
 

 

 

 
 

MANAGER’S MEMORANDUM / 
COUNCIL WORK REQUEST REPORT 

 
Prepared for:  Naperville City Council 

By:  City Manager’s Office 
11/10/2016 

 
 
A. MANAGER'S MEMORANDUM 
 
1. Source: Human 

Resources 
Subject: 2016 October Headcount Report Action: FYI 

 
2. Source: TED Subject: Sign Code Update Action: FYI 
 
B. COUNCIL WORK REQUEST REPORT 
 



 

Full Time Part Time

Mayor's Office & Council 11.00 0.00 0.00 N/A

Board of Fire and Police 1.00 0.00 0.00 N/A

City Manager's Office

  CMO 3.50 0.00 0.00 N/A

  Communications 5.00 0.63 0.00 N/A

                      CMO Subtotal: 8.50 0.63

Legal & Safety

  Legal 10.00 1.00 0.00 Assistant City Prosecutor No Separation 6/16/2016 10/6/2016

  Safety 2.50 0.50 0.00 N/A

                      Legal Subtotal: 12.50 1.50

Human Resources 9.00 0.00 0.00 N/A

City Clerk's Office

  City Clerk's Office 9.00 1.00 0.00 N/A

  SECA 1.00 0.00 N/A

Clerk Subtotal: 10.00 1.00

Information Technology 24.00 1.00 Web Developer No Resignation 8/5/2016

1.00 IT Specialist No Separation 7/1/2016

Finance 33.00 2.63 0.00 Budget & CIP Analyst No Separation 8/13/2014 10/3/2016 To be filled as Budget Analyst

1.00 Budget & CIP Analyst No Resignation 7/15/2016 To be filled as Budget Analyst

1.00 Utility Accountant No Retirement 12/31/2014 tbd

1.00 Budget & Admin. Services Coordinator No Promoted 9/21/2015 tbd

0.50 Cashier No Promoted 9/26/2016 Promoted to Accounts Payable Clerk

1.00 Financial Reporting Analyst No Promoted 5/4/2015 tbd

Police 265.00 6.375 0.50 City Dispatcher No Transferred 1/27/2014

0.00 Emergency Communication Supervisor No Resigned 10/14/2015 10/31/2016

1.00 Emergency Communication Supervisor No Resigned 4/16/2016

1.00 Telecommunicator No Transferred 4/21/2016 Sarah transferred to the City Dispatcher position 4/21/16

1.00 Records Supervisor No Retirement 7/15/2016 Position eliminated as part of department re-org

1.00 Telecommunicator No Resigned 8/10/2016

1.00 Crime Scene Technician No Resigned 8/16/2016

1.00 Police Officer No Resigned 8/12/2016

1.00 Police Officer No Resigned 9/15/2016

1.00 Community Service Officer No Resigned 9/23/2016

0.50 Animal Control Office Assistant No Resigned 10/31/2016

Fire 202.00 0.00 1.00 Fire Prevention Inspector No Promoted 5/1/2011 To be filled by three temporary fire inspectors for now

1.00 Firefighter/Paramedic No Disability 9/1/2016

1.00 Firefighter/Paramedic No Resigned 9/7/2016

1.00 Deputy Chief No Retired 9/30/2016

DPW 

  PBO 20.00 0.00 NA

  Operations/Administration 57.00 0.00 Equipment Operator No Promotion 5/2/2016 10/10/2016

0.00 Equipment Operator No Retirement 7/22/2016 10/10/2016

  Strategic Services 5.00 1.00 0.00 NA

  Fleet 17.00 0.63 0.00 NA

  HHW 4.50 0.00 NA

  CBD/SSA 4.00 0.00 N/A

DPW Subtotal: 103.00 6.13

TED 61.33 2.00 0.00 Engineering Technician No Promoted 5/23/16 9/8/2016

1.00 Engineering Technician No Resigned 6/24/16 Vacant FTE is being re-purposed.

  Riverwalk 0.50

  CDBG 0.67

TED Subtotal: 62.00 2.50

DPU-Electric 106.00 0.00 1.00 Line Electrician No Promoted 8/2/2014

1.00 Line Electrician No Promoted 8/30/2014 Position On Hold

1.00 Line Electrician No Resigned 11/29/2014 Position On Hold

1.00 Line Electrician No Resigned 5/8/2015 Vacant union headcount to be re-purposed as Asset Management Coordintr

0.00 Sr. Electrical Engineering Technician No Promoted 8/31/2015 10/3/2016

1.00 Service Truck Operator No Resigned 1/5/2016 Position On Hold

0.00 Electrical Engineer No Promoted 5/30/2016 10/24/2016 EE II vacancy downgraded to Electrical Engineer - Automated Metering

1.00 Sr. Electrical Engineering Technician No Promoted 7/25/2016

0.00 System Controller No Separated 7/26/2016 10/24/2016

1.00 Crew Leader No Retired 8/1/2016 Position On Hold

1.00 Utility Equipment Operator No Promoted 9/5/2016 Position On Hold

1.00 System Controller No Separated 10/16/2016

DPU-Water 82.00 0.38 0.00 Water Distribution & Collection Manager No Retired 3/18/2016 10/3/2016

1.00 Administrative Assistant No Transfered 9/19/2016 Vacant FTE is being re-purposed as a Technical Specialist

TOTAL: 929.00 21.15 29.50

Headcount & Vacant Position Report  

Regular Employees

As of 10/31/2016

Reason for

Separation

Date of 

Separation

New Employee 

Start Date

Comments

Special Circumstances

Actual Current Headcount New 

Fiscal Year 

Position 

(yes) (no)Department

Filled & Vacant Vacanci

es 

Notes 

Vacant Position

Job Title
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CITY OF NAPERVILLE 
MANAGER’S MEMORANDUM 

 
 

DATE: November 10, 2016 
 
TO: Doug Krieger, City Manager 
 
FROM: Amy Emery, AICP, Strategic Projects Supervisor, TED 
 Steve Robles, AICP, Project Manager, TED 
 
THRU: Allison Laff, AICP, Deputy Director, TED  
 
SUBJECT: City of Naperville Sign Code Update  
 

PURPOSE: 
To provide City Council with information about the update of the Naperville Sign Code. 
 
BACKGROUND: 
The City of Naperville is updating its sign code to be in compliance with a 2015 U.S. Supreme 
Court ruling requiring sign regulations be content neutral.  More information about this case and 
a draft of the sign code is available for public review and comment at:  
http://www.naperville.il.us/projects-in-naperville/sign-code/ 
 
INFORMATION: 
After releasing a draft of the sign code for public review in September, several opportunities 
have been provided for residents and businesses to provide their input.  In addition to the project 
web page, an Open House was held on October 25, 2016 at the Naperville Municipal Center.  
Nearly 30 residents stopped by to provide their input.  In addition, the sign code has been 
discussed by the Naperville Area Chamber of Commerce and Naperville Area Homeowners 
Confederation at meetings in September and October. 
 
Among the proposed modifications to the sign code, the topic of temporary signage has been of 
particular interest.  To appreciate resident and business owner perspectives about the desired 
maximum sizes of temporary signs, an on-line survey was available on the project web site from 
September 29, 2016 through November 9, 2016.  In addition, a display was placed in the 
Municipal Center Lobby to collect opinions.  The results of these efforts reveal: 
 
Residential Temporary Sign Sizes 

4 sq. ft. 270 

6 sq. ft. 57 

8 sq. ft. 63 
 

Total votes received: 692 
 
The draft sign code will be presented to the Plan Commission for review and recommendation on 
November 16, 2016.  The ordinance will be forwarded to the City Council in December. More 

Non-Residential Temporary Sign Sizes 

8 sq. ft. 119 

12 sq. ft. 142 

16 sq. ft. 117 
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Sign Code Update 
November 10, 2016 
Page 2 
 
 
 
information about the sign code is available at: http://www.naperville.il.us/projects-in-
naperville/sign-code/. 
 
RECOMMENDATION: 
Please include this report in the November 10, 2016 Manager’s Memorandum. 
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