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December 15, 2008
     
     
     
     

 FORMTEXT 

RE:  Direct Deposit

Dear Sir or Madam,

We are pleased to offer the “Direct Deposit” payment method to our vendors.  If you are interested in this environmentally friendly payment method, simply fill out the “Authorization Agreement for Automatic Deposit”.  Please sign the agreement and mail it to us along with a voided check.  

Once we set up your direct deposit, the first payment will be a prenote and you will receive a check.  After a successful prenote process, the invoice payment will be directly deposited into your designated company bank account.  Please make sure to fill out the contact e-mail address on the authorization form to ensure you receive a remittance notification.

If you have any questions, please feel free to contact the Accounts Payable department at (630) 420- 6056 or (630) 305-5344.

Accounts Payable

Finance Department

AUTHORIZATION AGREEMENT FOR AUTOMATIC DEPOSIT

(ACH CREDIT)

I hereby authorize the City of Naperville, hereinafter called CITY, to initiate credit entries and to initiate, if necessary, debit entries and adjustments for any credit entries in error to my (our) account indicated below and the depository named below, hereinafter called DEPOSITORY, to credit and/or debit the same to such account.

	DEPOSITORY (BANK) NAME
	     

	BANK ROUTING/ABA NUMBER:
	     

	ACCOUNT NUMBER: 
	     

	ACCOUNT(COMPANY) NAME:
	     

	EMAIL ADDRESS FOR DEPOSIT NOTIFICATION: 
	     


This authority is to remain in full force and effect until CITY has received written notification from me of its termination in such a time and manner as to afford CITY a reasonable opportunity to act on it.

 FORMCHECKBOX 

This represents setup authorization

 FORMCHECKBOX 

This represents a change of previously authorized information

	     

	AUTHORIZED ACCOUNT SIGNATORY NAME (Please Print)

	     

	CONTACT PHONE NUMBER

	

	
	

	SIGNATURE *
	DATE     


*NOTE:  Occasionally certain payments to you may be used by the City to acquire reimbursements from the third party such as the Federal government. By signing this agreement, you agree, upon our request, to provide a notarized letter, which is an acceptable proof of payment, noting the time of service, payment amount and project, if any.

REQUIRED: Please attach a voided check or bank paperwork showing the bank name, routing number, account name and account number into which the money is to be deposited. Deposit slips are not acceptable.

	Please mail to:
	

	
City of Naperville
	
	

	
Attn:  Accounts Payable
	
	

	
400 S. Eagle Street
	
	

	
Naperville, IL  60540
	
	

	
	For Accounting use only

	
	Vendor Number:
	     

	
	Entered by:
	

	
	Reviewed by:
	

	
	Approved by:
	










