000 /000 / RAD 00 RO ADDITION ABC CONTRACTOR

Project Inspections

You can click on the Str / Seq / Permit portion of the table at the bottom of the page to
view more detailed information related to your permit and link to your projects related
inspections.
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Home

Permit Status

Select Permit

Status Detail

View Application

Fees Select to view permit fees or related inspections. Select Back to choose another permit.
Permit Status »>
Inspection Parcel ID: D-07134410190000M1154-84 Address: 400 5 EAGLE 5T
g::‘n“;racking Application Date: 01/14/03 Owner: CITY OF NAPERVILLE
Status Application #: 03-71 Application Type: RES ADDITIONS (MEW 53 FTG)
S-:hedul_e f Cancel
I!'I:;?:Eth;:ir;::ec vone  General Contractor: ABC CONTRACTOR
Permit Number: 000 000 RAD 00 - ROOM ADDITION

Log OFF
I ;

Status for Permit Number: FERMIT FRINTED

Permit Date: 01/14/08

Issue Date:  01/14/03 Expiration Date: 01413109

Reissue Date:

Permit Value: 50000 Permit Square Footage: 400

Additional Permit Description:

|No subcontractors found |

“iew Related Inspections

If subcontractors are listed on your permit they would be listed in the Subcontractor(s)
section of this screen

Click on View Related Inspections for the list of inspections that have been scheduled
and resulted.

Inspection Status

You can view the individual inspection result comments (if applicable) by choosing the
individual Inspection Type you want to view. For example the Footing inspection that
was scheduled for 01/15/2008 and was approved on 01/25/2008.



A Nipérville

Great Service - All The Time

Home

Inspection Status

Select Permit

Status Detail

View Application

Ei= Wiew inspection comments by choosing an inspection below.

Permit Status
Inspection Parcel ID: D-07134410190000M1154-84 Address: 400 5 EAGLE ST

;:::.u.snacking = Application Date: 01/14/08 Owner: CITY OF NAPERVILLE

Status Application #: 0g-71 Application Type: RES ADDITIONS (NEW SQ FTG)
Schedule / Cancel
Inspections
Project Inspections
Log OFf

Inspections for Permit Number: 000 000 RAD 00 - ROOM ADDITION

FOOTING 01/15/08 APPROYED 01/25/08

Required Inspections

Click on Required Inspections.

You will now be asked to enter your Application Pin Number. This number will be
printed at the top of your Building Permit as the Application pin number.

You will not be able to access any information relating to inspections until your
building permit has been issued

B Nipérville

Great Service - All The Time

Home

Select Permit

Status Detail o

: B Flease enter the application PIN
View Application
Fees

Permit Status PIN:

Inspection >

Plan Tracking -
Status

Schedule / Cancel

Inspections

Project Inspections

Log OFf




‘ Né,p erville

Great Service - All The Time

Required Inspection

Parcel 1D: D-07134410190000M1154-84 Address: 400 5 EAGLE ST
Application Date: 01/14/08 Owner: CITY OF NAPERVILLE
Application #: 0g-71 Application Type: RES ADDITIONS (WEW 5Q FTG)

Required Inspections for Permit Number: 000 000 RAD 00 - ROOM ADDITION

BACKFILL
FOOTING AP APPROWED
FOUNDATION WALL
HOUSEWRAP/EXTERIOR
MECHARNICAL INSPECTION

RAD ROUGH ELECTRIC

RAD ROUGH FRAMING

RAD ROUGH PLUMEING

RAD UNDERGROUND PLUMBING
SLAB-SFR/DPK

TREWCH FOOTING

INSULATION INSPECTION o
RAD PLUMBING FINAL
ELECTRIC SERVICE
FACADE MASONRY INSP
FIREPLACE MASONRY INSP
FRONT/BACK STOOP

GAS PIPE INSP
SEWERNMATER

FINAL INSPECTION &

Required Inspection

This screen will give you the list of Required Inspections that pertain to your individual
building permit. It will also show you any inspections that have been performed and
resulted.

Close this screen and it will take you back to The Inspection Status screen.

Schedule/Cancel Inspection

Select the Schedule/Cancel Inspections at the toolbar on left.

EA Naperville

Great Service - All The Time

@

Home

Schedule/Cancel Inspection

Select Permit

Status Detail Select a scheduling option. To schedule or cancel an inspection for another application,
View Application choose "Select a Different Application Mumber."

Fees

Permit Status Parcel ID: [-07134410150000M1154-54 Address: 400 5 EAGLE ST
T Application Date: 01/14/08 Owner: CITY OF NAPERVILLE
Status Application #: 03 - 71 Application Type: RES ADDITIONS (NEWY SQ FTG)
Plan Tracking

Status .

Schedule / Cancel Schedule an Inspection

Inspections Cancel an Inspection

Project Inspections

Log OFf




Select Schedule an Inspection

Schedule/Cancel Inspection

i City of .
EA Naperville

Great Service - All The Time

Home

Schedule Inspection

Select Permit

Status Detail Select a structure/permit selection to choose an inspection

View Application

Ees Parcel ID: [-07134410150000M1154-54 Address: 400 5 EAGLE ST

Permit Status Application Date: 01/14/08 Owner: CITY OF NAPERVILLE

ISnspeclion Application #: 03 - 71 Application Type: RES ADDITIONS (NEWY SQ FTG)
tatus

Plan Tracling

Status

Schedule f Cancel
Inspections >

Project Inspections

Log OFf

000 /000 / RAD 00 ROOKM ADDITION ABC CONTRACTOR

Double Click the Str /Seq/ Permit at the far left of the table for the permit type you want
to schedule the inspection for.



Schedule an Inspection

( ity of

Naperville

Great Service = All The Time

Home

Schedule an Inspection

Select Permit

Status Detail Mot all inspection types may be scheduled online including Site, Fence and Fire Department
View Application inspections.
Fees

For site inspection scheduling, please call (630) 420-6052.
For Fire Department inspection scheduling, please call (530} 305-3768.

Permit Status

;r;f‘;l:ﬁ:ﬁ““ Far fence inspection scheduling, please call (630) 420-6693.

Plan Tracking ; ; ;

Status Select the inspection you want to schedule fram the list below.

Schedule / Cancel

o] " parcel In: D-07134410190000M1 154-84 Address: 400 S EAGLE 5T

Project Inspections arcel - 7 B COTess.

Log Off Application Date: 01/14/03 Owner: CITY OF NAPERYILLE
Dl  Application#: 08 -71 Application Type: RES ADDITIONS (MEW SQ FTG)

Inspections for Permit Number: 000 000 RAD 00 - ROOM ADDITION

BACKFILL BF RAD 00
FACADE MASOMNREY INSP F il RAD 00
FIREPLACE MASONRY INSP FP RAD 00
FOURDATICN WWALL Fiy RAD 00
FRONT/BACK STOOP FBS RAD 00
INSULATION INSPECTICN I RAD 00
MECHAMICAL INSPECTION MC RAD 00
RAD PLUMEING FIMNAL PFR RAD 00
RAD ROUGH ELECTRIC REE RAD 00
BAD ROUGH FRAMING RRF RAD 00
RAD ROUGH PLUMEING RRP RAD 00
RAD UNDERGROUMND PLUMBING RUP RAD 00
SLAR-SFR/OPA SLE RAD 00
TRENMCH FOOTING TFT RAD 00

Reguired Inspections

If you need additional assistance on how to use Building Permits Online,
you can view and print our Building Permits Online Guide
or call Inspection Dispatch at (630) 42046032,

Double Click on the Inspection Description that you want to schedule the inspection for.



Schedule an Inspection

; Nrfip erville

Greart Service - All The Time .
P

Home

Schedule an Inspection

Select Permit

Status Detail

View Application
EEes Select from the list of available dates to schedule this inspection.

Permit Status

Inspection Parcel ID: D-07134410120000M1154-34 Address: 400 5 EAGLE 5T
g}:‘n"?rmking Application Date: 01/14/08 Owner: CITY OF NAPERVILLE

Status Application #: 03 - 71 Application Type: RES ADDITIONS (NEW 5Q FTG)
Schedu!e I Cancel s
;ns.pe“m i Inspections for Permit Number: 000 000 RAD 00

roject Inspections
Log OFF

P Available Inspection Dates for: ROOM ADDITION
Available Dates
Wednesday 01/30:08
Thursday 01/31/08
Friday 02/01/08
Monday 020408
Tuesday 020508

Select the date you want to schedule the inspection for.

Please note that inspections cannot be scheduled for a specific time of day.

If you need assistance or have questions about scheduling inspections please call

Inspection Dispatch at 630-420-6082 between the hours of 7:45-3:45 Monday through
Friday.



Home

Select Permit

Status Detail
View Application
Fees

Permit Status

Inspection
Status

Plan Tracking
Status

Schedule [ C 1
che dule ancel

Inspections
Project Inspections
Log OFf
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Schedule an Inspection

Inspections cannot he scheduled for a specific time of day.

In the comments box helow, please enter your contact information including your name and
phone number.

To select a different date, choose "Cancel”. To schedule this date for the inspection, choose
"Continue”.

Parcel 1D: D-07134410190000M1154-84 Address: 400 5 EAGLE 5T

Application Date: 01/14/08 Owner: CITY OF MNAPERWILLE
Application #: 0g-71 Application Type: RES ADDITIONS (MEWY 30 FTG)
Inspections for Permit Number: 000 000 RAD 00

Inspection for: RAD - ROOM ADDITION

The inspection for the above permit will be scheduled for: Thursday 01431058

Comments for the inspector:

= |

=

The City of Naperville reserves the right to cancel and/or reschedule an inspection.

Enter your name and phone number in the Comments for the Inspector box. You can
also include any comments relating to the inspection.

Select Continue.



Schedule an Inspection

This page will show you the Inspection Type that was schedule and the date it was
scheduled for.

Select Einish or Select Another Inspection to schedule another inspection.

N T

Home

City of .
Naperville

Great Service - All The Time

e

Schedule an Inspection

Select Permit

Status Detail Please print out and retain the following information for your records.
View Application
e Parcel ID: 0-07 1344101900000 1154-84 Address: 400 5 EAGLE ST
Permit Status Application Date: 01/14/05 Owner: CITY OF NAPERVILLE
Isnspecliun Application #: 03 - 71 Application Type: RES ADDITIONS (NEWY SQ FTG)
tatus
Plan Tracking
Status Inspections for Permit Number: 000 000 RAD 00
Schedule / Cancel
Inspections »
Project Inspections
Log OFf
Inspection: RAD ROUGH ELECTRIC Scheduled for: 02/05/05

The standard fee for this inspection is: $51.00 for any failed inspection

Click "Finigh" to return to the home page or, you can schedule another inspection or reschedule this
inspection by choosing "Schedule Inspection”. To cancel this inspection, select "Cancel an
Inspection”. Once you cancel an inspection, you can reschedule by choosing "Schedule an
Inspection” and choosing another available date

Schedule Anather Inspection Finish

When you select finish you will return to the Home Page.

To Cancel an Inspection

Select the Schedule/Cancel an Inspection at the toolbar located on the left.

‘ Néi,p erville

Great Service - All The Time

Home

Schedule/Cancel Inspection

Select Permit

Status Detail

View Apptication Application Number: -

Fees

Permit Status -
-Suhmn

Inspection

Status

Plan Tracking

Status

Schedule / Cancel
Inspections -
Log OFf

Enter your Application Number.

Select Cancel an Inspection.
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Home

Schedule/Cancel Inspection

Select Permit

Status Detail Select a scheduling option. To schedule or cancel an inspection for another application,
View Application choose "Select a Different Application Number "

ees

Permit Status Parcel ID: [-07134410150000M1154-54 Address: 400 5 EAGLE ST
T Application Date: 01/14/08 Owner: CITY OF NAPERVILLE
Status Application #: 03 - 71 Application Type: RES ADDITIONS (NEW SQ FTG)
Plan Tracking
Status .
Sche dule / Cancel _ Schedule an Inspection

Inspections Cancel an Inspection
Project Inspections
Log OFF
—

City of .
4 Naperville

l'rc-.n Service - All The Time

Home

Cancel an Inspection

Select Permit
Status Detail
View Application
Eses Select a structure/permit selection to choose an inspection
Permit Status

Inspection Parcel ID: [-07134410190000M1154-84 Address: 400 5 EAGLE ST
g::‘n“?nacmng Application Date: 01/14/08 Owner: CITY OF NAPERVILLE

Status Application #: 08 - 71 Application Type: RES ADDITIONS (WEWY 5Q FTG)
Schedule / Cancel

Inspections

Project Inspections

Log Off 000 /000 / RAD 00 ROOM ADDITION ABC CONTRACTOR

Double Click on the Str/Seag/Permit to select the Permit Type you want to cancel the
inspection for.

City of .
A Naperville

(rc—n[ Service - All The Time

Home

Select Permit

Status Detail ey

" = Flease enter the application PIN
View Application
Fees

Permit Status PIN:

Inspection =

Plan Tracling -
Status

Schedule / Cancel

Inspections

Project Inspections

Log OFf

Enter your Application PIN number. Select Submit.



Cancel an Inspection

Select the inspection you want to cancel from the list.

\ N’:ip erville

Great Service - All The Time

Home

Cancel an Inspection

Select Permit
Status Detail
View Application
Ees Select the inspection you want to cancel from the list below.
Permit Status

Inspection Parcel 1D: D-07134410190000M1154-84 Address: 400 S EAGLE ST
g::tn"fnacking Application Date: 01/14/08 Owner: CITY OF NAPERVILLE

Status Application £ 08- 71 Application Type: RES ADDITIONS (MEWY SQ FTG)
Schedule [ Cancel

Inspections >

Inspections for Permit Number: 000 000 RAD 00 - ROOM ADDITION

Project Inspections
Log OFf

RAD ROUGH ELECTRIC RRE RAD 00 02/06/105

Confirm that the inspection listed is the inspection you want to cancel.
Only Inspections that have been scheduled through Building Permits Online can be

canceled on-line. If the inspection was scheduled through Inspection Dispatch you
will need to call Inspection Dispatch at 630-420-6082 to cancel.

Home

City of .
Naperville

Great Service - All The Time

Cancel Inspection

Select Permit
Status Detail
View Application
Fees Select Yes to confirm cancellation, Mo to cancel.
Permit Status

Inspection Parcel ID: [-07134410190000M1154-84 Address: 400 5 EAGLE 5T
g::‘n“?rmmng Application Date: 01/14/08 Owner: CITY OF NAPERVILLE

Status Application #: 0g-71 Application Type: RES ADDITIONS (MNEW SQ FTG)
Schedute / Cancel _ Permit Type: RAD

Inspections

Project Inspections

Log OFf Do you really want to cancel:

P Inspections for Permit Number: 000 000 RAD 00

RAD ROUGH ELECTRIC inspection scheduled for 02050582

<< Mo Yes ==

Select Yes to confirm cancellation, No to cancel.



\.’ City of
Naperv
Great Service - All The Time
Home

Cancel Inspection

Select Permit
Status Detail
View Application
kees Please print out and retain the following information for your recards
Permit Status

Inspection Parcel 1D: D-07134410190000M1154-84 Address: 400 5 EAGLE ST
:{:‘n“;mking Application Date: 01/14/08 Owner: CITY OF NAPERVILLE

Status Application #: 03 - 71 Application Type: RES ADDITIONS (NEW 5Q FTG)
Schedute / Cancel _ Permit Type: RAD

Inspections

Project Inspections =

Log OFf Permit Number: 000 000 RAD 00

Inspection: RAD ROUGH ELECTRIC has been cancelled.

Tao reschedule this inspection, choose "Schedule Inspection” and select another available date

Project Inspections

Select Project inspections at the left toolbar and it will show you the following
information:

Application Inspections

Inspection Type - The type of Inspection.

Scheduled Date - The date the inspection is or was scheduled for.

Status - The result of the inspection.

Result Date - The date the inspection was resulted.

Permit Description - The type of permit.

Min. Max - The order in which the inspections can be scheduled. For example: All the
inspections that have a Min. /Max. Of 10/999 must be performed and approved before the
20/999 inspections can be performed.
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Home

Select Permit

Status Detail

View Application
Fees

Permit Status

Inspection

Status

Plan Traclking

Status

Schedule / Cancel
Inspections

Project Inspections =
Log OFfF
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Application Inspections

HOUSEWRAF/EXTERIOR| 02/14/2008 ROOM ADDITION | 10 /929
FOOTING 01/152008] APPROVED 01/25/2008 | ROOM ADDITION | 10 /339
RAD ROUGH ELECTRIC | 02/08/2003] DISAPPROYED| 02/03/2008 | ROOM ADDITION | 10 /999
VYITH PENALTY
ELECTRIC 5ERYICE 0241242008 ROOM ADDITION Shelely
GAS PIPE INSP 02/13£2008 ROOM ADDITION 999 /
RAD UNDERGROUMD 10 /999
PLUMBING
FOUNDATION WWALL 10 /559
RAD ROUGH PLUMBING 10 /959
SLAB-SFR/DPX 10 /959
TRENCH FOOTING 10 /999
MECHAMICAL 107959
INSPECTION
BACKFILL 10 /959
RAD ROUGH FRAMING 10 /959
INSULATION 20 /999
INSPECTION
RAD PLUMBING FINAL 304
FINAL INSPECTION 40/
FIREPLACE MASONRY 999 /
INSP
FACADE MASONRY shelel
INSP
SEWERMANWATER 299 /
FRONT/BACK STOOP Shelehy
RAD ELECTRIC FINAL 1000/

If vou need addiional assistance on how to use Building Permits Cnline,
vou can view and print our Bulding Permits Cnline Guide
or call Inspection Dispatch at (630) 420-6082.

Printahle View




