Applying for a Real Estate Tax Stamp

This document will guide a user through the process of applying for a Real Estate Tax Stamp via Civic Access. To apply for
stamp, a user must be signed in to their Civic Access account. If you do not have an account, click here for more
information on how to create your account.

Location

OAfter logging into your Civic Access account, click the ‘Add Location’ tile to select the Naperville address the stamp
will be applied to.
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Locations
LOCATIONS

A valid location is required in order to proceed. If no address results return, please contact us before
proceeding.
ADDRESS SEARCH:

+ Do NOT enter punctuation (Example: 123 Main or 800 S Benton).
« Only enter Street Number and Street Name: do not include Street Suffix (e.g. ST, DR, AV, efc.).
+ Partial address entry is allowed (i.e. 400 eagl); a hitlist will be displayed from which the correct address may be selected

PARCEL SEARCH
1.Do NOT include hyphens in parcel lookup.
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o Use the search bar to find the address. The search bar will only return results that match a location within
incorporated Naperville city limits. If you can’t find your address, please contact us and we can assist you with your
application.
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Add Address As  Local v

Address Information

Searc] |400 s eagl [a]

Address Action
400SEAGLE ST, NAPERVILLE, IL, 60540
Resultsperpage[10 v| 1-10f1 << - >

Verify the address is correct, then click Next.
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Type

OA description is not required for this application. Please click Next to proceed to the ‘Contacts’ section.
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Locations Type
PERMIT DETAILS

A description is not required for this application. Please click 'Next' to proceed to the next step.
* Permit Type Real Estate Tax Stamp Application v

Description

Donovan Kay ~

mo B

Contacts

o Additional contacts are not required for this application. Please click Next to proceed to the ‘Contacts’ section.
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Locations Type Contacts

CONTACTS

Additional Contacts are not required for this application. Please click 'Next' to proceed to the next step.
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Contact
Donovan Kay (You)
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More Info

°Complete the ‘More Info’ section by providing the purchase price of the transaction, property use type, and county of
the property. Copy the buyer and seller information from the deed into their respective fields on the page. Record them
as they are written on the deed.

Click Next to proceed to the ‘Attachments’ section.
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Locations Type Contacts More Info
MORE INFO

Transfer Tax Stamp for Real Estate Purchases

« ATransfer Tax Stamp is required for
= A property sale from owner to buyer
= An ownership transfer from Sheriff's Deed to new owner.

= The costis $1.50 per $500 of purchase price, rounding the purchase price up in increments of $500 (i.e. $150,000 purchase price would be calculated $150,000 /
500 * 1.5 = $450.00).

Property Information Next Section| Top | Main Mes
*Purchase Price
“Property Use Type ~
*County v
Grantor Information Previous Section | Next Section | Top | Main Me:

Please enter the Seller or Sellers in the field below as they are recorded on the deed.

“Seller
2z
Grantee Information Previous Section | Top | Main Mes
Please enter the Buyer or Buyersin asthey rded
“Buyer
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Attachments

OThere are certain required documents needed to complete your application. Information is included at the top of the
page to help you determine what files to provide. Once you have added all the necessary files, please click Next.
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Locations Type Contacts More Info Attachments
Attachments
All real estate transfer tax require a of Open Accounts (SOA). This MUST be requested online. The request for open

accounts must be received at least 7 business days prior to closing.

For all applications that require a tax stamp, please complete and submit the following forms:

« Documentation of Sales Price:
« Sales Contract
& PTAX{MyDec)
= Sheriffs Receipt

= Completed Statement of Open Accounts

- Copy of the deed to be recorded with the county

Select Type

Add Attachment

Deed Documentation of
Sales Price

Statement of Open
Accounts

Add Attachment Add Artachment Add Attachment

+ + +

‘Supported: .pd, ipg, .ong, Jjoeg, Supperted: .pdf, jpg, .png, Jpeg,
doc, docx, 3 doc, .docx, tif

=

Supported: .pdf, jpg, -png, peg,
Supported: .pef, jpg, ng, .jpeg, dog, docx, iif

-doc, .docx, 1if

REQUIRED REQUIRED REQUIRED
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Review and Submit

°Review your application to verify that the address, contact information, and waste cart selection is correct. Once
complete, click Submit.
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Locations Type Contacts More Info Attachments Review and Submit
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Locations e

Location 4005 EAGLE ST, NAPERVILLE, IL, 60540
Parcel Number 0713441010000
Basic Info
Type Real Estate Tax Stamp Application
Description
Applied Date 07/17/2024
Contacts
Applicant/Petitioner Donovan Kay
4005 eagle st naperville, IL... 60540
More Info

Purchase Information
Next Section| Top | Main Menu
Purchase Price 0

Is this property transfer tax exempt?  Yes

Exemption Election
Previous Section | Top | Main Menu
Exemption Type D

Congratulations! You have completed your application. Please allow for up to 2 business days for your application
to be reviewed and fees assessed, if needed.
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