Applying to the Green Energy Certificate
Program

This document will guide a user through the application process for the Green Energy

Certificate Program.
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Welcome to the Self Service Portal

The Permitting, Plans, and Licensing Portal is designed for use on a desktop/laptop computer.

NON-PRODUCTION ENVIRONMENT

(2]

My Account Apply How to Use the Portal

Click here to access your account 8 Select this option to apply for a P Support documents for the Permit,
information. |48 permit, plan or license. Plan and Licensing Portal.

Required Application Forms 1 Electronic Submittal ‘- JULIE - Call Before You Dig
and Information { Requirements
Click here to find required Guidelines for submitting plans and
application attachments and 2 other documents. 14 business days before any digging
information related to permits, H ; project.
plans, or licenses. 4

f|
MHW‘? State law requires you to notify
IW JULIE at least two but not more than

$2
Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400S. Eagle St., Naperville, IL 60540

o While logged into the City of Naperville Civic Access portal, click on Apply, eitherin the
black header bar or from the tile selections.
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> Show Categories

i

12 Trending &0 My History 5 LICENSE H PERMITS

Green Energy Certificate Program

Description:

Naperville's Electric Utility understands that to power our world for future generations, we
must i fri today. Our customers have the opportunity
to make electricity-saving choices i their homes and businesses as well as bring clean
energy to the power grid. We formally support the following high-level energy goals and
will to work to achieve them both in our own communities and collaboration throughout
the region:

Category Name:
Green Energy

 Advance renewable energy
« Enact policies that support clean energy
« Engage the community in clean energy practices

Create a better tomorrow and sign up for the City of Naperville's Green Energy Certificate
Program today.

Need Assistance? 630-420-6059
Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400 S. Eagle St., Naperville, IL 60540

Help me choose

B PLANS

Show My Templates

e Type Green Energy Certificate Program into the search bar.

e Click on the magnifying glass icon, or press enter, to search for the application.

o Click on the Apply button to start an application. This will start the application wizard

with prompts asking for information relevant to the application.
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Apply for Permit - Green Energy Certificate Program

Locations

LOCATIONS

LOCATION
Enter the address the applying for the Green Energy Certificate Program

ADDRESS SEARCH:
+ Do NOT enter punctuation (Enter address this way: 123 Main or 800 S Benton).
« Only enter Street Number and Street Name, do not include Street Suffix (ST, DR, AV, efc.)
« Partial address entry is allowed (i.e. 400 eagl), a hit list will be displayed from which the correct address may be selected
* If no address results return, please contact us.
PARCEL SEARCH:
« Do NOT include hyphens in parcel lookup

Add
Location

+

REQUIRED

Create Template

Need Assistance? 630-420-6059
Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400S. Eagle St., Naperville, IL 60540

Rudy Zucker~

Public Records Search Q.

Save Draft

*REQUIRED

wo @

e Click on the plus (+) icon in the blue tile. This will open the address search screen to

select the physical address applying to the program.
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4Back to Application

Add Location

Add Address A Location v

Address Information

(6 2 Irra— o [ 7
Address Action

400 EAGLE ST, NAPERVILLE, IL, 60540 8

Results perpage[10_v| 1-1of1

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400 S. Eagle St., Naperville, IL 60540

0 Enter the street number, street direction (if applicable), and street name of the physical
address in the search bar.

o Click on the magnifying glass icon, or press enter, to search for the physical address.

e Review the listed addresses that the system matched to the search. Click on the Apply
button on the row for the address that matches the physical address. This will add the
address to your application. Clicking the Apply button will take you back to the application
wizard.
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Apply for Permit - Green Energy Certificate Program "REQUIRED

Locations

LOCATIONS

LOCATION
Enter the address the applying for the Green Energy Certificate Program

ADDRESS SEARCH:

« Do NOT enter punctuation (Enter address this way: 123 Main or 800 S Benton).
« Only enter Street Number and Street Name, do not include Street Suffix (ST, DR, AV, etc.).
« Partial address entry is allowed (i.e. 400 eagl), a hit list will be displayed from which the correct address may be selected.
+ If no address results return, please contact us.
PARCEL SEARCH:

» Do NOT include hyphens in parcel lookup.

Type: Location

4005 EAGLEST,
NAPERVILLE, IL, 60540

Main Address|

Parcel Number
0713441019000
Main Parcel

Create Template Save e

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400 S. Eagle St., Naperville, IL 60540

The address selected should be applied to the tile. Only one address can be included
per application.

e Click the Next button to advance to step 2: Type.
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*REQUIRED

Apply for Permit - Green Energy Certificate Program

Locations Type

PERMIT DETAILS

Including a description of your request is optional. Click Next to continue

* Permit Type

Description

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400S. Eagle St., Naperville, IL 60540

@ No additional information needs to be entered on this step. Click on the Next button to

advance to step 3: Contacts.

4 (éllv‘z:cf:tla\slsa perVI“e RudyZuckers WO &

Apply, pay for and manage applications

City of Naperville Website  Public Records Search @

Home Dashboard Apply MyWork Paylnvoices Map Calendar @  Resourcesw

*REQUIRED

Apply for Permit - Green Energy Certificate Program

Locations Type Contacts

CONTACTS
This application requires:
« Applicant

Click Next to continue.

soptcn
5 X

Contact
(You)

TEST ACCOUNT I

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400S. Eagle St., Naperville, IL 60540
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0 The contact information for the account currently signed into the City of Naperville
Civic Access portal will be added to the applicant tile. No additional contact information is
required. Click on the Next button to advance to step 4: More Information.

City of Naperville o -
. Civic Access udyZucker- W0 &
Yo

Apply, pay for and manage applications
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Apply for Permit - Green Energy Certificate Program *REQUIRED

Locations Type Contacts More Info

MORE INFO

In the fields below, enter the following required information:
« City of Naperville Utiity Account Number
« Offset Start Date
+ Offset End Date

Additional Information @ | Top | Main Menu
“ElectricUtii I I
*Start Date I 02/01/2025 & I
*End Date I 02/28/2025 & I
S — e
Need Assistance? 630-420-6059
Inspections Scheduling: 630-420-6100, Select Option 1
City Hall Address: 400S. Eagle St., Naperville, IL 60540

@ Enter the Electric Utility Account Number for the location applying to the Green Energy
Certificate Program. The first string of numbers should be no longer than six (6) digits. The
second string of numbers should be no longer than six (6) digits. The account number
should be in the format of NNNNNN-NNNNNN.

@ Enter the date that starts the period you would like to apply for. This should be in the
format of MM/DD/YYYY.

@ Enter the date that ends the period you would like to apply for. This should be in the
format of MM/DD/YYYY.

The start and end dates selected will be used by the City of Naperville Sustainability
team to calculate the cost of the Green Energy Certificate.
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@ Click on the Next button to advance to step 5: Attachments.

' Clty ofNaperv1lle RudyZucker- WO @&
Civic Access
L

Apply, pay for and manage applications

Home Dashboard Apply MyWork Paylnvoices Map Calendar @ Resourcesv  Cityof NapervilleWebsite  Public Records Search @

Apply for Permit - Green Energy Certificate Program *REQUIRED

Locations Type Contacts More Info Attachments

Attachments

No attachments are required for this application. Click Next to continue

click or drag files

Add Attachment

+

Supported: .pdf, jpg, -png, ipeg,
doc, docx, 1if

Grst Tompse S 16

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400S. Eagle St., Naperville, IL 60540

@ No additional documents are required for this application. Click the Next button to

advance to step 6: Signature.
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Apply for Permit - Green Energy Certificate Program *REQUIRED

Locations Type Contacts More Info Atachments Signature

SIGNATURE

Al costs are inaddition to your current Electric Utility charges.

. ypey ign this application. G | I
EnahleTypeSi@eE | |
March, 25 2025 @

Need Assistance? 630-420-6059

Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400S. Eagle St., Naperville, IL 60540

G After reading the text under signature, type your name into the field.
@ Click the toggle to enable the text field.
@ Enter your name into the text field. This will digitally sign your application.

@ Click the Next button to advance to step 7: Review and Submit.
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Apply for Permit - Green Energy Certificate Program *REQUIRED

Locations Type Contacts More Info Atachments signature Review and Submit

Locations
Location 400 S EAGLE ST,NAPERVILLE, IL, 60540
Parcel Number 0713441010000

Basic Info
Type Green Energy Certificate Program
Description
Applied Date 03/25/2025

Contacts

@ Applicant

More Info

Additional Information

Top| Main Menu
Electric Utili 9

OffsetStart Date ~ 02/01/2025

OffsetEndDate  02/28/2025

Attachments

Need Assistance? 630-420-6059
Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400S. Eagle St., Naperville, IL 60540

@ Review the information to verify everything provided is correct. If something is
incorrect, you can update it by using the Back button to move backwards through the
application wizard to the step and then update the information.

@ Click on the Submit button. Clicking this button will submit your application to the City
of Naperville Sustainability team for review. After clicking the button, you will be redirected
to a splash page indicating your permit has been submitted.
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@ Your

Your application has been successfully submitted. Processing your application willtake 5-10 business days. If you have any
questions, please contact the City of Naperville at (630) 420-6059.

Need Assistance? 630-420-6059
Inspections Scheduling: 630-420-6100, Select Option 1

City Hall Address: 400 S. Eagle St., Naperville, IL 60540

@ You have successfully submitted your application. Click on the Continue to permit
button to view your record.
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