Applying for a Permit

This document will guide a user through the process of applying for a permit via Permitting, Plans and
Licensing Portal. To apply for a permit a user must be signed into their Permitting, Plans and Licensing

Portal account.
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, Plans and Licensing Portal

or and manage applications
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My Account

Click here to access your accoun
information.

Applications & Information

Please review before applying.
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Need
Inspections Scheduling: 630-420-6100, Select Option 2

City Hall Address: 400 S. Eagle St. Naperville, IL 60540
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MyWork Map  Calendar @)  Related Links~.

Apply
This tool can be used to apply for a
permit, plan or license.

Electronic Submittal
Reguirements
Guidelines for submitting plans and
other documents.

Support Documents v SearchQ

Welcome to Our New Self Service Portal for Building Permits.

JULIE - Call Before You Dig

State law requires you to notify

JULIE at least two but not more than

14 business days before any digging
project.

| I
o

Knowledge Center

Support documents for the Permit,
Plan, and Licensing Portal.
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o Click on Apply in the top menu bar.
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Application Assistant Help me choose

<]

A Al 122 Trending &0 My History PERMITS

> Show Categories ‘Show My Templates

o .
Electrical

' Category Name: Description:
Residential

Any electrical work in the home or on the property that has not otherwise been approved

&

e under aifferent bui volts
or capable of supplying more than 50 wats
sy o
¥y CategoryName: Description
B85S Resigential Any structural deck or porch that may or may not be connected to the house. Adeck may
Jud ided pergola or longas the roof i not connected to
the house.

Plumbing

Category Name: Description:

Residential i fon or replacement of any trap, drainpipe, water, soil, waste or vent pipe that
has not. i under a di ildi it Clearing of blockages,
repalring leaks, or replacing water closets donot require a permit

Category Name: Description:
Business License Scavenger Permit Commercial

[El Scavenger Permit Commercial

Q ermits, : 100

Questi i iness Li d i 305-5300

City Hall Address: 400 5. Eagle St Naperville, IL 60540

o Type the name of the permit and click the search button (n).
o Click Apply to begin the application process.

Q Clicking on Help me choose will launch the Decision Engine. The Decision Engine can help a user
locate a permit application through a series of prompts.
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Apply for Permit - Electrical “REQUIRED

Locations
LOCATIONS

ADDRESS SEARCH:

Do NOT enter punctuation (Enter address this way: 123 Main or 800 S Benton).

Only enter Street Number and Street Narme.

Partial address entry is allowed (i.e. 400 eagl). a hitlst will be displayed from which the correct address may be selected.
PARCEL SEARCH:

Do NOT include hyphens in parcel lookup.

Location

+

Questi ing Buildis its, Pl icati Inspections: (630) 420-6100

Questions ing Business Licenses and i 05-5300

City Hall Address: 400 S. Eagle St., Naperville, IL 60540

o Add the location the work is being done at by clicking on the Add Location tile.
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“Back to Application

‘Add Location

AddAddressAs  Location v

BN  cnter vanually

Address Information

e | Search[400 S Eagle |a] |
Address Action

400 S EAGLE ST, NAPERVILLE. L, 60540 [3

Results per page[10_v| 1-1of1

Ouestis

Ouestis i Business Lic »

City Hall Address: 400 S. Eagle St Naperville, IL 60540

o Use the search bar to find the address. The search bar will only return results that match a location
within incorporated Naperville city limits.

Q A Naperville permit is not commonly required for an address outside of incorporated Naperville. If
an address beyond this boundary is needed, use the Enter Manually option to populate the address.



o Click Add.
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Apply for Permit - Electrical

Locations
LOCATIONS

ADDRESS SEARCH:
Do NOT enter punctuation (Enter address this way: 123 Main or 800 S Benton)
Only enter Street Number and Street Name:

Partial address entry is allowed (Le. 400 eag). a hi st il be displayed from which the correct address may be selected.

PARCEL SEARCH:

Do NOT include hyphens in parcel lookup.

Type: Location
400 SEAGLE ST
NAPERVILLE, IL, 60540

Main Address|

Parcel Number
0713441019000
Main Parcel

Remove

Create Template

Q 3 100
Questi ing Business Lic nd i 305-5300

City Hall Address: 400 5. Ezgle St., Naperville, IL 60540

mo

Click Next.
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Apply for Permit - Electrical “REQUIRED

Locations Type
PERMIT DETAILS
* Permit Type Electrica v
* Description Electrical Service Upgrade to a 200 amp
service.
©
*Valuation 1000.00

< - «-©)

420-6100

Questi ing Business Li d it (630) 305-5300
City Hall Address: 400'S. Eagle St. Naperville, IL 60540

-

0 Enter a description of the project and the value of the work being done.

Click Next.
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Locations Type Contacts

CONTACTS

1. Choose "Contact Type" from "Select Type" drop-down on *Add Contact" fle.
2. Click on blue "Add Contact"t,

3. Enter in search box It tosearch arch criera (L ABC, Plumbing, or ABC PIUDINg', press "enter” on keyboard
or click "magnifying glass” icon.

4. Select correct contact from the APPROVED contact lst that appears. If the contact st does not include your contact it is because they are not added to the system yet,
5. Search for next contact. If none of your contacts are in the system, proceed to the next step.

6. Contacts not found via search must be submitied with permit application by downloading, filing out and uploading the Building Permit Contact Sheet in "Step 5 - Attachments” of
application process.

7. Electrical contractors must be licensed and registered in the City of Napervile when work is being performed. Any. egaraing re be directed
to the City Clerk at (30) 305 - 5300.

& i
Contact
Rudy Zucker m@
City of Napervil

-+

400 Eagle St. Napervile. IL.

€ v

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 2.

City Hall Address: 4005, Eagle St. Naperville, L 60540

@ Use the drop-down menu to add additional contacts (IE electrician or contractor) who will be
involved on the project.

Q If a contact does not exist in the database, the contact must be submitted via the attachments step.
TED staff will add the contact to the permit and contact database as part of their review process.

@ Click Next.
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Locations Type Contacts More Info

MORE INFO

General Information | Top | Main Menu
*Electrical Service Upgrade or Yes v
Relocation

“Vehicle Charging No v
“Standby Generator No v
“Low Voltage System No v

Voltage 200

Wattage 200

Need Assistance? 630-420-6059
Inspections Scheduling: 630-420-6100, Select Option 2

City Hall Address: 400 S. Eagle St. Naperville, IL 60540

Complete the General Information section to provide additional information about the work being
done.

@ Click Next.
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Locations Type Contacts More Info Attachments

Attachments

Building Permit Contact Sheet:

1. Contacts must be submitted with permit application by downloading, filing out and ploading the "Building Permit Contact Sheet".
2. Click "Info" icon in upper right comer of "Buiding Permit Contact Sheet" e to downioad file.

Required and Additional Attachments:

1, Add all Required Attachments indicated by individual attachment tils.

2. For additional documents, select "Attachment Type" from "Select Type" drop-down on last attachment tile, Click "Add Attachment” and select appropriate file(s). from "File.
Explorer", click "Open"

3. Continue unti all attachments to be submitied are added to the permit application, then click "Next"

Plans

Add Attachr it
Add Attachment acnmen

+ +

‘Supported: pdf, g, ipeg, doc,
docx, png

Supported: paf

REQUIRED
Create Template Save Draft Next

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 2

City Hall Address: 400 S. Eagle St, Naperville, IL 60540

@ Click the attachment tiles to add files for review. This will open a file explorer window allowing the
selection of a file. The required tiles will vary between permits.

@ Open X
4 ¥ > ThisPC > Downloads » v o £ Search Downloads
Organize »  Newfolder m @
& OneDrive-City A Name Date modified Size
Wallpaper ~ Last week (3)
fie City of Naperville ProfessionalLicenseSetupGuide-2021 3/27/2023 11:01 Adobe Acrobat D... 1,854 KB
8 BusinessLicensingSetupGuide-2021 Adobe Acrobat D.. 2241K8

e Creative Cloud Fil

EPL Testing Docs File folder
& OneDrive ~ Last month (4)
@ OneDrive - Cif ) Microsoft Word D..
&) 02 - EPL (Er ELECTRICAL PLANS Adobe Acrobat D..
Apps [ ReviewlanagementoetupGuide-2021 Adobe Acrobat D...
Attachments 1] Business Case Template Microsoft Word D.
[ Desktop v Earlier this year (7)

Documents [# ProfessionalLicensingSetupGuide-2020.1
EnerGovApps-MergeContacts2021

[# EnerGovApps-ManageCeontacts2021

[# ContactManagementSetupGuide-2021

Adobe Acrobat D...

o, Gantt Charts Adobe Acrobat D...

Microsoft Teams Adobe AcrobatD...
Adobe Acrobat D...
M ft Te

erosen Team AdminCenterUserGuide.en

Adobe Acrobat D...

(=] Pictures (8 Product Catalog Overview Adobe Acrobat D..
Recordings 1] Bluefin Credit Card Terminal Settings Microsoft Word D.
Whiteboards  Along time 2go 2)

[ This PC =) 8302_3 (Chicago TRARFP) Adobe Acrobat D.. 21,533 K8
3 30 Objects Local Tax Reconciliation File folder

[ Desktop
Documents

AL Downloads ¥ [N

File name; | .| Files -

| Open | Cancel

@ Click the file to be uploaded.

@ Click Open.
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Attachments

Bui

ing Permit Contact Sheet:

1. Contacts must e subMmited wih permit application by downloading, filng 0ut and Uploading the *Buling Permit Contact Sheet'
2. Clck o icon i upper rght comer of *Buling Perit Contact Sheet” e 10 download fe.

Required and Additional Attachments:

1, Add all Required Attachments indicated by indvicual atachment es.

2. For addfional documents, select "Afiachment Type fom "Select Type" drop-down on last attachment i, Click ¢ and select
Explorer, click "Open"

from “File

3. Continue untl allattachments to be submilted are added o the permit application, then click "Next".

Add Attachment
Plans.

Size:301ME
‘Supported: p, pg, Jpeg, o,
docs, prg

Remove

e Tempnte

Need Assistance? 6304206059
Inspections Scheduling: 630-420-6100, Select Option 2

ity Hall Address: 4005, Eagle St, Napervill, 1L 60540

@ Click Next.
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Locations Type Contacts More Info Attachments Signature

SIGNATURE

Underthe penaties of perury as provided by law, the that forth in this appiication, plans, specifications, and piat are true and correct and
are n accordance wih the provisions and reguiations of the bulkging coce and ai iher thereto and In s

commenced. If the applicant knowingly falsiies any information in this appication, applicant shall be considered in violation of section 1-12-4 of the Napervile Municipal Code and
shail be fined notless than fty dollars ($50) nor more than five hundred dollars ($500).

RUDY ZUCKER

Enable TypeSignature ) | ruoy ZucKeR

Rudy Zucker
Apri, 04 2023

| =Dy gUCKER

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 2

City Hall Address: 4005 Eagle St. Naperville, IL 60540

@ Complete the attestation by entering your name and eSign.

@ Click Next.
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More Info

General Information

Attachments

Plans

Create Template

Need Assistance? 630-420-6059
Inspections Scheduling: 630-420-6100, Select Option 2.

City Hll Address: 400 5. Eagle St. Naperville, IL 60540
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Locations Type Contacts More Info Attachments signature Review and Submit
Locations

Location 400 EAGLE ST, NAPERVILLE, IL, 60540

Parcel Number 07134410190000
Basiclnfo

Type Electrical

Description ELECTRICAL SERVICE UPGRADE TO A 200 AMP SERVICE

Valuation 3000

Applied Date 04/04/2023
Contacts

Rudy Zucker

City of Naperville
4005 Eagle St, Napervill, IL.. 60540

Topl Main Menu

Electrical Service Upgradeor  Yes
Relocation

Vehicle Charging ~ No

Standby Generator  No

Low Voltage System ~ No

Voltage 200

Wattage 200

ELECTRICAL PLANS vLpdf

"

Click Submit to complete the ap

plication process.
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© Your application was successfully submitted!

‘Thank you for applyingfor an Electrical permit. Your Lif
call 630-420-6100, Option2. Have your *Permit Number" available.

Nesd Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 2.

City Hall Address: 400, Esgle St. Naperville, 1L 60540




