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Outdoor Seating & Dining Application Process Map

Yes

The city will inspect the building and outdoor seating 
area for compliance with all liquor regulations. If 
inspections pass and the Liquor License is issued, then 
the outdoor space is ready for use.

Make sure that your outdoor seating 
area is covered by your license from 
County Health Department and is 
covered by your insurance policy.

EXISTING BUSINESSES

Contact the Mayor’s Office at (630) 
548-2983 to setup a Liquor Concept 
Meeting. (Click here for information on 
Liquor Concept Meetings)

Visit the Building Permits webpage for 
information on applying for a building 
permit and to download an application.

Email a completed application for 
outdoor seating to 
NapervilleClerks@naperville.il.us 

After your building permit has passed 
inspections and received a Certificate of 
Occupancy, your outdoor area will be 
inspected for compliance with city 
regulations for outdoor seating areas.

If the outdoor area is entirely on private property, and 
there will not be any building or exterior rennovations, 
there are no additional regulations from the City of 
Naperville.

Make sure that your outdoor seating 
area is covered by your license from 
County Health Department and is 
covered by your insurance policy.

Visit the Building Permits webpage for 
information on applying for a building 
permit and to download an application.

Will there be alcohol service outside?

Yes No

Does the business have a current liquor license?

Yes No

Will there be construction/buildout?

Yes

Will there be construction/buildout?

Yes

Is any of the outdoor seating area on
public property (sidewalk, right-of-way, etc.)?

Yes No

Is any of the outdoor seating area on
public property (sidewalk, right-of-way, etc.)?

No

No

No

Email a completed application for 
outdoor seating to 
NapervilleLiquor@naperville.il.us 

After your building permit has passed 
inspections and received a Certificate of 
Occupancy, your outdoor area will be 
inspected for compliance with city 
regulations for outdoor seating areas.

NEW BUSINESSES

Contact the Mayor’s Office at (630) 
548-2983 to setup a Liquor Concept 
Meeting. (Click here for information on 
Liquor Concept Meetings)

Visit the Building Permits webpage for 
information on applying for a building 
permit and to download an application.

Submit an application for a Business 
Occupancy Permit.

If inspections are approved, you will 
receive a Business Occupancy Permit 
and are ready to open your business.

If inspections are approved for your 
building permit, you will receive a 
Certificate of Occupancy.

Will there be alcohol service outside?

Yes

Will there be construction/buildout?

Yes No

No

Yes No

Email a completed application for outdoor 
seating to NapervilleClerks@naperville.il.us 

Your outdoor area will be inspected for 
compliance with city regulations for outdoor 
seating areas. If inspections pass, then your 
outdoor seating area is ready for use.

The Mayor’s Office/Liquor Commission will decide on 
your application for a Liquor License.

The building and outdoor seating area will be inspected 
for compliance with all liquor requirements.

https://www.naperville.il.us/government/board-and-commissions/liquor-commission/
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