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City of Naperville 

APPLICATION FOR SIGN PERMIT 
All information must be completed / attached before an application will be accepted 

(Office Use Only) 

Permit #: 

Address of Sign:  

Business/Tenant Name: 

Property Owner Information: 

Name: E-mail: 

Address: Lot/Suite #: 

City: State: Zip Code: 

Phone: Fax: 

Business Owner Information: 

Name: E-mail: 

Address: Lot/Suite #: 

City: State: Zip Code: 

Phone: Fax: 

Contractor Information: 

SIGN COMPANY ELECTRICIAN (Illuminated Signs) 

Name: Name: 

Address: Address: 

City: City: 

State: Zip: State: Zip: 

Phone: Phone: 

E-mail: Naperville Registration #: 

Must be completed for all illuminated signs – Provide the 
information of the company installing the sign. 

Permit Contact/Applicant Information: 

Name: E-mail: 

Address: Lot/Suite #: 

City: State: Zip Code: 

Phone: Fax: 
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Sign Information 

Type of Sign:  Awning  Ground  Blade  Wall  Other: 

 Sign Area (square feet): sq. ft. 

For awning signs, sign area is the measurement of the sign copy (text) and/or logo

 Tenant/Building frontage measurement (wall signs only): ft. 

 Sign Height (ground signs only): ft. 

 Height of Address Number (ground signs only): in. (must be at least 5 ½”) 

 Lot frontage measurement of property where sign will be located (ground signs only): ft. 

 Vertical distance from sidewalk to bottom of sign (awning & blade signs only): ft. 

 Sign Material (awning & blade signs only):

 Illuminated:  No  Yes If yes,  Internal  External 

If the sign is internally illuminated: 

a. Name & UL Certification # of company fabricating the sign:
___________________________________.

b. The Electrical Contractor’s Registration form (click here to download form) must be completed if the 
sign company and the electrician installing the sign are not the same. The electrician installing the 
sign must be currently registered to work in Naperville as an electrician.

c. Illuminated signs shall produce no more than 30-foot candles when measured 4 feet from the sign.

 Are changes being made to the electric in order to install the sign:
If “Yes” – a separate Application for Electric Permit must be submitted

 No  Yes 

Supporting Documentation Required: 

For All Signs - Except Ground Signs: 

a. Detailed rendering of the sign.

b. Rendering of building elevation where sign will be installed.

c. Site plan showing roadways, buildings, parking lots, the location of the business, and where the sign(s) will be installed.

For Ground Signs: 

a. Detailed rendering of the sign.

b. Site plan showing the exact location of the proposed sign including the measurements (in feet and inches) for setbacks from all
of the property lines.

c. A landscape plan for the area around the base of the ground sign - A landscaped area located around the base of the ground
sign equal to one (1) square foot for each one (1) square foot of ground sign area is required for all ground signs. The
landscaped area shall contain well maintained material including living landscape materials, architectural stones, water
features or other beautification measures placed throughout the required landscape area. It is the responsibility of the property
owner to ensure that landscaping is installed within 6 months from the installation of the ground sign.

d. A letter from the property owner stating that he/she is aware of the landscape requirement including the deadline for installation.

e. If the ground sign contains an electronic message board (EMB) – a letter from the property/business owner stating that he/she
understands that all displays must be static and are not permitted to change no more than once every ten (10) seconds.

For signs extending over a public right-of-way, the following information is required: 

Insurance/Bonding Agent Name: Phone: 

Address: City/State/Zip: 

Policy Number: 

https://www.naperville.il.us/contentassets/50edbbc71fe643338ee011ae19df046a/electrical-contractor-registration.pdf
http://www.naperville.il.us/contentassets/d8194bfe8fbf47ff860043e125e94d7a/electricalpermitapplication.pdf
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Important Information to Applicants, Owners, and Sign Companies: 

 A separate sign permit application must be submitted for each sign.

 An application will NOT be accepted without all required supporting documents and the $38.00 application fee (per sign).

 No sign may be erected, altered or relocated without an approved permit issued by the City of Naperville. Any violation of this code
may result in fines of up to $500.00.

 The sign permit application must be submitted in person at the T.E.D. Development Services counter, 1st Floor, Naperville
Municipal Center, 400 S. Eagle Street. Please call the Planning Services Team at (630) 420-6100 – Option 5, if you have questions.

 If the approved plans change and the sign will not be installed after the application has been approved, the Planning Services
Team must be contacted at (630) 420-6100 – Option 5.

 Insuring the application is properly completed and all required supporting documents identified herein will assist in the review
process and reduce delays.

Inspection Process: 

Illuminated Sign: 

 A $90.00 (per sign) Inspection Fee must be paid before the permit will be issued.

 All signs must pass an electrical inspection and conform to all applicable provisions of the national electrical code.

 The inspection must be scheduled through Inspection Dispatch at (630) 420-6100 – Option 1.

 The City’s Electrical Inspector must be on site for the day/time the sign is installed.

 The permit will not be considered complete until such inspection has been passed.

Non-illuminated Sign: 

 A $45.00 (per sign) Inspection Fee must be paid before the permit will be issued.

 Please call the Planning Services Team at (630) 420-6100 – Option 5, after the sign has been installed.

 The permit will not be considered complete until such inspection has been passed.

Required Signatures: 

The undersigned agrees that the proposed sign described in this application for which this permit is applied for will be 
constructed in all respects in accordance with the plans and specifications submitted herewith, and in accordance with the 
provisions and regulations of the City of Naperville Municipal Code, applicable thereto in force when construction is 
commenced and further agrees that in the event of any variance or conflict between the plans and specifications submitted 
herewith, and the provisions or regulations of said ordinances and/or codes pertaining to such construction, that the 
provisions or regulations contained in said ordinances shall govern and shall be followed. 

Signature of Tenant/Lessee: Date: 

Signature of Property Owner: Date: 

Signature of Applicant: Date: 

The application will not be accepted without all of the above signatures 



Page 4 of 4 

CITY OF NAPERVILLE 
DEPARTMENT OF COMMUNITY DEVELOPMENT 
ELECTRICAL CONTRACTOR’S CERTIFICATION

Effective immediately, Naperville will require the following formal certification for electrical installation, to be 
signed by subcontractors and submitted to the City along with the building permit application.  Your 
cooperation is appreciated. 

ELECTRICAL CERTIFICATION 

The undersigned certifies that ___________________________________________, 
Name of Electrical Contractor/ Subcontractor 

____________________________________________ 
 Address  

____________________________________________ 
City & State 

Naperville Registration #_______________________ 

has been retained by _________________________________________________________, 
Owner/Contractor 

as electrical contractor for  __________________________________________________ 
(Name / Address of Job) 

___________________________________   ___________________________ 
Electrical Contractor  Date 
(Signature) 
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