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CITY OF NAPERVILLE 

MEMORANDUM 
 
 

DATE: March 17, 2010 
 
TO: Doug Krieger, City Manager 
THROUGH: Karen DeAngelis, Finance Director 
 Marcie Schatz, Director of Transportation, Engineering and Development 
FROM: Steve Cope, Project Manager 
 Jennifer Runestad, Special Events Coordinator 
  
SUBJECT: FY11 Special Events Financial Report 
 
PURPOSE: 
This memorandum is to present the FY11 Special Events Financial Report to the City Council. 
 
BACKGROUND: 
City staff has examined departmental costs and improved our financial processes and expense 
reporting in relation to city services for special events.  Special events can be placed into two 
different categories, those supported by the Special Events and Cultural Amenities Fund (SECA) or 
those that are billable for city services.  There are 15 events that receive city services that are funded 
through SECA, including Ribfest and Last Fling.  Billable, or events not eligible for SECA funding, 
include the Naperville Sprint Triathlon and U.S. Women’s Triathlon. 
 
INFORMATION: 
City staff has worked over the last year to provide clarity and consistency in the financial processes 
(budgeting, billing and reporting) for special events.  The project consisted of five main tasks, 
including: 
 

 Developing consistent guidelines for chargeable city services. 
 Developing department rate sheets, which provide labor, material and vehicle cost 

information. 
 Developing worksheets that outline department line items and costs for each special event. 
 Developing the FY11 cost estimates and budgets for city services for special events. 
 Establishing a financial process that outlines procedures and schedule for special events 

budgeting and reporting.   
 
Consistent Guidelines for Chargeable City Services 
Staff has revised the costs of services directly related to each special event the city has been 
providing to include items attributable to but not charged to events in the past.  These items are now 
included within the cost estimate and budget for city services for each specific special event. These 
items include: 
 

 Regular time labor for event coordination and planning meetings. 
 Vehicle charges. 
 Inspection costs - In the past TED charged only a single inspection fee, which fell short of 

the actual time and labor costs for inspections for larger events. 
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 Preparation of event maps for publication and event implementation support. 
 
Some city services are intentionally excluded from charge-backs to special events because they are 
internal support to the overall special events process and are not event specific.  These services 
include: 
 

 Finance Department efforts to manage the financial records, billing and F&B tax collection.  
 Community Relations efforts to communicate special event information to the public.   
 City management time to manage special events.  

 
This updated methodology for developing cost estimates for city services for special events has 
been used to prepare the FY11 event cost estimates herein.  Each event organizer has received the 
budget information we have prepared for their event and have the opportunity to work with city 
staff to explore opportunities to reduce costs, such as increased volunteer or contractor support and 
less reliance on city services wherever possible.  The greatest opportunities for volunteer services or 
outsourcing to replace services that are currently provided by the city include: 
 

 Site clean-up and maintenance 
 Traffic control plan implementation 
 Crowd control fencing and barriers 
 Certain level of site security (NPD will provide the level of security deemed necessary) 
 Contracted Life Safety Evaluations (city must still review and approve) 

 
Report Contents 
The FY11 Special Events Financial Report includes: 
 

1. The FY11 Special Events Cost Estimates Summary Report – Provides a breakdown of based 
on service product (labor, supplies, vehicles, permits).  This is also provided by department. 

2. Department Rate Sheets – Each department that provides services to special events has 
developed rates for labor, supplies and vehicles. 

3. Each special event’s specific cost information presented by event and in the order the events 
take place throughout the calendar year.  The summary report for each event provides FY10 
actual costs, if available at the time of this report, versus FY11 estimates for comparison. 

4. Special Events Financial Process – This establishes expectations, specific tasks and schedule 
for the development of departmental special events budgets and for processing invoices for 
each event. 

 
CONCLUSION: 
Please include in the Manager’s Memorandum for the City Council’s information and use at the 
SECA workshop. 
 
 
C: David Dial, Police  
 Mark Puknaitis, Fire Chief 
 David Van Vooren, Director of Public Works 



SECA Funded Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

St. Patrick's Day Parade $13,779.44 $200.10 $480.21 $30.00 $14,489.75
NCO Spring Ahead 5K $10,856.41 $467.85 $547.27 $30.00 $11,901.53
Rotary Car Show $401.26 $36.80 $46.48 $77.00 $561.54
Run for Reading $5,907.60 $133.10 $25.93 $30.00 $6,096.63
Memorial Day Parade $19,083.63 $425.30 $568.10 $30.00 $20,107.03
Jazz Festival $3,173.58 $58.30 $147.61 $107.00 $3,486.49
Step-Up for Autism Walk $190.28 $0.00 $0.00 $77.00 $267.28
Ribfest $145,078.04 $1,784.90 $4,918.80 $107.00 $151,888.74
Cavalcade of Brass $1,786.21 $32.80 $154.04 $30.00 $2,003.05
Naper Dink Triathlon $38.94 $0.00 $0.00 $0.00 $38.94
Last Fling $135,326.67 $630.30 $2,617.37 $107.00 $138,681.34
Riverwalk Fine Art Fair $740.63 $36.00 $14.25 $107.00 $897.88
Harvest Pow-Wow $0.00 $0.00 $0.00 $77.00 $77.00
Turkey Trot $10,878.91 $227.90 $100.00 $30.00 $11,236.81
Hometown Holidays $13,580.36 $225.80 $520.28 $107.00 $14,433.44

SECA Events Total $360,821.96 $4,259.15 $10,140.34 $946.00 $376,167.45

Billable Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

March of Dimes Walk $38.94 $0.00 $0.00 $0.00 $38.94
A.D.O.P.T. Walk $38.94 $0.00 $0.00 $0.00 $38.94
MS Walk $190.28 $0.00 $0.00 $0.00 $190.28
Angelman Syndrome Foundation Walk $38.94 $0.00 $0.00 $0.00 $38.94
Cystic Fibrosis Walk $190.28 $0.00 $0.00 $77.00 $267.28
U.S. Women's Triathlon $39,273.58 $961.50 $1,279.49 $107.00 $41,621.57
Relay for Life $75.67 $0.00 $0.00 $77.00 $152.67
NCH Kids Triathlon $523.99 $69.95 $19.00 $0.00 $612.94
Naperville Summer Nights $88.38 $0.00 $0.00 $0.00 $88.38
Step Up for Scott Walk $38.94 $0.00 $0.00 $0.00 $38.94
Naperville Sprint Triathlon $37,309.53 $959.10 $1,219.18 $107.00 $39,594.81
Scott S'cool Scoot $1,845.68 $71.60 $50.88 $30.00 $1,998.16
Naperville Wine Festival $583.32 $0.00 $0.00 $77.00 $660.32
S.T.E.P. Walk $38.94 $0.00 $0.00 $0.00 $38.94
New Thing (Kingdom) 5K $1,760.65 $38.00 $41.18 $30.00 $1,869.83
CROP Walk $38.94 $0.00 $0.00 $0.00 $38.94

Billable Events Total $82,075.00 $2,100.15 $2,609.73 $505.00 $87,289.88

FY11 Special Events Estimate $442,896.96 $6,359.30 $12,750.07 $1,451.00 $463,457.33

FY11 Special Events Cost Estimates Summary Report
All City Services



Police Department, 
$204,760.92 

Public Works 
Department, 
$202,113.27 

Fire Department, 
$39,197.24 

TED Business Group, 
$17,385.90 

Special Events Costs by Department

Events Total = $463,457.33

Supplies, $6,359.30 
Permits, $1,451.00 

Special Events Costs by Service/Product

Police Department, 
$204,760.92 

Public Works 
Department, 
$202,113.27 

Fire Department, 
$39,197.24 

TED Business Group, 
$17,385.90 

Special Events Costs by Department

Events Total = $463,457.33

Labor, $442,896.96 

Vehicles, $12,750.07 

Supplies, $6,359.30 
Permits, $1,451.00 

Special Events Costs by Service/Product

Events Total = $463,457.33



SECA Funded Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

Rotary Car Show $0.00
Run for Reading $0.00
Memorial Day Parade $706.16 $0.00 $186.00 $0.00 $892.16
Jazz Festival $822.72 $0.00 $89.00 $0.00 $911.72
Step-Up for Autism Walk $0.00
Ribfest $16,698.93 $0.00 $984.00 $0.00 $17,682.93
Cavalcade of Brass $514.20 $0.00 $97.00 $0.00 $611.20
Naper Dink Triathlon $0.00
Last Fling $11,122.27 $0.00 $744.00 $0.00 $11,866.27
Riverwalk Fine Art Fair $0.00
Harvest Pow-Wow $0.00
Turkey Trot $0.00
Hometown Holidays $0.00
St. Patrick's Day Parade $411.36 $0.00 $89.00 $0.00 $500.36
NCO Spring Ahead 5K $1,059.24 $0.00 $186.00 $0.00 $1,245.24

NFD SECA Events Total $31,334.88 $0.00 $2,375.00 $0.00 $33,709.88

Billable Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

March of Dimes Walk $0.00
A.D.O.P.T. Walk $0.00
MS Walk $0.00
Angelman Syndrome Foundation Walk $0.00
Cystic Fibrosis Walk $0.00
U.S. Women's Triathlon $2,696.70 $0.00 $404.00 $0.00 $3,100.70
Relay for Life $0.00
NCH Kids Triathlon $0.00
Naperville Summer Nights $0.00
Step Up for Scott Walk $0.00
Naperville Sprint Triathlon $2,079.66 $0.00 $307.00 $0.00 $2,386.66
Scott S'cool Scoot $0.00
Naperville Wine Festival $0.00
S.T.E.P. Walk $0.00
New Thing (Kingdom) 5K $0.00
CROP Walk $0.00

NFD Billable Events Total $4,776.36 $0.00 $711.00 $0.00 $5,487.36

NFD FY11 Special Events Estimate $36,111.24 $0.00 $3,086.00 $0.00 $39,197.24

FY11 Special Events Cost Estimates Summary Report
Naperville Fire Department



SECA Funded Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

Rotary Car Show $0.00
Run for Reading $2,709.67 $0.00 $16.94 $0.00 $2,726.61
Memorial Day Parade $8,460.02 $0.00 $56.23 $0.00 $8,516.25
Jazz Festival $819.00 $0.00 $20.61 $0.00 $839.61
Step-Up for Autism Walk $0.00
Ribfest $72,708.57 $0.00 $502.98 $0.00 $73,211.55
Cavalcade of Brass $821.72 $0.00 $38.04 $0.00 $859.76
Naper Dink Triathlon $0.00
Last Fling $72,038.20 $0.00 $500.53 $0.00 $72,538.73
Riverwalk Fine Art Fair $0.00
Harvest Pow-Wow $0.00
Turkey Trot $5,075.27 $0.00 $43.00 $0.00 $5,118.27
Hometown Holidays $3,793.98 $0.00 $48.72 $0.00 $3,842.70
St. Patrick's Day Parade $5,938.44 $0.00 $44.81 $0.00 $5,983.25
NCO Spring Ahead 5K $3,657.75 $0.00 $30.70 $0.00 $3,688.45

NPD SECA Events Total $176,022.62 $0.00 $1,302.56 $0.00 $177,325.18

Billable Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

March of Dimes Walk $0.00
A.D.O.P.T. Walk $0.00
MS Walk $0.00
Angelman Syndrome Foundation Walk $0.00
Cystic Fibrosis Walk $0.00
U.S. Women's Triathlon $13,267.29 $0.00 $43.19 $0.00 $13,310.48
Relay for Life $0.00
NCH Kids Triathlon $0.00
Naperville Summer Nights $0.00
Step Up for Scott Walk $0.00
Naperville Sprint Triathlon $11,954.38 $0.00 $71.02 $0.00 $12,025.40
Scott S'cool Scoot $1,033.07 $0.00 $12.88 $0.00 $1,045.95
Naperville Wine Festival $0.00
S.T.E.P. Walk $0.00
New Thing (Kingdom) 5K $1,041.23 $0.00 $12.68 $0.00 $1,053.91
CROP Walk $0.00

NPD Billable Events Total $27,295.97 $0.00 $139.77 $0.00 $27,435.74

NPD FY11 Special Events Estimate $203,318.59 $0.00 $1,442.33 $0.00 $204,760.92

FY11 Special Events Cost Estimates Summary Report
Naperville Police Department



SECA Funded Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

Rotary Car Show $362.32 $36.80 $46.48 $0.00 $445.60
Run for Reading $3,109.96 $131.50 $8.99 $0.00 $3,250.45
Memorial Day Parade $9,780.45 $423.70 $325.87 $0.00 $10,530.02
Jazz Festival $1,134.32 $54.30 $38.00 $0.00 $1,226.62
Step-Up for Autism Walk $0.00
Ribfest $48,573.53 $1,630.90 $3,259.05 $0.00 $53,463.48
Cavalcade of Brass $362.32 $32.80 $19.00 $0.00 $414.12
Naper Dink Triathlon $0.00
Last Fling $48,705.58 $576.30 $1,372.84 $0.00 $50,654.72
Riverwalk Fine Art Fair $613.72 $36.00 $14.25 $0.00 $663.97
Harvest Pow-Wow $0.00
Turkey Trot $5,666.64 $226.30 $57.00 $0.00 $5,949.94
Hometown Holidays $9,209.70 $224.20 $471.56 $0.00 $9,905.46
St. Patrick's Day Parade $7,341.67 $198.50 $346.40 $0.00 $7,886.57
NCO Spring Ahead 5K $6,051.45 $466.25 $330.57 $0.00 $6,848.27

DPW SECA Events Total $140,911.66 $4,037.55 $6,290.01 $0.00 $151,239.22

Billable Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

March of Dimes Walk $0.00
A.D.O.P.T. Walk $0.00
MS Walk $0.00
Angelman Syndrome Foundation Walk $0.00
Cystic Fibrosis Walk $0.00
U.S. Women's Triathlon $22,684.30 $957.50 $832.30 $0.00 $24,474.10
Relay for Life $0.00
NCH Kids Triathlon $397.08 $68.75 $19.00 $0.00 $484.83
Naperville Summer Nights $0.00
Step Up for Scott Walk $0.00
Naperville Sprint Triathlon $22,684.30 $957.50 $832.30 $0.00 $24,474.10
Scott S'cool Scoot $724.64 $70.00 $38.00 $0.00 $832.64
Naperville Wine Festival $0.00
S.T.E.P. Walk $0.00
New Thing (Kingdom) 5K $543.48 $36.40 $28.50 $0.00 $608.38
CROP Walk $0.00

DPW Billable Events Total $47,033.80 $2,090.15 $1,750.10 $0.00 $50,874.05

DPW FY11 Special Events Estimate $187,945.46 $6,127.70 $8,040.11 $0.00 $202,113.27

FY11 Special Events Cost Estimates Summary Report
Department of Public Works



SECA Funded Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

Rotary Car Show $38.94 $0.00 $0.00 $77.00 $115.94
Run for Reading $87.97 $1.60 $0.00 $30.00 $119.57
Memorial Day Parade $137.00 $1.60 $0.00 $30.00 $168.60
Jazz Festival $397.54 $4.00 $0.00 $107.00 $508.54
Step-Up for Autism Walk $190.28 $0.00 $0.00 $77.00 $267.28
Ribfest $7,097.01 $154.00 $172.77 $107.00 $7,530.78
Cavalcade of Brass $87.97 $0.00 $0.00 $30.00 $117.97
Naper Dink Triathlon $38.94 $0.00 $0.00 $0.00 $38.94
Last Fling $3,460.62 $54.00 $0.00 $107.00 $3,621.62
Riverwalk Fine Art Fair $126.91 $0.00 $0.00 $107.00 $233.91
Harvest Pow-Wow $0.00 $0.00 $0.00 $77.00 $77.00
Turkey Trot $137.00 $1.60 $0.00 $30.00 $168.60
Hometown Holidays $576.68 $1.60 $0.00 $107.00 $685.28
St. Patrick's Day Parade $87.97 $1.60 $0.00 $30.00 $119.57
NCO Spring Ahead 5K $87.97 $1.60 $0.00 $30.00 $119.57

TED SECA Events Total $12,552.80 $221.60 $172.77 $946.00 $13,893.17

Billable Events Personnel Supplies Vehicles

Permits: will be 
credited to the 

appropriate revenue 
accounts. Event Sum

March of Dimes Walk $38.94 $0.00 $0.00 $0.00 $38.94
A.D.O.P.T. Walk $38.94 $0.00 $0.00 $0.00 $38.94
MS Walk $190.28 $0.00 $0.00 $0.00 $190.28
Angelman Syndrome Foundation Walk $38.94 $0.00 $0.00 $0.00 $38.94
Cystic Fibrosis Walk $190.28 $0.00 $0.00 $77.00 $267.28
U.S. Women's Triathlon $625.29 $4.00 $0.00 $107.00 $736.29
Relay for Life $75.67 $0.00 $0.00 $77.00 $152.67
NCH Kids Triathlon $126.91 $1.20 $0.00 $0.00 $128.11
Naperville Summer Nights $88.38 $0.00 $0.00 $0.00 $88.38
Step Up for Scott Walk $38.94 $0.00 $0.00 $0.00 $38.94
Naperville Sprint Triathlon $591.19 $1.60 $8.86 $107.00 $708.65
Scott S'cool Scoot $87.97 $1.60 $0.00 $30.00 $119.57
Naperville Wine Festival $583.32 $0.00 $0.00 $77.00 $660.32
S.T.E.P. Walk $38.94 $0.00 $0.00 $0.00 $38.94
New Thing (Kingdom) 5K $175.94 $1.60 $0.00 $30.00 $207.54
CROP Walk $38.94 $0.00 $0.00 $0.00 $38.94

TED Billable Events Total $2,968.87 $10.00 $8.86 $505.00 $3,492.73

TED FY11 Special Events Estimate $15,521.67 $231.60 $181.63 $1,451.00 $17,385.90

FY11 Special Events Cost Estimates Summary Report
Transportation, Engineering & Development Business Group



Department Services Include: 
Emergency Medical Services
Fire Supression Services
Life Safety Inspections Services

Life Safety Evaluation

Position Description of Service Straight Time 1.5 X 2X
Firefighter/Paramedic Emergency Medical Services/Fire Supression $36.85 $51.42 $65.99
Lieutenant Emergency Medical Services/Fire Supression $45.28 $64.06 $82.85
Captain Emergency Medical Services/Fire Supression $47.39 $67.23 $87.08
Inspector Supervisor Life Safety Inspection $47.08 $65.97 $84.85
Fire Inspector Life Safety Inspection $40.01 $55.36 $70.71
Fire Inspector Fireworks Inspection $40.01 $55.36 $70.71

Product Description Simplex Duplex

Vehicle Description Use Hourly Rate Daily Rate
Brush Truck with Fire Pump Fire Suppression $60.00
EMS Golf Cart Emergency Medical Services $16.00
EMS Trailer Emergency Medical Services $73.00
Ambulance Emergency Medical Services $97.00

Permit Description Fee Notes 

PERMITS

Naperville Fire Department
FY11 Rate Sheet

PERSONNEL 

SUPPLIES

VEHICLES

4/2/2010



Department Services Include: 
Supervision of police personnel & event
Supervision of police personnel
Special events safety & security
Traffic control and/or enforcement   
Parking enforcement

Administrative duties related to event

Position Description of Service Straight Time 1.5 X 2X
Police Commander Supervision of police personnel & event $60.94 N/A N/A

Police Sergeant Supervision of police personnel $54.41 $73.17 N/A

Police Officer Special events safety & security $47.96 $63.00 N/A

Motor Officer Traffic control and/or enforcement   $47.96 $63.00 N/A

Community Service Officer Traffic control and/or enforcement   $37.05 $40.64 N/A

Administrative Assistant Administrative duties related to event $32.86 N/A N/A

Police Explorer Traffic control and/or enforcement   N/A N/A N/A

Community Radio Watch (CRW) Traffic control and/or enforcement   N/A N/A N/A

Product Description Hourly Rate

Vehicle Description Use Hourly Rate Daily Rate
Marked squad Traffic control and/or enforcement   $3.17
Motorcycle Traffic control and/or enforcement   $0.31
ATV Traffic control and/or enforcement   $0.10
Golf cart Traffic control and/or enforcement   $0.05
Traffic trailer Traffic control and/or enforcement   $0.10
City van #804 Transport to event $0.58

Permit Description Fee Notes 

Naperville Police Department
FY11 Rate Sheet

PERSONNEL 

PERMITS

SUPPLIES

VEHICLES

4/2/2010



Department Services Include:
Site set-up/take-down, temporary traffic control implementation, trash collection
Crew supervision, work coordination
Project supervision, coordination meetings, planning

Position Description of Service Straight Time 1.5 X 2X
Equipment Operator Site set-up, temporary traffic control, trash collection 45.29               53.98               71.97               
Field Supervisor Crew supervision, work coordination 51.21               62.85               83.80               
Supervisor Project supervision, coordination meetings, planning 56.98               47.67               

Product Description Daily Rate
Gloves 5.50$               
12' Saw Horse Barricades 0.40$               
Type III Barricades 3.00$               
Type I Folding Barricades 0.80$               
Sign with Stand 2.50$               
Sandbags 0.05$               
Traffic Cone 18" 0.25$               
Traffic Cone 28" 0.70$               
Temp. "No Parking" signs 0.10$               
Solar Arrow Board 45.00$             
Solar Message Center 125.00$           
Pedestrian Barriers 1.50$               

Vehicle Description Use Hourly Rate
Bobcat 278 $2.60
BucketTruck 516, 275 $8.99
Forklift 870, 892 $1.90
Loader 240, 241, 242, 244, 277 $12.08
MidSizeSUV 265 $1.88
OneTonTruck 511, 519 $5.45
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 $4.75
TrailerLoBoy 874 $1.68
UtilityTrailer 540 $0.52

PERSONNEL 

VEHICLES

Department of Public Works
FY11 Rate Sheet

SUPPLIES



Department Services Include: 
Code Enforcement Services
Inspection Services
Route and Site Mapping

Traffic Control Plan Development
Special Event Coordination
Permitting (Special Event Permit, Tent/Temporary Structure Permit, Right-of-Way Permit)
Handicap Accessibility Assessment
Public Transportation Planning and Coordination

Position Description of Service Straight Time 1.5 X 2X

Lead Inspector Inspections for electrical/tents/carnivals $45.85 $68.78 $91.70
Inspector Inspections for electrical/tents/carnivals $42.93 $64.40 $85.86
Code Officer Code compliance for signage and liquor license $42.93 $64.40 $85.86
Tech. Team Supervisor Traffic control plans and event mapping $47.70 $71.55 $95.40
Engineering Tech. Event mapping and administrative support $37.76 $56.64 $75.52
Transportation Planner Shuttle Bus/Public Transit Coordination $41.96 $62.94 $83.92

Product Description Simplex Duplex

Maps 8.5 x 11 prints $ .08/copy $ .16/copy 
Maps 11x17 prints $ .16/copy $ .32/copy
Maps 24x36 prints $5/Copy N/A

Vehicle Description Use Hourly Rate Daily Rate

Ford Escape Drive to Inspections $4.43 $35.44

Permit Description Fee Notes 
Tent Permit A tent permit is required for any event using tents of 

any size.
$77

Right-of-Way Permit Right-of-Way permits are required for events that 
require street closures

$30

Special Event Permit A special event permit is required for all events 
taking place on city property.

TBD

Inspection fees for special events 
are not included in the permit fee. 
These charges will be billed 
separately to the event organizer.

Transportation, Engineering, & Development Business Group
FY11 Rate Sheet

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS

4/2/2010



Event Name: A.D.O.P.T. Walk Project Code: 658-002
Event Date: 2-May-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               38.94$            

Expenditures: -$               (38.94)$           

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $38.94 (38.94)$           

-$               38.94$            -$               (38.94)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               38.94$            -$               

Difference over/(under) Budget: -$               (38.94)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-002
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $38.94

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Right-of-Way Permit $0.00 
Special Event Permit $0.00 

$0.00 
TOTAL $0.00 

Estimate

$38.94

PERMITS & FEES

NOTES

EVENT TOTAL

A.D.O.P.T. Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: MS Walk Project Code: 658-031
Event Date: 2-May-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               190.28$          

Expenditures: -$               (190.28)$         

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $190.28 (190.28)$         

-$               190.28$          -$               (190.28)$         

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               190.28$          -$               

Difference over/(under) Budget: -$               (190.28)$         
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-031
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes
Lead Inspector Inspections for electrical/tents/carnivals 2 75.67 $151.34 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $190.28

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Special Event Permit $0.00 $0.00 

$0.00 $0.00 
$0.00 

TOTAL $0.00 

Estimate

$190.28

PERMITS & FEES

NOTES

EVENT TOTAL

MS Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Rotary Car Show Project Code: 658-257
Event Date: TBD Funding Source: SECA

2009 2010 2010
Event Budget Actual

All City Services Budget: 364.73$         561.54$          

Expenditures: -$               (561.54)$         

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 311.93$         $362.32 (362.32)$         
TED: -$               $38.94 (38.94)$           

311.93$         401.26$          -$               (401.26)$         

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 36.80$           $36.80 (36.80)$           
TED: -$               $0.00 -$                

36.80$           36.80$            -$               (36.80)$           

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 16.00$           $46.48 (46.48)$           
TED: -$               $0.00 -$                

16.00$           46.48$            -$               (46.48)$           

Permits/Fees: -$               $77.00 (77.00)$           

Total Expenditures: 364.73$         561.54$          -$               

Difference over/(under) Budget: -$               (561.54)$         
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-257
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Equipment Operator Site set-up/take-down, temporary traffic contro 8 45.29 $362.32 No 

TOTAL $362.32

Product Description Quantity Rate Estimate New Cost in 2010?
Sign with Stand 8 $2.50 $20.00 No 
Traffic Cone 28" 24 $0.70 $16.80 No 

TOTAL $36.80

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 6 4.75 $28.50 No 
BucketTruck 516, 275 2 8.99 $17.98 No 

TOTAL $46.48

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$445.60

Rotary Car Show
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES

NOTES

EVENT TOTAL



Event Code: 658-257
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $38.94

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Special Event Permit $0.00 $0.00 
Tent Permit $77.00 $77.00 

$0.00 
TOTAL $77.00 

Estimate

$115.94

PERMITS & FEES

NOTES

EVENT TOTAL

Rotary Car Show
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Angelman Syndrome Walk Project Code: 658-035
Event Date: 15-May-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               38.94$            

Expenditures: -$               (38.94)$           

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $38.94 (38.94)$           

-$               38.94$            -$               (38.94)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               38.94$            -$               

Difference over/(under) Budget: -$               (38.94)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-035
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $38.94

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Special Event Permit $0.00 

$0.00 
$0.00 

TOTAL $0.00 

Estimate

$38.94

PERMITS & FEES

NOTES

EVENT TOTAL

Angelman Syndrome Foundation Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Run for Reading Project Code: 658-047
Event Date: 16-May-10 Funding Source: SECA

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: 5,780.27$       6,096.62$       

Expenditures: -$               (6,096.62)$      

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: 2,689.30$       $2,709.67 (2,709.67)$      
DPW: 2,957.77$       $3,109.96 (3,109.96)$      
TED: -$               $87.97 (87.97)$           

5,647.07$       5,907.59$       -$               (5,907.59)$      

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 125.70$         $131.50 (131.50)$         
TED: -$               $1.60 (1.60)$             

125.70$         133.10$          -$               (133.10)$         

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $16.94 (16.94)$           
DPW: 7.50$             $8.99 (8.99)$             
TED: -$               $0.00 -$                

7.50$             25.93$            -$               (25.93)$           

Permits/Fees: -$               $30.00 (30.00)$           

Total Expenditures: 5,780.27$       6,096.62$       -$               

Difference over/(under) Budget: -$               (6,096.62)$      
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-047
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Sergeant Supervision of police personnel 4.5 73.17 $329.27 No
Police Officer Special events safety & security 25.5 63.00 $1,606.50 No
Motor Officer Traffic control and/or enforcement   3.5 63.00 $220.50 No
Community Service Officer Traffic control and/or enforcement   12 40.64 $487.68 No
Administrative Assistant Administrative duties related to event 2 32.86 $65.72 Yes

TOTAL $2,709.67

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   5 3.17 $15.85 Yes
Motorcycle Traffic control and/or enforcement   3.5 0.31 $1.09 Yes

TOTAL $16.94

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$2,726.60

PERMITS & FEES

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11 resulting in a $20.37 increase.  No change in staffing this 
event from FY10 to FY11.  The FY11 budget includes the cost of the Administrative Assistant for posting of the event and collating the sign-

EVENT TOTAL

Run for Reading
Police Department

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-047
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Supervisor Project supervision, coordination meetings, pla 4 56.98 $227.92 Yes 
Field Supervisor Crew supervision, work coordination 4 51.21 $204.84 No 
Field Supervisor Crew supervision, work coordination 5.25 83.80 $439.95 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 20 45.29 $905.80 Partial
Equipment Operator Site set-up/take-down, temporary traffic contro 18.5 71.97 $1,331.45 No 

TOTAL $3,109.96

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 60 $0.40 $24.00 No 
Sign with Stand 15 $2.50 $37.50 No 
Traffic Cone 18" 200 $0.25 $50.00 No 
Traffic Cone 28" 20 $0.70 $14.00 No 
Temp. "No Parking" signs 60 $0.10 $6.00 No 

TOTAL $131.50

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
BucketTruck 516, 275 1 8.99 $8.99 No 

TOTAL $8.99

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$3,250.45

PERMITS & FEES

NOTES

EVENT TOTAL

Run for Reading
Department of Public Works

VEHICLES

PERSONNEL 

SUPPLIES

Updated Equipment Operator Cost is approximately 10 hours for sign assembly and fully capturing traffic control
New Supervisor Cost is a total of 4 hours for coordination meetings, planning and sign creation



Event Code: 658-047
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Tech. Team Supervisor Traffic control plans and event mapping 1 49.03 $49.03 Yes
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $87.97

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 20 0.08 $1.60 Yes

$0.00
$0.00
$0.00

TOTAL $1.60

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 $0.00 

$0.00 
TOTAL $30.00 

Estimate

$119.57

NOTES

EVENT TOTAL

Run for Reading
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES



Event Name: Cystic Fibrosis Walk Project Code: 658-049
Event Date: 22-May-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               267.28$          

Expenditures: -$               (267.28)$         

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $190.28 (190.28)$         

-$               190.28$          -$               (190.28)$         

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $77.00 (77.00)$           

Total Expenditures: -$               267.28$          -$               

Difference over/(under) Budget: -$               (267.28)$         
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-049
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 2 75.67 $151.34 Yes
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $190.28

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 Yes
Special Event Permit $0.00 $0.00 

$0.00 
TOTAL $77.00 

Estimate

$267.28

PERMITS & FEES

EVENT TOTAL

Cystic Fibrosis Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES

NOTES



Event Name: Memorial Day Parade Project Code: 658-017
Event Date: 31-May-10 Funding Source: SECA

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: 21,917.60$     20,107.03$     

Expenditures: -$               (20,107.03)$    

Salaries/Benefits:
Fire: 336.76$         $706.16 (706.16)$         
Police: 8,482.25$       $8,460.02 (8,460.02)$      
DPW: 12,322.14$     $9,780.45 (9,780.45)$      
TED: -$               $137.00 (137.00)$         

21,141.15$     19,083.63$     -$               (19,083.63)$    

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 423.70$         $423.70 (423.70)$         
TED: -$               $1.60 (1.60)$             

423.70$         425.30$          -$               (425.30)$         

Vehicles:
Fire: -$               $186.00 (186.00)$         
Police: -$               $56.23 (56.23)$           
DPW: 352.75$         $325.87 (325.87)$         
TED: -$               $0.00 -$                

352.75$         568.10$          -$               (568.10)$         

Permits/Fees: -$               $30.00 (30.00)$           

Total Expenditures: 21,917.60$     20,107.03$     -$               

Difference over/(under) Budget: -$               (20,107.03)$    
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-017
Funding: SECA

Position Description of Service Hours Rate Estimate New in 2010?
Firefighter/Paramedic Emergency Medical Services/Fire Supression 8 51.42 $411.36 Yes
Firefighter/Paramedic Emergency Medical Services/Fire Supression 8 36.85 $294.80 No

$0.00
$0.00
$0.00
$0.00

TOTAL $706.16

Product Description Quantity Rate Estimate New in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New in 2010?
Ambulance Emergency Medical Services 1 $97.00 $97.00
EMS Golf Cart Emergency Medical Services 1 $16.00 $16.00
EMS Trailer Emergency Medical Services 1 $73.00 $73.00

TOTAL $186.00

Permit Description FEE Estimate New in 2010?

$0.00 
TOTAL $0.00 

Estimate

$892.16

PERMITS & FEES

NOTES

EVENT TOTAL

Memorial Day Parade
Naperville Fire Department

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-017
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Sergeant Supervision of police personnel 20 73.17 $1,463.40 No
Police Officer Special events safety & security 67.5 63.00 $4,252.50 No
Motor Officer Traffic control and/or enforcement   28 63.00 $1,764.00 No
Community Service Officer Traffic control and/or enforcement   22.5 40.64 $914.40 No
Administrative Assistant Administrative duties related to event 2 32.86 $65.72 Yes

TOTAL $8,460.02

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   15 3.17 $47.55 Yes
Motorcycle Traffic control and/or enforcement   28 0.31 $8.68 Yes

TOTAL $56.23

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$8,516.25

PERMITS & FEES

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11 resulting in a $22.23 decrease. No change in staffing this 
event from FY10 to FY11.  The FY11 budget includes the cost of the Administrative Assistant for posting of the event and collating the sign-

EVENT TOTAL

Memorial Day Parade
Police Department

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-017
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Supervisor Project supervision, coordination meetings, pla 5 56.98 $284.90 Yes 
Field Supervisor Crew supervision, work coordination 6 51.21 $307.26 No 
Field Supervisor Crew supervision, work coordination 10 83.80 $838.00 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 64 45.29 $2,898.56 Partial
Equipment Operator Site set-up/take-down, temporary traffic contro 75.75 71.97 $5,451.73 No 

TOTAL $9,780.45

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 86 $0.40 $34.40 No 
Type I Folding Barricades 26 $0.80 $20.80 No 
Sign with Stand 5 $2.50 $12.50 No 
Traffic Cone 28" 75 $0.70 $52.50 No 
Temp. "No Parking" signs 100 $0.10 $10.00 No 
Solar Message Center 2 $125.00 $250.00 No 
Pedestrian Barriers 29 $1.50 $43.50 No 

TOTAL $423.70

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 44 4.75 $209.00 Partial
BucketTruck 516, 275 13 8.99 $116.87 No 

TOTAL $325.87

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$10,530.02

EVENT TOTAL

PERMITS & FEES

NOTES

Memorial Day Parade
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES

p q p p pp y y p p p
of benefits for employees
New Supervisor Cost is a total of 5 hours for coordination meetings, planning and sign creation
New Vehicle Cost for Pick-Up Truck is a capture of full value of vehicles



Event Code: 658-017
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Tech. Team Supervisor Traffic control plans and event mapping 2 49.03 $98.06 Yes
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $137.00

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 20 0.08 $1.60 Yes

$0.00
$0.00
$0.00

TOTAL $1.60

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 $0.00 

$0.00 
TOTAL $30.00 

Estimate

$168.60

PERMITS & FEES

NOTES

EVENT TOTAL

Memorial Day Parade
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: U.S. Women's Triathlon Project Code: 658-048
Event Date: 13-Jun-10 Funding Source: Billable

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: 35,351.95$     41,621.57$     

Expenditures: -$               (41,621.57)$    

Salaries/Benefits:
Fire: 2,416.62$       $2,696.70 (2,696.70)$      
Police: 13,485.50$     $13,267.29 (13,267.29)$    
DPW: 16,680.73$     $22,684.30 (22,684.30)$    
TED: -$               $625.29 (625.29)$         

32,582.85$     39,273.58$     -$               (39,273.58)$    

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 1,294.70$       $957.50 (957.50)$         
TED: -$               $4.00 (4.00)$             

1,294.70$       961.50$          -$               (961.50)$         

Vehicles:
Fire: 283.00$         $404.00 (404.00)$         
Police: -$               $43.19 (43.19)$           
DPW: 1,114.40$       $832.30 (832.30)$         
TED: -$               $0.00 -$                

1,397.40$       1,279.49$       -$               (1,279.49)$      

Permits/Fees: 77.00$           $107.00 (107.00)$         

Total Expenditures: 35,351.95$     41,621.57$     -$               

Difference over/(under) Budget: -$               (41,621.57)$    
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-048
Funding: Billable

Position Description of Service Hours Rate Estimate New in 2010?
Firefighter/Paramedic Emergency Medical Services/Fire Supression 36 51.42 $1,851.12 No
Captain Emergency Medical Services/Fire Supression 6 67.23 $403.38 No
Firefighter/Paramedic Emergency Medical Services/Fire Supression 12 36.85 $442.20 New Charge

TOTAL $2,696.70

Product Description Quantity Rate Estimate New in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New in 2010?
Ambulance Emergency Medical Services 3 $97.00 $291.00 No
Ambulance Emergency Medical Services 1 $97.00 $97.00 New Charge
EMS Golf Cart Emergency Medical Services 1 $16.00 $16.00 New Charge

TOTAL $404.00

Permit Description FEE Estimate New in 2010?

$0.00 
TOTAL $0.00 

Estimate

$3,100.70

PERMITS & FEES

NOTES

Previously, the Fire Department did not charge this event for on-duty vehicles or personnel. 

EVENT TOTAL

U.S. Women's Triathlon
Naperville Fire Department

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-048
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Sergeant Supervision of police personnel 25 73.17 $1,829.25 No
Police Officer Special events safety & security 143 63.00 $9,009.00 No
Motor Officer Traffic control and/or enforcement   13 63.00 $819.00 No
Community Service Officer Traffic control and/or enforcement   38 40.64 $1,544.32 No
Administrative Assistant Administrative duties related to event 2 32.86 $65.72 Yes

TOTAL $13,267.29

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   11 3.17 $34.87 Yes
Motorcycle Traffic control and/or enforcement   13 0.31 $4.03 Yes
ATV Traffic control and/or enforcement   11 0.1 $1.10 Yes
City van #804 Transport to event 5.5 0.58 $3.19

TOTAL $43.19

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$13,310.48

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11 resulting in a $218.21 decrease. No change in staffing this 
event from FY10 to FY11.  The FY11 budget includes the cost of the Administrative Assistant for posting of the event and collating the sign-

EVENT TOTAL

U.S. Women's Triathlon
Police Department

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES



Event Code: 658-048
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Supervisor Project supervision, coordination meetings, pla 30 $56.98 $1,709.40 Yes 
Field Supervisor Crew supervision, work coordination 35 $83.80 $2,933.00 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 160 $45.29 $7,246.40 Partial
Equipment Operator Site set-up/take-down, temporary traffic contro 150 $71.97 $10,795.50 No 

TOTAL $22,684.30

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 125 $0.40 $50.00 No 
Type III Barricades 0 $3.00 $0.00 No 
Type I Folding Barricades 25 $0.80 $20.00 No 
Sign with Stand 35 $2.50 $87.50 No 
Sandbags 0 $0.05 $0.00 No 
Traffic Cone 18" 0 $0.25 $0.00 No 
Traffic Cone 28" 600 $0.70 $420.00 No 
Temp. "No Parking" signs 250 $0.10 $25.00 No 
Solar Arrow Board 2 $45.00 $90.00 No 
Solar Message Center 2 $125.00 $250.00 No 
Pedestrian Barriers 10 $1.50 $15.00 No 

TOTAL $957.50

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Bobcat 278 10 $2.60 $26.00 No 
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 140 $4.75 $665.00 Partial
TrailerLoBoy 874 5 $1.68 $8.40 No 
Forklift 870, 892 5 $1.90 $9.50 No 
UtilityTrailer 540 5 $0.52 $2.60 No 
Loader 240, 241, 242, 244, 277 10 $12.08 $120.80 Partial

TOTAL $832.30

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$24,474.10

EVENT TOTAL

PERMITS & FEES

NOTES

U.S. Women's Triathlon
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES

p q p p pp y y p p p
of benefits for employees
New Supervisor Cost is a total of 30 hours for coordination meetings, planning and sign creation
New Vehicle Cost for Pick-Up Truck and Loader is a capture of full value of vehicles



Event Code: 658-048
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 2 75.67 $151.34 Yes
Tech. Team Supervisor Traffic control plans and event mapping 4 49.03 $196.12 Yes
Engineering Tech. Event mapping and administrative support 6 38.94 $233.64 Yes
Inspector Inspections for electrical/tents/carnivals 1 44.19 $44.19 Yes

$0.00
$0.00

TOTAL $625.29

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 50 0.08 $4.00 Yes

$0.00
$0.00
$0.00

TOTAL $4.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 No
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 $0.00 

TOTAL $107.00 

Estimate

$736.29

PERMITS & FEES

NOTES

EVENT TOTAL

U.S. Women's Triathlon
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Naperville Jazz Festival Project Code: 658-161
Event Date: June 19,2010 Funding Source: SECA

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: -$               3,486.49$       

Expenditures: -$               (3,486.49)$      

Salaries/Benefits:
Fire: -$               $822.72 (822.72)$         
Police: -$               $819.00 (819.00)$         
DPW: -$               $1,134.32 (1,134.32)$      
TED: -$               $397.54 (397.54)$         

-$               3,173.58$       -$               (3,173.58)$      

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $54.30 (54.30)$           
TED: -$               $4.00 (4.00)$             

-$               58.30$            -$               (58.30)$           

Vehicles:
Fire: -$               $89.00 (89.00)$           
Police: -$               $20.61 (20.61)$           
DPW: -$               $38.00 (38.00)$           
TED: -$               $0.00 -$                

-$               147.61$          -$               (147.61)$         

Permits/Fees: -$               $107.00 (107.00)$         

Total Expenditures: -$               3,486.49$       -$               

Difference over/(under) Budget: -$               (3,486.49)$      
0.00%

NO EVENT LAST YEAR.

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-161
Funding: SECA

Position Description of Service Hours Rate Estimate New in 2010?
Firefighter/Paramedic Emergency Medical Services/Fire Supression 16 51.42 $822.72 No

TOTAL $822.72

Product Description Quantity Rate Estimate New in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New in 2010?
EMS Golf Cart Emergency Medical Services 1 $16.00 $16.00 No
EMS Trailer Emergency Medical Services 1 $73.00 $73.00 No

TOTAL $89.00

Permit Description FEE Estimate New in 2010?

TOTAL $0.00 

Estimate

$911.72

PERMITS & FEES

NOTES

EVENT TOTAL

Naperville Jazz Fest
Naperville Fire Department

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-161
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Officer Special events safety & security 13 63.00 $819.00 No

TOTAL $819.00

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   6.5 3.17 $20.61 Yes

TOTAL $20.61

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$839.61

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11. This event was cancelled in FY10 and rescheduled for 
one day in FY11.  In addition, the cost of vehicles has been included for all departments in the FY11 budget.  The police department took the 

EVENT TOTAL

Jazz Fest 2010
Police Department

PERSONNEL 

PERMITS & FEES

SUPPLIES

VEHICLES



Event Code: 658-161
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Field Supervisor Crew supervision, work coordination 8 51.21 $409.68 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 16 45.29 $724.64 No 

TOTAL $1,134.32

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 12 $0.40 $4.80 No 
Type I Folding Barricades 40 $0.80 $32.00 No 
Sign with Stand 5 $2.50 $12.50 No 
Temp. "No Parking" signs 50 $0.10 $5.00 No 

TOTAL $54.30

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 8 4.75 $38.00 No 

TOTAL $38.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$1,226.62

No Event held in FY10, all estimates are based upon site plan review by DPW

EVENT TOTAL

NOTES

Naperville Jazz Fest
Department of Public Works

PERSONNEL 

PERMITS & FEES

SUPPLIES

VEHICLES



Event Code: 658-161
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 2 47.14 $94.28 Yes
Inspector Inspections for electrical/tents/carnivals 2 44.19 $88.38 Yes
Tech. Team Supervisor Traffic control plans and event mapping 2 49.03 $98.06 Yes
Engineering Tech. Event mapping and administrative support 3 38.94 $116.82 Yes

$0.00
$0.00

TOTAL $397.54

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 50 0.08 $4.00 Yes

$0.00
$0.00
$0.00

TOTAL $4.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 No
Special Event Permit $0.00 $0.00 
Right-of-Way Permit $30.00 $30.00 

TOTAL $107.00 

Estimate

$508.54

PERMITS & FEES

NOTES

EVENT TOTAL

Jazz Festival
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Relay for Life Project Code: 658-249
Event Date: TBD Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: 77.00$           152.67$          

Expenditures: -$               (152.67)$         

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $75.67 (75.67)$           

-$               75.67$            -$               (75.67)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: 77.00$           $77.00 (77.00)$           

Total Expenditures: 77.00$           152.67$          -$               

Difference over/(under) Budget: -$               (152.67)$         
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-249
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 1 75.67 $75.67 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $75.67

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 No

$0.00 $0.00 
$0.00 

TOTAL $77.00 

Estimate

$152.67

PERMITS & FEES

NOTES

EVENT TOTAL

Relay for Life
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Step-up for Autism Walk Project Code: 658-252
Event Date: 27-Jun-10 Funding Source: SECA

2009 2010 2010
Event Budget Actual

All City Services Budget: 77.00$           267.28$          

Expenditures: -$               (267.28)$         

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $190.28 (190.28)$         

-$               190.28$          -$               (190.28)$         

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: 77.00$           $77.00 (77.00)$           

Total Expenditures: 77.00$           267.28$          -$               

Difference over/(under) Budget: -$               (267.28)$         
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-252
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 2 75.67 $151.34 Yes
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $190.28

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 No
Special Event Permit $0.00 $0.00 

$0.00 
TOTAL $77.00 

Estimate

$267.28

PERMITS & FEES

NOTES

EVENT TOTAL

Step-Up for Autism Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Ribfest Project Code: 658-004
Event Date: 1-Jul-10 Funding Source: SECA

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: 135,259.87$   151,888.73$   

Expenditures: -$               (151,888.73)$  

Salaries/Benefits:
Fire: 9,910.60$       $16,698.93 (16,698.93)$    
Police: 69,756.99$     $72,708.57 (72,708.57)$    
DPW: 50,528.51$     $48,573.53 (48,573.53)$    
TED: -$               $7,097.01 (7,097.01)$      

130,196.10$   145,078.04$   -$               (145,078.04)$  

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 1,612.90$       $1,630.90 (1,630.90)$      
TED: -$               $154.00 (154.00)$         

1,612.90$       1,784.90$       -$               (1,784.90)$      

Vehicles:
Fire: 984.00$         $984.00 (984.00)$         
Police: -$               $502.98 (502.98)$         
DPW: 2,389.87$       $3,259.05 (3,259.05)$      
TED: -$               $172.77 (172.77)$         

3,373.87$       4,918.80$       -$               (4,918.80)$      

Permits/Fees: 77.00$           $107.00 (107.00)$         

Total Expenditures: 135,259.87$   151,888.73$   -$               

Difference over/(under) Budget: -$               (151,888.73)$  
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-004
Funding: SECA

Position Description of Service Hours Rate Estimate New in 2010?
Firefighter/Paramedic Emergency Medical Services/Fire Supression 96 36.85 $3,537.60 New Charge
Firefighter/Paramedic Emergency Medical Services/Fire Supression 152 51.42 $7,815.84 No
Captain Emergency Medical Services/Fire Supression 48 67.23 $3,227.04 No
Inspector Supervisor Life Safety Inspection 16 47.08 $753.28 New Charge
Fire Inspector Life Safety Inspection 32 40.01 $1,280.32 New Charge
Fire Inspector Fireworks Inspection 1 84.85 $84.85 New Charge

TOTAL $16,698.93

Product Description Quantity Rate Estimate New in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New in 2010?
Ambulance Emergency Medical Services 4 $97.00 $388.00 No
EMS Golf Cart Emergency Medical Services 4 $16.00 $64.00 No
EMS Trailer Emergency Medical Services 4 $73.00 $292.00 No
Brush Truck w/Fire Pump Fire Suppression 4 $60.00 $240.00 No

TOTAL $984.00

Permit Description FEE Estimate New in 2010?

$0.00 
TOTAL $0.00 

Estimate

$17,682.93

EVENT TOTAL

PERMITS & FEES

NOTES

Previously, the Fire Department did not charge this event for on-duty EMS personnel or for Fire Prevention Bureau inspections. 

Ribfest
Naperville Fire Department

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-004
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Commander Supervision of police personnel & event 39 60.94 $2,376.66 Yes
Police Sergeant Supervision of police personnel 151 73.17 $11,048.67 No
Police Officer Special events safety & security 703 63.00 $44,289.00 No
Motor Officer Traffic control and/or enforcement   94 63.00 $5,922.00 No
Community Service Officer Traffic control and/or enforcement   220 40.64 $8,940.80 No
Administrative Assistant Administrative duties related to event 4 32.86 $131.44 Yes

TOTAL $72,708.57

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   136 3.17 $431.12 Yes
Motorcycle Traffic control and/or enforcement   94 0.31 $29.14 Yes
ATV Traffic control and/or enforcement   88 0.1 $8.80 Yes
Golf cart Traffic control and/or enforcement   88 0.05 $4.40 Yes
City van #804 Transport to event 44 0.58 $25.52 Yes
Traffic trailer Incident command 40 0.1 $4.00 Yes

TOTAL $502.98

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$73,211.55

EVENT TOTAL

Ribfest
Police Department

PERSONNEL 

VEHICLES

SUPPLIES

PERMITS & FEES

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11 resulting in a $2,951.58 increase. The FY11 budget 
includes the cost of the Administrative Assistant for posting of the event and collating the sign-up by seniority and the cost of the 



Event Code: 658-004
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Equipment Operator Site set-up/take-down, temporary traffic contro 413.75 45.29 $18,738.74 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 119.75 53.98 $6,464.11 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 189.5 71.97 $13,638.32 No 
Field Supervisor Crew supervision, work coordination 88.25 51.21 $4,519.28 No 
Field Supervisor Crew supervision, work coordination 43 83.80 $3,603.40 No 
Supervisor Project supervision, coordination meetings, pla 28.25 56.98 $1,609.69 No 

TOTAL $48,573.53

Product Description Quantity Rate Estimate New Cost in 2010?
Gloves 36 $5.50 $198.00 No 
12' Saw Horse Barricades 270 $0.40 $108.00 No 
Type III Barricades 24 $3.00 $72.00 No 
Type I Folding Barricades 418 $0.80 $334.40 No 
Sign with Stand 209 $2.50 $522.50 No 
Sandbags 400 $0.05 $20.00 No 
Traffic Cone 28" 430 $0.70 $301.00 No 
Temp. "No Parking" signs 300 $0.10 $30.00 No 
Pedestrian Barriers 30 $1.50 $45.00 Yes 

TOTAL $1,630.90

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 494.25 4.75 $2,347.69 No 
Loader 240, 241, 242, 244, 277 72 12.08 $869.76 No 
UtilityTrailer 540 80 0.52 $41.60 No 

TOTAL $3,259.05

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$53,463.47

EVENT TOTAL

NOTES

Ribfest
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES

Increase is due to labor rates and full capture of employee benefits
Increase in amount of pedestrian barriers based upon full capture of equipment costs
**DID REMOVE THE 4TH OF JULY PARADE DATA FROM THIS EVENT**



Event Code: 658-004
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 4 47.14 $188.56 Yes
Inspector Inspections for electrical/tents/carnivals 35 44.19 $1,546.65 Yes
Code Officer Code compliance for signage and liquor license 1 44.19 $44.19 Yes
Tech. Team Supervisor Traffic control plans and event mapping 20 49.03 $980.60 Yes
Engineering Tech. Event mapping and administrative support 100 38.94 $3,894.00 Yes
Transportation Planner Shuttle Bus/Public Transit Coordination 5 43.2 $216.00 Yes
Lead Inspector Inspections for electrical/tents/carnivals 3 75.67 $227.01 Yes

TOTAL $7,097.01

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 50 0.08 $4.00 Yes
Maps 24x36 prints 30 5 $150.00 Yes

$0.00
$0.00

TOTAL $154.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Ford Escape Drive to Inspections 39 4.43 $172.77 Yes

$0.00
$0.00

TOTAL $172.77

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 No
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 $0.00 

TOTAL $107.00 

Estimate

$7,530.78

Ribfest
TED Business Group

PERSONNEL 

EVENT TOTAL

SUPPLIES

VEHICLES

PERMITS & FEES

NOTES



Event Name: NCH Kids Triathlon Project Code: 658-051
Event Date: 3-Jul-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: 98.75$           612.94$          

Expenditures: -$               (612.94)$         

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $397.08 (397.08)$         
TED: -$               $126.91 (126.91)$         

-$               523.99$          -$               (523.99)$         

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 68.75$           $68.75 (68.75)$           
TED: -$               $1.20 (1.20)$             

68.75$           69.95$            -$               (69.95)$           

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 30.00$           $19.00 (19.00)$           
TED: -$               $0.00 -$                

30.00$           19.00$            -$               (19.00)$           

Permits/Fees: -$               $0.00 -$                

Total Expenditures: 98.75$           612.94$          -$               

Difference over/(under) Budget: -$               (612.94)$         
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-051
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Equipment Operator Site set-up/take-down, temporary traffic contro 4 $45.29 $181.16 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 4 $53.98 $215.92 No 

TOTAL $397.08

Product Description Quantity Rate Estimate New Cost in 2010?
Traffic Cone 18" 275 $0.25 $68.75 No 

TOTAL $68.75

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 4 $4.75 $19.00 No 

TOTAL $19.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$484.83

PERMITS & FEES

NOTES

EVENT TOTAL

NCH Kid's Triathlon
Department of Public Works

PERSONNEL 

VEHICLES

SUPPLIES



Event Code: 658-051
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Tech. Team Supervisor Traffic control plans and event mapping 1 49.03 $49.03 Yes
Engineering Tech. Event mapping and administrative support 2 38.94 $77.88 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $126.91

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 15 0.08 $1.20 Yes

$0.00
$0.00
$0.00

TOTAL $1.20

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Special Event Permit $0.00 $0.00 

$0.00 
$0.00 

TOTAL $0.00 

Estimate

$128.11

PERMITS & FEES

NOTES

EVENT TOTAL

NCH Kids Triathlon
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Cavalcade of Brass Project Code: 658-195
Event Date: 11-Jul-10 Funding Source: SECA

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: -$               2,003.05$       

Expenditures: -$               (2,003.05)$      

Salaries/Benefits:
Fire: -$               $514.20 (514.20)$         
Police: -$               $821.72 (821.72)$         
DPW: -$               $362.32 (362.32)$         
TED: -$               $87.97 (87.97)$           

-$               1,786.21$       -$               (1,786.21)$      

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $32.80 (32.80)$           
TED: -$               $0.00 -$                

-$               32.80$            -$               (32.80)$           

Vehicles:
Fire: -$               $97.00 (97.00)$           
Police: -$               $38.04 (38.04)$           
DPW: -$               $19.00 (19.00)$           
TED: -$               $0.00 -$                

-$               154.04$          -$               (154.04)$         

Permits/Fees: -$               $30.00 (30.00)$           

Total Expenditures: -$               2,003.05$       -$               

Difference over/(under) Budget: -$               (2,003.05)$      
0.00%

No city services budgeted for this event in FY10 per City Council, as reported by Finance Department.

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-195
Funding: SECA

Position Description of Service Hours Rate Estimate New in 2010?
Firefighter/Paramedic Emergency Medical Services/Fire Supression 10 51.42 $514.20 No

TOTAL $514.20

Product Description Quantity Rate Estimate New in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New in 2010?
Ambulance Emergency Medical Services 1 $97.00 $97.00 No

TOTAL $97.00

Permit Description FEE Estimate New in 2010?

$0.00 
TOTAL $0.00 

Estimate

$611.20

EVENT TOTAL

PERMITS & FEES

NOTES

Previously, the Fire Department did not charge for vehicle usage at this event. 

Cavalcade of Brass
Naperville Fire Department

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-195
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Officer Special events safety & security 12 63.00 $756.00 No
Administrative Assistant Administrative duties related to event 2 32.86 $65.72 Yes

TOTAL $821.72

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   12 3.17 $38.04 Yes

TOTAL $38.04

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$859.76

EVENT TOTAL

Cavalcade of Brass
Police Department

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11. The FY11 budget includes the cost of the Administrative 
Assistant for posting of the event and collating the sign-up by seniority.  In addition, the cost of vehicles has been included for all departments 



Event Code: 658-195
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Equipment Operator Site set-up/take-down, temporary traffic contro 8 45.29 $362.32 No 

TOTAL $362.32

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 7 $0.40 $2.80 No 
Sign with Stand 7 $2.50 $17.50 No 
Temp. "No Parking" signs 125 $0.10 $12.50 No 

TOTAL $32.80

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 4 4.75 $19.00 No 

TOTAL $19.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$414.12

PERMITS & FEES

NOTES
Increase due to labor rates and full capture of employee benefits

EVENT TOTAL

Cavalcade of Brass
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-195
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Tech. Team Supervisor Traffic control plans and event mapping 1 49.03 $49.03 Yes
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $87.97

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 $0.00 

$0.00 
TOTAL $30.00 

Estimate

$117.97

PERMITS & FEES

NOTES

EVENT TOTAL

Cavalcade of Brass
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Naperville Summer Nights Project Code: 658-254
Event Date: 23-Jul-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               88.38$            

Expenditures: -$               (88.38)$           

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $88.38 (88.38)$           

-$               88.38$            -$               (88.38)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               88.38$            -$               

Difference over/(under) Budget: -$               (88.38)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-254
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Code Officer Code compliance for signage and liquor license 2 44.19 $88.38 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $88.38

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$88.38

PERMITS & FEES

NOTES

EVENT TOTAL

Naperville Summer Nights
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Naper Dink Triathlon Project Code: 658-255
Event Date: 24-Jul-10 Funding Source: SECA

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               38.94$            

Expenditures: -$               (38.94)$           

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $38.94 (38.94)$           

-$               38.94$            -$               (38.94)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               38.94$            -$               

Difference over/(under) Budget: -$               (38.94)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-255
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $38.94

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$38.94

PERMITS & FEES

NOTES

EVENT TOTAL

Naper Dink Triathlon
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Step Up for Scott Walk Project Code: 658-256
Event Date: 1-Aug-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               38.94$            

Expenditures: -$               (38.94)$           

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $38.94 (38.94)$           

-$               38.94$            -$               (38.94)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               38.94$            -$               

Difference over/(under) Budget: -$               (38.94)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-256
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $38.94

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$38.94

PERMITS & FEES

NOTES

EVENT TOTAL

Step Up for Scott Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Naperville Sprint Triathlon Project Code: 658-045
Event Date: 8-Aug-10 Funding Source: Billable

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: 38,925.38$     39,594.81$     

Expenditures: -$               (39,594.81)$    

Salaries/Benefits:
Fire: 1,703.96$       $2,079.66 (2,079.66)$      
Police: 12,801.66$     $11,954.38 (11,954.38)$    
DPW: 21,191.02$     $22,684.30 (22,684.30)$    
TED: -$               $591.19 (591.19)$         

35,696.64$     37,309.53$     -$               (37,309.53)$    

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 1,892.00$       $957.50 (957.50)$         
TED: -$               $1.60 (1.60)$             

1,892.00$       959.10$          -$               (959.10)$         

Vehicles:
Fire: 283.00$         $307.00 (307.00)$         
Police: -$               $71.02 (71.02)$           
DPW: 976.74$         $832.30 (832.30)$         
TED: -$               $8.86 (8.86)$             

1,259.74$       1,219.18$       -$               (1,219.18)$      

Permits/Fees: 77.00$           $107.00 (107.00)$         

Total Expenditures: 38,925.38$     39,594.81$     -$               

Difference over/(under) Budget: -$               (39,594.81)$    
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-045
Funding: Billable

Position Description of Service Hours Rate Estimate New in 2010?
Firefighter/Paramedic Emergency Medical Services/Fire Supression 12 36.85 $442.20 New Charge
Firefighter/Paramedic Emergency Medical Services/Fire Supression 24 51.42 $1,234.08 No
Captain Emergency Medical Services/Fire Supression 6 67.23 $403.38 No

TOTAL $2,079.66

Product Description Quantity Rate Estimate New in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New in 2010?
Ambulance Emergency Medical Services 2 $97.00 $194.00 No
EMS Golf Cart Emergency Medical Services 1 $16.00 $16.00 No
Ambulance Emergency Medical Services 1 $97.00 $97.00 New Charge

TOTAL $307.00

Permit Description FEE Estimate New in 2010?

TOTAL $0.00 

Estimate

$2,386.66

NOTES

Previously, the Fire Department did not charge for on-duty vehicles or personnel. 

EVENT TOTAL

Naperville Sprint Triathlon
Naperville Fire Department

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES



Event Code: 658-045
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Sergeant Supervision of police personnel 18 73.17 $1,317.06 No
Police Officer Special events safety & security 130 63.00 $8,190.00 No
Motor Officer Traffic control and/or enforcement   12 63.00 $756.00 No
Community Service Officer Traffic control and/or enforcement   40 40.64 $1,625.60 No
Administrative Assistant Administrative duties related to event 2 32.86 $65.72 Yes

TOTAL $11,954.38

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   20 3.17 $63.40 Yes
Motorcycle Traffic control and/or enforcement   12 0.31 $3.72 Yes
ATV Traffic control and/or enforcement   10 0.1 $1.00 Yes
City van #804 Transport to event 5 0.58 $2.90 Yes

TOTAL $71.02

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$12,025.40

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11 resulting in a $847.28 decrease. No change in staffing this 
event from FY10 to FY11.  The FY11 budget includes the cost of the Administrative Assistant for posting of the event and collating the sign-

EVENT TOTAL

Sprint Triathlon
Police Department

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES



Event Code: 658-045
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Supervisor Project supervision, coordination meetings, pla 30 $56.98 $1,709.40 Yes 
Field Supervisor Crew supervision, work coordination 35 $83.80 $2,933.00 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 160 $45.29 $7,246.40 Partial
Equipment Operator Site set-up/take-down, temporary traffic contro 150 $71.97 $10,795.50 No 

TOTAL $22,684.30

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 125 $0.40 $50.00 No 
Type III Barricades 0 $3.00 $0.00 No 
Type I Folding Barricades 25 $0.80 $20.00 No 
Sign with Stand 35 $2.50 $87.50 No 
Sandbags 0 $0.05 $0.00 No 
Traffic Cone 18" 0 $0.25 $0.00 No 
Traffic Cone 28" 600 $0.70 $420.00 No 
Temp. "No Parking" signs 250 $0.10 $25.00 No 
Solar Arrow Board 2 $45.00 $90.00 No 
Solar Message Center 2 $125.00 $250.00 No 
Pedestrian Barriers 10 $1.50 $15.00 No 

TOTAL $957.50

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Bobcat 278 10 $2.60 $26.00 No 
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 140 $4.75 $665.00 Partial
TrailerLoBoy 874 5 $1.68 $8.40 No 
Forklift 870, 892 5 $1.90 $9.50 No 
UtilityTrailer 540 5 $0.52 $2.60 No 
Loader 240, 241, 242, 244, 277 10 $12.08 $120.80 No 

TOTAL $832.30

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$24,474.10

EVENT TOTAL

PERMITS & FEES

NOTES

Naperville Sprint Triathlon
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES

p q p p pp y y p p p
of benefits for employees
New Supervisor Cost is a total of 30 hours for coordination meetings, planning and sign creation
New Vehicle Cost for Pick-Up Truck and Loader is a capture of full value of vehicles



Event Code: 658-045
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 2 75.67 $151.34 Yes
Tech. Team Supervisor Traffic control plans and event mapping 5 49.03 $245.15 Yes
Engineering Tech. Event mapping and administrative support 5 38.94 $194.70 Yes

$0.00
$0.00
$0.00

TOTAL $591.19

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 20 0.08 $1.60 Yes

$0.00
$0.00
$0.00

TOTAL $1.60

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Ford Escape 2 4.43 $8.86

$0.00
$0.00

TOTAL $8.86

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 Yes
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 

TOTAL $107.00 

Estimate

$708.65

PERMITS & FEES

NOTES

EVENT TOTAL

Naperville Sprint Triathlon
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Scott S'cool Scoot Project Code: 658-192
Event Date: 28-Aug-10 Funding Source: Billable

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: 1,718.37$       1,998.16$       

Expenditures: -$               (1,998.16)$      

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: 890.58$         $1,033.07 (1,033.07)$      
DPW: 683.69$         $724.64 (724.64)$         
TED: -$               $87.97 (87.97)$           

1,574.27$       1,845.68$       -$               (1,845.68)$      

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 76.10$           $70.00 (70.00)$           
TED: -$               $1.60 (1.60)$             

76.10$           71.60$            -$               (71.60)$           

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $12.88 (12.88)$           
DPW: 68.00$           $38.00 (38.00)$           
TED: -$               $0.00 -$                

68.00$           50.88$            -$               (50.88)$           

Permits/Fees: -$               $30.00 (30.00)$           

Total Expenditures: 1,718.37$       1,998.16$       -$               

Difference over/(under) Budget: -$               (1,998.16)$      
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-192
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Sergeant Supervision of police personnel 3 73.17 $219.51 No
Police Officer Special events safety & security 8 63.00 $504.00 No
Community Service Officer Traffic control and/or enforcement   6 40.64 $243.84 No
Administrative Assistant Administrative duties related to event 2 32.86 $65.72 Yes

TOTAL $1,033.07

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   4 3.17 $12.68 Yes
ATV Traffic control and/or enforcement   2 0.1 $0.20 Yes

TOTAL $12.88

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$1,045.95

PERMITS & FEES

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11 resulting in a $142.49 increase. No change in staffing this 
event from FY10 to FY11.  The FY11 budget includes the cost of the Administrative Assistant for posting of the event and collating the sign-

EVENT TOTAL

Scott S'cool Scoot
Police Department

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-192
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Equipment Operator Site set-up/take-down, temporary traffic contro 16 $45.29 $724.64 No 

TOTAL $724.64

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 40 $0.40 $16.00 No 
Sign with Stand 12 $2.50 $30.00 No 
Traffic Cone 28" 20 $0.70 $14.00 No 
Temp. "No Parking" signs 100 $0.10 $10.00 No 

TOTAL $70.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 8 $4.75 $38.00 No 

TOTAL $38.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$832.64

Increase due to labor rates and full capture of employee benefits

EVENT TOTAL

PERMITS & FEES

NOTES

Scott S'cool Scoot
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-192
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Tech. Team Supervisor Traffic control plans and event mapping 1 49.03 $49.03 Yes
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $87.97

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 20 0.08 $1.60 Yes

$0.00
$0.00
$0.00

TOTAL $1.60

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 $0.00 

$0.00 
TOTAL $30.00 

Estimate

$119.57

NOTES

EVENT TOTAL

Scott S'cool Scoot
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES



Event Name: Last Fling Project Code: 658-013
Event Date: 1-Jul-10 Funding Source: SECA

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: 132,590.05$   138,681.34$   

Expenditures: -$               (138,681.34)$  

Salaries/Benefits:
Fire: 10,740.27$     $11,122.27 (11,122.27)$    
Police: 69,542.91$     $72,038.20 (72,038.20)$    
DPW: 46,134.88$     $48,705.58 (48,705.58)$    
TED: -$               $3,460.62 (3,460.62)$      

126,418.06$   135,326.67$   -$               (135,326.67)$  

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 3,125.78$       $576.30 (576.30)$         
TED: -$               $54.00 (54.00)$           

3,125.78$       630.30$          -$               (630.30)$         

Vehicles:
Fire: 984.00$         $744.00 (744.00)$         
Police: -$               $500.53 (500.53)$         
DPW: 1,985.21$       $1,372.84 (1,372.84)$      
TED: -$               $0.00 -$                

2,969.21$       2,617.37$       -$               (2,617.37)$      

Permits/Fees: 77.00$           $107.00 (107.00)$         

Total Expenditures: 132,590.05$   138,681.34$   -$               

Difference over/(under) Budget: -$               (138,681.34)$  
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-013
Funding: SECA

Position Description of Service Hours Rate Estimate New in 2010?
Firefighter/Paramedic Emergency Medical Services/Fire Supression 86 51.42 $4,422.12 No
Captain Emergency Medical Services/Fire Supression 43 67.23 $2,890.89 No
Firefighter/Paramedic Emergency Medical Services/Fire Supression 86 36.85 $3,169.10 New Charge
Inspector Supervisor Life Safety Inspection 16 40.01 $640.16 New Charge

TOTAL $11,122.27

Product Description Quantity Rate Estimate New in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New in 2010?
Ambulance Emergency Medical Services 4 $97.00 $388.00 New Charge
EMS Golf Cart Emergency Medical Services 4 $16.00 $64.00 No
EMS Trailer Emergency Medical Services 4 $73.00 $292.00 No

TOTAL $744.00

Permit Description FEE Estimate New in 2010?

TOTAL $0.00 

Estimate

$11,866.27

NOTES

Previously, the Fire Department did not charge for on-duty personnel. 

EVENT TOTAL

Last Fling
Naperville Fire Department

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES



Event Code: 658-013
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Police Commander Supervision of police personnel & event 41.5 60.94 $2,529.01 Yes
Police Sergeant Supervision of police personnel 171 73.17 $12,512.07 No
Police Officer Special events safety & security 690 63.00 $43,470.00 No
Motor Officer Traffic control and/or enforcement   92 63.00 $5,796.00 No
Community Service Officer Traffic control and/or enforcement   187 40.64 $7,599.68 No
Administrative Assistant Administrative duties related to event 4 32.86 $131.44 Yes

TOTAL $72,038.20

Product Description Quantity Rate Estimate New Cost in 2010?

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
Marked squad Traffic control and/or enforcement   136 3.17 $431.12 Yes
Motorcycle Traffic control and/or enforcement   107 0.31 $33.17 Yes
ATV Traffic control and/or enforcement   12 0.1 $1.20 Yes
Golf cart Traffic control and/or enforcement   48 0.05 $2.40 Yes
City van #804 Transport to event 48 0.58 $27.84 Yes
Traffic trailer Incident command 48 0.1 $4.80 Yes

TOTAL $500.53

Permit Description FEE Estimate New Cost in 2010?

TOTAL $0.00 

Estimate

$72,538.73

EVENT TOTAL

Last Fling
Police Department

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES

NOTES
Benefit adjustments have been made to the cost of personnel for all events in FY11 resulting in a $2,495.29 increase. No change in staffing 
this event from FY10 to FY11.  The FY11 budget includes the cost of the Administrative Assistant for posting of the event and collating the 



Event Code: 658-013
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Equipment Operator Site set-up/take-down, temporary traffic contro 390 $45.29 $17,663.10 Partial
Equipment Operator Site set-up/take-down, temporary traffic contro 122 $53.98 $6,585.56 No 
Equipment Operator Site set-up/take-down, temporary traffic contro 209.5 $71.97 $15,077.72 No 
Field Supervisor Crew supervision, work coordination 64.5 $62.85 $4,053.83 Partial
Field Supervisor Crew supervision, work coordination 44 $83.80 $3,687.20 No 
Supervisor Project supervision, coordination meetings, pla 28.75 $56.98 $1,638.18 Yes 

TOTAL $48,705.58

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 200 $0.40 $80.00 No 
Type I Folding Barricades 336 $0.80 $268.80 No 
Sign with Stand 18 $2.50 $45.00 No 
Sandbags 150 $0.05 $7.50 No 
Traffic Cone 18" 200 $0.25 $50.00 No 
Traffic Cone 28" 150 $0.70 $105.00 No 
Temp. "No Parking" signs 200 $0.10 $20.00 No 

TOTAL $576.30

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 272.5 $4.75 $1,294.38 Partial
OneTonTruck 511, 519 4.5 $5.45 $24.53 No 
BucketTruck 516, 275 6 $8.99 $53.94 No 

TOTAL $1,372.84

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$50,654.72

New Vehicle Cost for Pick-Up Truck is a capture of full value of vehicles

EVENT TOTAL

NOTES

Increase due to labor rates and full capture of employee benefits

Last Fling
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES

New capture of supervisory time (28.75 hours for coordination and site management)
New capture of equipment operator time (40 hours for set-up and break-down time)
New capture of field supervisor time (24 hours for set-up and break-down time)



Event Code: 658-013
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 10 47.14 $471.40 Yes
Inspector Inspections for electrical/tents/carnivals 35 44.19 $1,546.65 Yes
Code Officer Code compliance for signage and liquor license 1 44.19 $44.19 Yes
Tech. Team Supervisor Traffic control plans and event mapping 10 49.03 $490.30 Yes
Engineering Tech. Event mapping and administrative support 10 38.94 $389.40 Yes
Transportation Planner Event mapping and administrative support 5 43.2 $216.00 Yes
Lead Inspector Inspections for electrical/tents/carnivals 4 75.67 $302.68 Yes

TOTAL $3,460.62

Product Description Quantity Rate Estimate New Cost in 2010?
Maps 8.5 x 11 prints 50 0.08 $4.00 Yes
Maps 24x36 prints 10 5 $50.00 Yes

$0.00
$0.00

TOTAL $54.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 No
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 $0.00 

TOTAL $107.00 

Estimate

$3,621.62

NOTES

EVENT TOTAL

Last Fling
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES

PERMITS & FEES



Event Name: Naperville Wine Festival Project Code: 658-250
Event Date: 17-Sep-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: 77.00$           660.32$          

Expenditures: -$               (660.32)$         

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $583.32 (583.32)$         

-$               583.32$          -$               (583.32)$         

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: 77.00$           $77.00 (77.00)$           

Total Expenditures: 77.00$           660.32$          -$               

Difference over/(under) Budget: -$               (660.32)$         
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-250
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Lead Inspector Inspections for electrical/tents/carnivals 3 47.14 $141.42 Yes
Inspector Inspections for electrical/tents/carnivals 9 44.19 $397.71 Yes
Code Officer Code compliance for signage and liquor license 1 44.19 $44.19 Yes

$0.00
$0.00
$0.00

TOTAL $583.32

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 No

$0.00 
$0.00 

TOTAL $77.00 

Estimate

$660.32

PERMITS & FEES

NOTES

EVENT TOTAL

Naperville Wine Festival
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Riverwalk Fine Art Fair Project Code: 658-021
Event Date: 18-Sep-10 Funding Source: SECA

FY10 FY11 FY11
 Actual  Budget  Actual 

All City Services Budget: 666.22$         897.88$          

Expenditures: -$               (897.88)$         

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 516.02$         $613.72 (613.72)$         
TED: -$               $126.91 (126.91)$         

516.02$         740.63$          -$               (740.63)$         

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 35.20$           $36.00 (36.00)$           
TED: -$               $0.00 -$                

35.20$           36.00$            -$               (36.00)$           

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: 38.00$           $14.25 (14.25)$           
TED: -$               $0.00 -$                

38.00$           14.25$            -$               (14.25)$           

Permits/Fees: 77.00$           $107.00 (107.00)$         

Total Expenditures: 666.22$         897.88$          -$               

Difference over/(under) Budget: -$               (897.88)$         
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-021
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Equipment Operator Site set-up/take-down, temporary traffic contro 8 $45.29 $362.32 No 
Field Supervisor Crew supervision, work coordination 4 $62.85 $251.40 No 

TOTAL $613.72

Product Description Quantity Rate Estimate New Cost in 2010?
12' Saw Horse Barricades 10 $0.40 $4.00 No 
Type III Barricades 3 $3.00 $9.00 No 
Type I Folding Barricades 11 $0.80 $8.80 No 
Sign with Stand 4 $2.50 $10.00 No 
Traffic Cone 28" 6 $0.70 $4.20 No 

TOTAL $36.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
PickUpTruck 510, 512, 514, 515, 518, 294, 202, 204 3 $4.75 $14.25 No 

TOTAL $14.25

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$663.97

PERMITS & FEES

NOTES
This event saw a decrease in expense due to doing all the work on straight time and no more OT expense. Since the event does not affect 
major roadways, the set-up and take-down can take place during normal work hours.

EVENT TOTAL

Riverwalk Fine Art Fair
Department of Public Works

PERSONNEL 

SUPPLIES

VEHICLES



Event Code: 658-021
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
Tech. Team Supervisor Traffic control plans and event mapping 1 49.03 $49.03 Yes
Engineering Tech. Event mapping and administrative support 2 38.94 $77.88 Yes

$0.00
$0.00
$0.00
$0.00

TOTAL $126.91

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 No
Right-of-Way Permit $30.00 $30.00 Yes
Special Event Permit $0.00 $0.00 

TOTAL $107.00 

Estimate

$233.91

PERMITS & FEES

NOTES

EVENT TOTAL

Riverwalk Fine Art Fair
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: Harvest Pow-Wow Project Code: 658-080
Event Date: 25-Sep-10 Funding Source: SECA

2009 2010 2010
Event Budget Actual

All City Services Budget: 77.00$           77.00$            

Expenditures: -$               (77.00)$           

Salaries/Benefits:
Fire: $0.00 -$                
Police: $0.00 -$                
DPW: $0.00 -$                
TED: $0.00 -$                

-$               -$               -$               -$                

Overhead:
Supplies:

Fire: $0.00 -$                
Police: $0.00 -$                
DPW: $0.00 -$                
TED: $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: $0.00 -$                
Police: $0.00 -$                
DPW: $0.00 -$                
TED: $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: 77.00$           $77.00 (77.00)$           

Total Expenditures: 77.00$           77.00$            -$               

Difference over/(under) Budget: -$               (77.00)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-080
Funding: SECA

Position Description of Service Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
Tent Permit $77.00 $77.00 

$0.00 
$0.00 

TOTAL $77.00 

Estimate

$77.00

PERMITS & FEES

NOTES

EVENT TOTAL

Harvest Pow-Wow
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



Event Name: S.T.E.P. Walk Project Code: 658-251
Event Date: 3-Oct-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               38.94$            

Expenditures: -$               (38.94)$           

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $38.94 (38.94)$           

-$               38.94$            -$               (38.94)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               38.94$            -$               

Difference over/(under) Budget: -$               (38.94)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-251
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $38.94

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$38.94

PERMITS & FEES

NOTES

EVENT TOTAL

S.T.E.P. Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES











Event Name: CROP Walk Project Code: 658-050
Event Date: 17-Oct-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               38.94$            

Expenditures: -$               (38.94)$           

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $38.94 (38.94)$           

-$               38.94$            -$               (38.94)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               38.94$            -$               

Difference over/(under) Budget: -$               (38.94)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-050
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $38.94

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$38.94

PERMITS & FEES

NOTES

EVENT TOTAL

CROP Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES







































Event Name: March of Dimes Walk Project Code: 658-032
Event Date: 25-Apr-10 Funding Source: Billable

2009 2010 2010
Event Budget Actual

All City Services Budget: -$               38.94$            

Expenditures: -$               (38.94)$           

Salaries/Benefits:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $38.94 (38.94)$           

-$               38.94$            -$               (38.94)$           

Overhead:
Supplies:

Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Vehicles:
Fire: -$               $0.00 -$                
Police: -$               $0.00 -$                
DPW: -$               $0.00 -$                
TED: -$               $0.00 -$                

-$               -$               -$               -$                

Permits/Fees: -$               $0.00 -$                

Total Expenditures: -$               38.94$            -$               

Difference over/(under) Budget: -$               (38.94)$           
0.00%

Special Event Cost Summary Report - FY11

City of Naperville - City Services

Expenditure Level:

 Difference of 
Actual vs Budget - 

over/(under) 



Event Code: 658-032
Funding: Billable

Position Description of Service Hours Rate Estimate New Cost in 2010?
Engineering Tech. Event mapping and administrative support 1 38.94 $38.94 Yes

$0.00
$0.00
$0.00
$0.00
$0.00

TOTAL $38.94

Product Description Quantity Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00
$0.00

TOTAL $0.00

Vehicle Description Use Hours Rate Estimate New Cost in 2010?
$0.00
$0.00
$0.00

TOTAL $0.00

Permit Description FEE Estimate New Cost in 2010?
$0.00 
$0.00 
$0.00 

TOTAL $0.00 

Estimate

$38.94

PERMITS & FEES

NOTES

EVENT TOTAL

March of Dimes Walk
TED Business Group

PERSONNEL 

SUPPLIES

VEHICLES



 

 

Special Events Financial Process 
 
 
The following tables have been developed to ensure sound financial practices as 
related to city services provided for Naperville special events. 
 
Annual Budget Process 

Date Department Action 
August 1 Finance Supply Departments with forms and historical 

information (to date) on events, which will enable 
Departments to prepare their upcoming budgets 

September 1 All Submit current special events cost estimates with 
support information to Finance Department and 
Special Events Coordinator. 

September 10 Finance/TED Review departments’ cost estimates toward 
developing an annual special events budget.  Submit 
questions to departments for revisions or further 
explanation. 

September 24 All Cost estimates and updated support information is due 
to Finance and SE Coordinator. 

October 1 Finance/TED Department special events budgets are prepared and 
submitted to the SECA/Community Grants 
Coordinator. 

October 1 TED Special events cost estimates are provided to event 
organizers. 

October 15 Finance/All Special events budgets become a component of 
departments’ annual operating budgets. 

March All SECA Workshop (for those that wish to attend) 
  
General direction: 
 

 Estimates are based on each department’s operating plan and resources used 
for the most current year event.  Any known changes, improvements, or 
enhancements to city services provided should be included in the cost estimates 
along with an explanation/support. 

 Finance Department will coordinate action items above with department 
Analysts. 

 Special Events service cost estimate forms and cost estimating practices are to 
be consistent among all departments and as determined by the Finance 
Department.  Finance Department will provide training and support. 
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Special Event Billing Process 
Schedule Action 

As planned Special event concludes. 
In accordance with 
applicable payroll 
schedule 

Departments review Kronos time and check event codes for 
accuracy. 

Within 1 week of 
conclusion of the event 

Departments provide actual event cost reports (vehicles, 
supplies, confirmation of labor utilized) to Finance 
Department and SE Coordinator 

Within 4 weeks of 
conclusion of the event 

Finance Department develops overall event cost report and 
submits to departments for review and confirmation of 
accuracy.  NOTE: The City pays one week in arrears, so 
four weeks is necessary because events can cross two pay 
periods.   

Within 1 week of 
receiving event report 
from Finance 

Departments review event cost report and notify Finance of 
any errors or problems.  Departments outline reasons why 
actual cost was over/under the budgeted amount.  Finance 
works with Payroll to resolve any issues identified by 
Departments. 

Within 6 weeks of 
conclusion of the event 

Finance Department submits invoice to event sponsor 
(billable events) or for transfer from SECA Fund (eligible 
events).  

On the 1st day of the 
month following the billing 
request 

Finance Department-Billing & Collections will generate and 
mail bill to event. 

 
General direction: 
 

 Finance Department will coordinate action items above with department 
Analysts. 

 Department service costs should be substantially consistent with the service cost 
estimate provided by the department in the Annual Budget Process.  Significant 
deviations from the estimates must have detailed support, including assurance 
that the event organizer was aware and in concurrence with any additional costs. 

 Service costs substantially exceeding the departments’ estimate may not be 
recoverable from event organizers. 

 SECA transfers will not exceed approved amounts. 
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