Submitting a Local Tax Registration Form

(Food & Beverage Tax, Hotel/Motel Tax and Local Motor Fuel Tax)

Help Center

# Help Center Home
QFind Information

(£ Submit a Request

& My Help Center

Most Frequently Asked
Questions

@ If this is an emergency, please dial 911.

Turn Water On/Off for Customer
Where can | take donations?

How do | dispose of branches and yard
waste outside of Brush Collection week?

I am worried about a senior citizen who
seems to be having trouble. What can | do?

Is rental assistance available?

What are the parking restrictions on public
streets?

How can | view the salary range for a
specific position at the Cigy?
‘What are the parking restrictions in

downtown Naperville?

Where can | find subsidized housing or
housing for low-income people?

Can | just put the old carpeting out at the
curb with my normal garbage?

Submit a FOIA Request

Click here to submit a Freedom of Information Act (FOR)
request o the City.

Covid-19 Information

Browse Covid-19 related resources and infarmation

Q
City Home

Return to the City of Naperville web site.

L

's Maps and Geographic Data.

Submit a Request

Subsmit & New Request for Work/Service

(74

Find Information

Browese the Frequently Asked Questions (FAQ)
knowledge base

Q
My Help Center

Check the status of previously subemitted
questicnsfrequests or manage your profile.

Open Data Portal
Expiore Naperville's Data and Strategic Goals.

o Click the Submit a Request link on the left side of the screen or the Submit a Request button in the

center.
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Help Center

# Help Center Home

Q Find Information

= Submi

quest

& My Help Center

Most Frequently Asked
Questions

Turn Water On/Off for Customer

Where can | take donati

streets?

@ If this is an emergency, please dial 911.

[# Submit a Request

Use this page to ask a question, submit a records/FOIA reguest, or initiate a service reguest. To narrow your search, use the category dropdown list or

keyword search feature below.

Category: All Categories hd

Keyword Search: L\\)

Find Request Type

Description

Service Request Type

Ask a Question / Submit a Concern / Leave a Comment

Community Emergency Response Team Training Registration

Request & patient care report or ambulance billing from the Naperville Fire Department

unts.

Maperville Emergency Management Agency Application

tion to property owners of

e Click the drop-down arrow to the right of the Category field and select Finance.

o Click the Find Request Type button to search for Finance Department Requests.

Help Center

# Help Center Home
QU Find Information

[# Submit & Request

elp Center

Most Frequently Asked
Questions

Turn Water On/Off for Customer

Where can | take donations?

Howdo
Waste out

am worried about a senior
sEems to /

rking restrictions in
n Naperville?

Jjust put th arpeting out at the
~ith my normal garbage?

@ If this is an emergency, please dial 911.

[# Submit a Request

keyword search feature below.
Category: Finance

Keyword Search:

Find Request Type

Service Request Type

Description

a Comment

Ask 3 Question / Submit a Concern / Leaw

Voluntary res
delinquent

Droperty registrati
y bills for active ten.

it aCCOUNTS.

r new or existing businesses
r Fuel taxes as required by City Ordinance

el or v

This request is currently in development. TEST ONLY! Tax Payment...

Statement of Open

Use this page to ask a question, submit a records/FOIA request, or initiate a service request. To narrow your search, use the category dropdown list or

for utility depaosit purposes and notification to property owners of

ith change of ownership that pay Food and Beverage,

ce within the Oty of Naperville.

o Click the blue Tax Registration Form link.

Page 2 of 4




R t Type: 2x Registrati
Turn Water On/OfF for Customer equest lype: Tax Rey 1

Description: Tax

that pay
Where can | take donations? Eg Qrdingnge

Contact E-Mail:

v do | dizpose of branches and yard
outside of Brush Collection week? Tax Registration Type:® =

Name of Business (DBAL*

Business Location Address:*

Business Location Phone:® [

Date Open for Business * -

Company/Corporate Name if Different from DBA:

Corporate Address:

Corporate Phone: [
Name of Owner/Manager:

Owner Phone Number: [ 6
Owner Driver License Number:*

linois Retailer Occupation Tax Number (IBT):*

Federal Taypayer ID Number:*
Preparer Name:*
Preparer Phone Number: (]

Confirmation
declare that | have examined this registration form. and to the best of my knowledge. the information entered on this form is true, correct and
.

com

Acknowledgement:* You must agree to the conditions of this application in order to continue

Flease attach any additional information you believe will assist City staff in addressing this request.

* Attach a File: Attach

Pleasze click the Submit button to submit your raguest.

:@

@ Submit o-:el

e Complete the Registration form (Note: Fields with an asterisk (*) require you enter a response.)

|= %

Tips for completing the form:

Contact E-mail: If you are logged into your Help Center account, the system will auto-
populate the email address associated with your account. If you are not logged into
your account, type in the email address associated with your account.

lllinois Retailer Occupation Tax Number (ITB): The ITB is obtained from the State of
Illinois. It is an 8-digit alpha-numeric value with the following format XXXX-XXX.
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Federal Taxpayer ID Number (FID): The ITB is obtained from the Federal government.
It is an 9-digit numeric value with the following format XX-XXXXXXX.

Attach a File: Attach a copy of your business’ W-9 Form.

@ Type the security code shown in the box to confirm you are not a robot.

o Click Submit.

Help Center @ If this is an emergency, please dial 311.

[# Submit a Request
Wormal business hours for the City of Naperville are Maonday - Friday. 8:00 am. to 5:00 p.m. unless specified otherwiss in & request. Any request
received after hours will be proceszed the next business day

Dizpatch at (630) 420-6187.

&lf or another person, pleaze call 811 immediately. Ctherwise, it will will be addreszsad by the

(8

Thank you for your Motor Fuel Tax Registratien submission. A team member is reviewing your request and will contact you within 2 business

£your reguest requires immediats 2zzistznce, pleazs con

Most Frequentlyﬁskecl b valhves the safety or well being of yo
roprii ity staff during normal business hours.

Questions

Reference / Ticket No.:

Contact E-Mail:

days o confirm recsipt of the request and follow up with any additional guestions.

e When the system accepts your registration form, it will produce a Reference Number which you can
use to track the registration. You should also receive an email at the Contact E-Mail address shown with
the Reference Number stating that the Registration Form request has been received by the City.

NOTE: If a required field is not completed/filled out properly, the system will not accept the registration
and will indicate in red text at the top of the form what needs to be fixed. Fix the fields and resubmit.

Help Center @ If this is an emergency, please dial 911.

# Help Center Home
QFind Information [# Submit a Request

Normal business hours for the City of Naperville are Monday - Friday, 8:00 a.m. to 5:00 p.m. unless specified otherwise in a reguest. Any request

[# Submit a Request
received after hours will be processed the next business day.

& My Help Center
If your reguest reguires immediate assistance, please contact City Dispatch at (630) 420-6187.

If your reguest involves the safety or well being of yourself or ancther person, please call 11 immediately. Otherwise, it will will be addressed by the
appropriate city staff during normal business hours,

Most Frequently Asked
Questions

» Contact E-Mail is a required entr

-

- ) Indicates which fields need to be
modified.

Turn Water On/Off for Customer
= Date Open for Business is a req

Where can | take donations?

How do | dispose of branches and yard
waste outside of Brush Collection w

2 Request Type: Tax Registration Form
Description:

| am worried about a senior citizen who L\\)
seems to be having trouble, What can | do?

Contact E-Mail:*

Is rental assistance available?

Page 4 of 4




	Submitting a Local Tax Registration Form

